NOCTAHOBJJEHUE
AJIMUHUCTPAIIMU AJTIEKCAHJIPOBCKOI'O CEJIBCKOI'O
IOCEJIEHUS ) KUPHOBCKOI'O MYHUIIUIIAJIBHOT'O PAMOHA
BOJITOI'PAJICKOM OBJIACTH

ot 14 mag 2025r. Ne 37

O BHECEeHUHU U3MEHEHUI B IOCTAHOBJIECHUE aIMUHUCTPALIMHA AJIEKCAHIPOBCKOTO
CEIBCKOro nocesieHus JKupHOBCKOTO MyHHUIIMIIATBHOTO palioHa Bonrorpaackon
obnactu ot 03 centsaopst 2024r. Ne 71 «O06 yTBep)ACHUN aIMUHUCTPATUBHOTO
perjlaMeHTa MpeAoCTaBIeHUsI MyHUIIMTIAIbHOU yeinyru «lIpuHsTHE TOKYMEHTOB,
a TaKKe BblJlaya pelIeHUH 0 MepeBoie WM 00 0TKa3e B EPEBOE KUIOTO
MOMEILIEHUS B HEXKMIIOE WIIM HEXKHUIIOTO MMOMELIEHUS B KUJIOE TOMEIICHHUE)

B coorBerctBuM ¢ ¢enepanbHbiMu 3akoHamu oT 06.10.2003 Ne 131-®3
«O0 o0IuUX NMPUHIMIIAX OpPraHU3allMd MECTHOTO camoylpaBieHusi B Poccuiickoi
Oenepanun», ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu mpenocTaBiIeHUs
FOCYJApCTBEHHBIX M MYHUUHUIAIBHBIX YCIyr», oT 26.12.2024 Ne 494-03 «O
BHECEHMM M3MEHEHMI B OTHEIbHBIE 3aKOHOJATeNIbHbIE aKkThl Poccuiickoi
®denepanun», pyKOBOACTBYSICh YCTaBOM AJIEKCAaHAPOBCKOTO CEIIbCKOTO TOCENEHUs
KupHOBCKOTO MyHUIIMTIATBHOTO paiioHa Bonrorpaackoit o6iacTy,

NOCTAHOBISIO

1. BHecTn u3MeHeHus B MOCTAHOBJIEHHE aJIMUHHUCTPALMU AJIEKCaHIPOBCKOTO
celabcKoro mnoceneHuss KUPHOBCKOrO MYHUUMIIAIBHOrO pailoHa Bonarorpaackoi
obmactu ot 03 centsabps 2024r. Ne 71 «OO yTBEepXICHHH aTIMHUHHCTPATHBHOIO
periiaMeHTa MNpeloCTaBICHUs] MYHULIMNANbHOU yciyru «lIpuHsATHE NTOKYMEHTOB, a
TakKe BbIJ]a4ya PEIICHUN O MepPeBOJie WM 00 0TKa3e B MEPEBOJIC JKUIIOTO MOMEIICHUS
B HEXKUJIO€ WM HEKWIIOTO TIOMEIIEHUS B JKUIJIOE TOMELIEHUEY.

2. N3n0XuTh aIMUHHUCTPATUBHBII pErIaMeHT MPEAOCTABICHUS
MYHHUIHANATbHON ycayru «lIpuHATHE TOKYMEHTOB, a TaKXe€ BblJaya PEIICHUU O
IIEPEBOJIE WK 00 OTKa3€ B IIEPEBOE KUJIOTO NOMEIIECHNS B HEKUIOE WM HEKHUIIOTO
IIOMEIIECHNS B JKUJIO€ TMOMEIIEHHUE» B HOBOM PEAAKLMH, COTJIACHO NPHIIOKEHHIO K
HACTOSIIIEMY TOCTAHOBJICHHUIO.

3. HacTosmee moctaHoBieHHE BCTYIMAeT B CHIIy CO JHS €ro MOJNHCAHUS U

MO/IJICKUT OOHAPOIOBAHUIO M pa3MEIICHUIO Ha O(UIIUATFHOM CaiiTe aIMUHUCTPALIUN
AJIEKCaHJIPOBCKOTO CENBCKOTO MoceseHuss KMpHOBCKOI0O MYHUIMMNAIBHOIO paiioHa
Bonrorpazackoit oomnactu B cetu «IHTEpHETY.

4. KoHTpoJIb HaJ HWCIOJHCHHEM HACTOSIIETO ITOCTAHOBJICHUS OCTAaBIIAIO 3a
Cc00O0Iii.

['maBa AJleKCaHIPOBCKOTO
CEJIbCKOTO MOCEJNEHUS H.A. CepebpsikoBa



I[MPMJIOXXEHUE

K ITOCTAaHOBJICHUIO aIMUHUCTPAIIAH
AJEKCaHIPOBCKOTO CEITBLCKOTO TTOCEICHUS
JKupHOBCKOTO MYHHUIIUTIATHLHOTO palioHa
Bonrorpanckoit o6nactu

ot 14 mas 2025 r. Ne 37

AZIMMHHCTPATHBHBIH perjiaMeHT NpeJocTaABJIeHUS] MYHUIUNIAJBHON yCJIyrH
«IIpuHsiTHE JOKYMEHTOB, a TAK:Ke BbI/Ia4a pellleHUil o0 nepeBoje Wi 00 oTkase B
nepesojie ;KNJIOro MNOMeIeH!sI B He:KNJ10e WM HesKMJI0T0 TIOMeLeHUS B JKUJI0e
noMenieHue»

1. O01mMe moJ10KeHu st

1.1. IIpeameT perynupoBaHus

Hacrosamuii aJMUHUCTPATUBHBIN perinaMeHT YCTaHABJIMBAET MOPAOK
MPEAOCTABICHUS] MYyHULHMNAIbHONW yciayru "lIpuHSATHE IOOKYMEHTOB, a TakKe Bblgada
peleHuii o mepeBoae WM 00 OTKa3e B MEPEBOJE >KUJIOrO NMOMEIIEHUS B HEKWIOE WIH

HEXHUJIOTO TIOMEIICHUS B JKWJIOe ToMmelleHue" (nanee — MyHHUIUINAadbHAs yCayra) u
CTaHJAPT MPEIOCTABJICHUS MYHHUIMIIAIBHON YCIyrd, B TOM YHCJIE OINPEIETACT CPOKU M
MOCJIEIOBATEILHOCTD aIMUHHUCTPATUBHBIX pouEeayp npu MPEI0OCTABICHUN

MYHULUIIAJBHON YCIYIM aJMUHUCTpanueld AJIEKCAaHAPOBCKOIO CEJIbCKOI0 IOCEIEHUs
XKupHoBckoro MyHulMnaibHoro paiiona Bonrorpaackoi obmactu.

1.2. 3asgBuTeNsIMU Ha MOJIYYEHHE MYHULIUINATBHOW YCIYTH SIBISIOTCS COOCTBEHHUKH
NOMEIIEHUI WU YIIOJHOMOYEHHbBIE MU JINLA.

1.3. Tlopsimox uHbOpMUpOBaHUS 3asBUTENIEd O NPEIOCTABICHUH MYHHUIIMIAIbHON
YCIIYTH.

1.3.1. CBeneHust 0 MecTe HaxOXKICHHs, KOHTAKTHBIX TeledoHax U rpaduxe paboThi
aJMUHUCTpaLUU AJeKcaHIpOBCKOTO CEJIbCKOTO MIOCEJICHUS ’KupHoBckoro
MYHUIIMIIAILHOTO paiioHa Bonrorpanackoit o6nactu, MHOTOQYHKIIMOHAIBHOTO IIEHTpa
(mamee — MOLI):

AnMuHHCTpanusi  AJIEKCAHJIPOBCKOTO  CEJIbCKOTO  moceneHuss  KUpHOBCKOro
MYHHITUIIATIEHOTO paiioHa Boarorpaackoit obmactu:

aapec: Bonrorpanckas oGmactb, JKupHOBCKHIA pailoH, cello AJIeKCaHAPOBKA, YIHIIA
LenTpanbHas, 43;

TenedoH st cipaBok: +7 (84454) 6-83-36, 6-83-21,

aapec armekTpoHHoi moutkl: aleksandr_adm@bk.ru; zrn_sp.aleksand@volganet.ru;

rpaduk paboTHI:

noHeenpbHUK — aTHUIA ¢ 08.00 gacoB g0 16.00 gacos;

nepepbiB Ha 006ex ¢ 12.00 yacoB 10 12.48 yacos;

cy600Ta — BOCKpECEHBE BBIXOIHBIE JHH.

Nudopmanmro o mectoHaxoxieHun U rpadukax padorsi MOI[ MOXHO TOTYyYUTH C
WCIIOJIb30BAHUEM TOCYJIapCTBEHHOW HMH(OpPMAIIMOHHON cucTeMbl «ENWHBIN mopTan cetu
neHtpoB u  oducoB «Moum  Jlokymente» (MO®L[) Bonrorpaackoit oOmactm»
(http://mfc.volganet.ru).

1.3.2. Madopmanunio o mopsake mpeaoCTaBICHIs] MyHUIUIIAIbHONW yCIYTH 3asBUTEIb
MOXET MOJIYYUTh:

HEMOCPEACTBEHHO B aJIMHUHHUCTPALMM AJIEKCAaHAPOBCKOTO CEIbCKOTO TMOCEICHUS
XKupHOBCKOr0o MyHHIMIAIBHOTO paiioHa Bonrorpaackoit obmactu (MH(OPMAIIMOHHBIE
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CTeHIBI, ycTHOe wuH(popMUpoBaHHWE 1O TeneoHy, a TaKkKe Ha JHYHOM I[pHEME
MYHHALIUTIATbHBIMH CITYKAIUMH );

1o mouTe, B TOM qHCIIe SIIEKTPOHHOU (aleksandr_adm@bk.ru;
zrn_sp.aleksand@volganet.ru), B cirydae nucbMeHHOT0 OOpaleHHs 3asIBUTEIIS;

B cetu HHTepHeT Ha oQuIMaIbHOM CcalTe aJIMHUHUCTpAIUU AJIEKCAaHAPOBCKOTO
cesnbekoro moceneHus: JKMpHOBCKOrO MyHULMIANBHOTO paiioHa Boisrorpanckoit obnactu
(http://anexcanapoBckoe34.pd/), B denepaibHO TOCyZapCTBEHHONW HWHGOPMAITMOHHOM
cucreMe «EmuHBIA TOpPTam rocyAapCTBEHHBIX W MYHHIHUIMATBHBIX YCIYT ((DyHKITHIT)»
(www.gosuslugi.ru) (mamee — EnmuHbBII TOpPTan TOCYJapCTBEHHBIX W MYHHUIMITATbHBIX

yCIyT).
2. CTanaapr npeaocTaBjieHUs] MyYHUIIMIIAJIBHON YCIyTH

2.1. HaumeHoBaHMe MyHHUIMNAIbHON yciyru — 'TIpuHSATHE IOKYMEHTOB, a TaK»Ke
BblJIaua PELICHU O mepeBoje Uiu 00 OTKa3e B MEPEBOJIE YKUIIOTO MOMEUIEHUS! B HEXHUIIOe
WJIY HEXKWJIOTO TIOMEIIEHUS B )KUJIO€ MOMEILEHHE" .

2.2. MyHununanbHasi yciayra npefocTaBiIseTcss aIMUHUCTpauel AJEKCaHAPOBCKOTO
cesbckoro moceneHus: JKMpHOBCKOrO MyHHUIMINANbHOrO paiioHa Bonrorpajackoit obiactu
(manee Taxxe yrnoJIHOMOYEHHBIH OpraH).

2.3. Pe3ynbpTaToM mpeioCTaBICHHUS] MyHULMIIATbHON YCITYTH SIBISETCS:

- pellleHHe O MEepPEeBOJIC KHJIOTO MOMELIEHUS B HEXHUIIOE TMOMEIICHHE W HEXHIIOTO
IIOMEIICHHUS B KHUJIO€ NTOMEIeHUE B (popMe yBEeIOMIICHMUS,

- peuieHne 00 OTKa3e B NEPEBOAE >KUJIOIO IOMEIICHHS B HEXWIOE NOMEUICHHE U
HEXKMJIOTO IIOMEIIEHHUS B KHUJIOE ITOMeIleHUe B (hopMe yBEeTOMIIEHUS.

2.4. Cpok npenocTaBiaeHUs] MyHULIMTIATbHON YCIYTH.

Pemenne o mnepeBome uiaum 00 OTKa3e B IEPEeBOJAE IIOMEIICHUS IPUHUMAeETCs
YIOJIHOMOYEHHBIM OPraHOM HE MO3JHEE YEM YE€PE3 COPOK IISITh JHEH CO JIHS MPEACTABICHUS
JOKYMEHTOB, 00513aHHOCTB IO MPEJICTABIECHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEIIS.

B caywae mpexncraBiieHHs 3asBUTENEM JIOKyMEHTOB depe3 ML cpok npuHsATHA
pelIeHus o nepeBojie Wik 00 0TKa3e B EPEBOJIE MOMEIEHUS CUUCIIAETCS CO JHS Mepelaun
MOII naHHBIX JOKYMEHTOB B YIIOJTHOMOYEHHBINA OpPraH.

2.5. [IpaBoBbIE OCHOBaHUS ISl IPENOCTABIEHUS YCIYTH.

IlepeyeHp HOPMATHMBHBIX IIPABOBBIX AKTOB, PETrYJIUPYIOIIUX IPENOCTABICHUE
MYHHUIUNAIBHON ycnyru, uHpoOpManus O MOpAIKe [IocylaeOHoro (BHeCyAeOHOro)
o0>kasoBaHUs PEIICHUN U AerCcTBUM (0e3aeHCTBUsI) yIOJIHOMOYEHHOTO opraHa, M®II,
OpraHM3alui, a TaKXke MX [JODKHOCTHBIX JIML, MYHUIUIIAIBHBIX CIIYXKaIIUX,
pabOTHUKOB pa3MelleHbl Ha O(QUIHMATIBHOM caiiTe yrnoiaHOMOYeHHoro opraHa, M®I[ B
MH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON cetu «HTepHer», a Takxke Ha Eaunom
[IOpTaje TOCYJapCTBEHHBIX U MYHULMIIAIBHBIX YCIIYT.

2.6. VcuepnbiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX JUIS HPEJOCTaBICHUS
MYHULIMIAIBHON YCIyTH

2.6.1. HcuepnbiBaromuii TEpedeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBHH
C 3aKOHOJATEIbHBIMU " WUHBIMU HOPMAaTHUBHBIMU IIPaBOBBIMHU aKTaMH
Ul TPENOCTaBICHUS  MYHULMIAIBHOW  YCIyrd, TOUIEKAIIMX  IPEICTABICHUIO
3asIBUTEIISIMU:

- 3asIBJICHHE O MePEBOIC MOMEILECHUS (J1anee — 3asBJICHUE);

- TOATOTOBJCHHBIM H O(OPMJICHHBIH B YCTAaHOBJICHHOM TMOPSAKE MPOEKT
NepeycTporcTBa U (WIM) MEeperylaHUpOBKA NEPEBOJMMOro IMOMEUIEHHUs (B cilydae, e€clid
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MepeyCTPOUCTBO M (WJIM) TMEperyiaHupOBKa TPeOyrOTCA AJisi 0OECIeueHUs] UCIOIb30BaHUS
TaKOr0 MOMEIIICHHS B KQUECTBE KIJIOTO WM HEXUJIOTO TOMEIICHHUS);

- MPaBOYCTaHABIMBAIOUIME JOKYMEHTHl Ha MEPEBOJMMOE MOMEIICHUE (IOUTMHHUKH
WJIU 3aCBUJICTEILCTBOBAHHBIE B HOTAPUAJIHLHOM MOPSIKE KOMHUH), B CIy4yae €Clid MpaBO Ha
MEePEBOIUMOE TIOMEIIEHNE HE 3apeTUCTPUPOBAHO B EIMHOM TroCyIapCTBEHHOM pPEECTpe
HEJIBUKUMOCTHU;

- MPOTOKOJ 001ero coOpaHusi COOCTBEHHUKOB IOMEIIEHHH B MHOTOKBapTHUPHOM
JIOMe€, COJEp Kalliil pelieHre o0 UX COIJIaCuU Ha MEpPeBOJI )KUIIOTO MOMEIICHUS B HEKUIIOE
MIOMEIICHUE;

- corjacMe KaXJoro COOCTBEHHMKAa BCE€X IOMEIICHHUM, MPUMBIKAOIMINX K
MePEBOIUMOMY MOMEIIICHHIO, Ha TIEPEBOJ] )KIIJIOTO MOMEIIEHUS B HEXKUIIOE MTOMEIICHHUE.

dopMHUpOBaHKE 3asBJICHUS B JJICKTPOHHOM (DOpME OCYIIECTBIISIETCS MOCPEICTBOM
3arMoJHEHUS DJIEKTPOHHON (opMbl 3asBleHHMsS Ha EIWHOM mopralie TOoCyJapCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT WM O(UIMAJIBHOM CalWTe YIOJHOMOUYEHHOro opraHa 0e3
HEO0OXOMMOCTH JOTOJHUTEILHOMN M01auu 3asBJICHUS B KaKOU-IT00 HHOU dopme.

2.6.2. IlepedyeHb TOKyMEHTOB (CBEJIEHUH), KOTOPbIE 3aBUTEIb BIIPABE MPEACTABUTH 110
cOOCTBEHHOI MHUIIUATHBE:

- TIPaBOYCTAHABIMBAIOIINE JOKYMEHTHI Ha TIEPEBOIUMOE MMOMEIIICHHUE, €CIIH MPaBO Ha
MEePEBOIUMOE TIOMEIIEHUE 3aperuCTPUPOBAHO B EJMHOM TroOCylIapCTBEHHOM peecTpe
HEJIBKUMOCTH;

- IIJIaH TEePEeBOJUMOTO TMOMEIICHHS ¢ €r0 TEXHUYECKUM OMHCcaHueM (B ciydae, ecliu
NEPEBOIUMOE TTIOMEIICHHE SIBIISIETCS JKUIIBIM, TEXHUYECKUN MACOPT TAKOr0 MOMEILEHHUS );

- TOATAXHBIN IUIaH JI0Ma, B KOTOPOM HAXOAUTCS MEPEBOAUMOE TIOMEIICHUE.

B cmydae HempeactaBieHus ~— 3asBUTENEM IO  COOCTBEHHOM  MHUIIMATHBE
BBIICNIEPEUYNUCICHHBIX ~ JOKYMEHTOB OHH MOJUIeXAaT IMPEACTaBICHUIO B  paMKax
MEXBEJIOMCTBEHHOT'O HH(OPMALIMOHHOTO B3aUMOJICHCTBUSI.

2.6.3. 3asBieHHE W JOKYMEHTBI, YKa3aHHbIe B MyHKTax 2.6.1, 2.6.2 HacTosIIero
aJIMUHUCTPATUBHOTO PErJIaMEHTa, MOTYT OBITh MPEICTABICHBI 3asIBUTEISIMU 110 X BBIOOPY
B YIOJHOMOYCHHBIH oprad uiau M®I] nuyHo, 1100 HampaBiIeHBI MOCPEICTBOM ITOYTOBOU
CBS3M Ha OyMa)KHOM HOCHTEle, MO0 MpECTAaBJICHbI B YIOJIHOMOYEHHBIN OpraH B ¢opMme
AJIEKTPOHHOTO JOKYMEHTAa C MCHOJIb30BaHWEM EAMHOro moprana rocyJapCTBEHHBIX H
MYHULUIIAJIbHBIX YCIYT.

Komnuu noxymMeHTOB JOMKHBI ObITh 3aBEPEHBI B YCTAHOBJICHHOM 3aKOHO/IATEIbCTBOM
MOpsIAKE.

3asBienre B ¢GopMe DIEKTPOHHOTO JIOKYMEHTA IOJMHCHIBAETCS IO BBIOOpPY
3asIBUTEJIA:

- IPOCTOM AIIEKTPOHHOU MOMAINKUCHIO 3asBUTEIS (IIPEACTABUTES 3asIBUTEIS );

- yCWICHHOW (KBaM(UIIMPOBAHHOW, HEKBAIU(DPHUIIMPOBAHHON) AICKTPOHHOM
MOAMKCHIO 3asBUTEINS (MPEICTABUTEINS 3asIBUTEIS ).

CepTudukar kioya MPOBEPKU YCUICHHOW HEKBATU(UIIMPOBAHHOU HIIEKTPOHHOU
MOJIKCH JOJDKEH OBITh CO3J[aH U UCIOJIb30BaThCsl B MH(pacTpyKType, obecrednBaromieit
MH(OPMAIIMOHHO-TEXHOJIOTUYECKOE  B3aUMOJCHCTBUE  MHGPOPMAIMOHHBIX  CHCTEM,
WCIONb3YEMBIX IS TPEAOCTABICHUS TOCYJIapCTBEHHBIX M MYHUILMNAIbHBIX YCIYT B
ANEKTPOHHOU (QopMme, KOTopasi CO3JaeTcs M TMPOBEPSIETCS C HCIOJIb30BAHUEM CPEJICTB
AJIEKTPOHHOM MOAMUCU U CPEACTB yAOCTOBEPSIONIETO LIEHTPA, UMEIOIIMNX MOATBEPKICHUE
COOTBETCTBUS TPEOOBAHUSM, YCTAaHOBIICHHBIM (eJiepadbHbIM OpPTaHOM HCIIOJHUTEIBHON
BJIACTU B 00NacTu oOecrmiedyeHuss O€30MacHOCTH, a TakKe IMPU HAIWYUM Yy BIAJeIbla
ceprudukaTa KIr04Ya MPOBEPKU KIIFOYA MPOCTOM DJIEKTPOHHOW MOJMIKCH, BBIIAHHOTO €My
[IPU JIMYHOM NPUEME.



B caywae oOpameHuss 3asBUTENS C  MCIOJIb30BaHUEM  HMH(POPMALMOHHO-
TEJIEKOMMYHUKAIMOHHON cetn "WHTepHeTr" K 3asBieHHIO B (QoOpME 3IIEKTPOHHOIO
JOKYMEHTa Mpujaraercs KOMHs JOKYMEHTa, YJIOCTOBEPSIOLIErO JIMYHOCTh 3asBUTENS
(YIoCTOBEpSIOUIETO JINYHOCTD MPEACTABUTENS 3asBUTENS, €CIIN 3asBJICHUE NIPEJICTABISAETCS
MpEICTaBUTEIIEM 3asBUTENIS) B BUJE 3JIEKTPOHHOTO 00pa3a TaKoro JOKyMEHTA.

[IpencraBnenue naHHOTO JOKYMEHTa HE TpeOyeTcss B Cilydyae MpeACTaBICHUS
3asBJICHUS B (OpME BJIEKTPOHHOTO JOKYMEHTa IOCPEACTBOM OTIPABKUA 4YEpe3 JMYHBIN
kaOuHeT EnnHoro noprana rocyJapCTBEHHbIX U MyHHUIIUIAIBHBIX YCIIYT.

B cnyuae mpencraBneHuss 3asiBieHHsT B (GOpME AJNEKTPOHHOTO JOKYMEHTa
MpEeCTaBUTENIEM 3asiBUTENS, ACHCTBYIOIIMM HAa OCHOBAHUU JIOBEPEHHOCTH, K 3asBIICHUIO
TaK)Ke IpUJIaraeTcs TOBEPEHHOCTh B BUJIE AJIEKTPOHHOI0 00pa3a Takoro JOKYMEHTA.

2.6.4. 3anpeniaercst TpeOOBATh OT 3asIBUTEIS:

1) mpencraBiaeHUs TOKYMEHTOB W MHGOpPMalMKd WM OCYIIECTBJICHHS JI€HCTBUH,
MpEICTaBIEHUE WJIM OCYIIECTBIEHUE KOTOPBIX HE MNPEJYyCMOTPEHO HOPMATHBHBIMU
MPaBOBBIMU  aKTaMH, PETYJHUPYIOIIMMH OTHOLIEHUS, BO3HUKAIOIIME B CBS3H C
MpeI0CTaBICHUEM MYHUIIUIIATbHBIX YCIYT;

2) TpencTaBlieHHS JTOKYMEHTOB HM HHGOpPMALMH, KOTOpbIC HAXOAATCS B
pachopsiKeHUM  OpraHa,  MpPeJOCTaBIAIONIETO  MYHUIMOAIbHYIO  YCIYry,  HMHBIX
rOCy/apCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIpaBieHHs 100 MOABEIOMCTBEHHBIX
rOCYy/IapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOI'O CaMOYIpaBJCHHsI OpraHu3alui,
Yy4acTBYIOIMX B MPEJOCTABIEHUU MPEIyCMOTPEHHBIX 4acThio 1 crathu 1 DegepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 "OO6 opraHuzamnuu MpeaoCTaBICHHUS TOCYIapCTBEHHBIX H
MYHUIIMNIATBHBIX yeayr" (manee — DenepanbHbli 3akoH Ne 210-D3) MyHUIIUTIATBHBIX
yCIIyT, B COOTBETCTBUM C HOPMATHMBHBIMU NPaBOBbIMHM akTaMu Poccuiickoii dexnepanuu,
HOPMAaTUBHBIMU TIPaBOBBIMU aKkTamu Bonrorpajackoit o0nactv, MyHUIUNATbHBIMU
IIPaBOBBIMU AKTaMH, 3a UCKIIFOUEHUEM JOKYMEHTOB, BKIIFOUEHHBIX B ONPEIEICHHBIN YacThIO
6 crateu 7 ®epepanbHoro 3akoHa Ne 210-D3 mepedeHb NTOKYMEHTOB. 3asiBUTENb BIIPaBe
NPEJICTaBUTh YKa3aHHbIE JOKYMEHTHI W HWH(OpPMAIMIO B OpraHbl, MPEAOCTaBISIONINE
MYHUIIMIIATEHBIE YCIYTH, 10 COOCTBEHHON MHUIIMATHBE;

3) ocymiecTBiACHUs ACHCTBHI, B TOM YHCIE COIJIACOBaHWUN, HEOOXOAUMBIX IS
MOJTyYEHHUsI TOCYJIaPCTBEHHBIX W MYHHUIMIIAJIBHBIX YCIYT M CBA3aHHBIX C OOpalleHHEeM B
UHBbIE TOCYAAPCTBEHHBbIE OpraHbl, OPraHbl MECTHOTO CaMOYIPABIICHUS, OpraHU3alNH, 3a
UCKJIIIOYCHHEM TIONyYeHUs YCIYr W TMOJyYeHUs JIOKYMEHTOB U  HWHGOpMAINH,
MPEAOCTABISIEMBIX B PE3YyJbTaTe€ MPEAOCTABICHUSI TAKMX YCIYT, BKIIOUYEHHBIX B NIEPEUYCHb
YCIIyT, KOTOpPBIE SBJSIOTCS HEOOXOIUMBIMH U O00s3aTeNbHBIMU IS TMPEAOCTABICHUS
MYHULUNAIBHBIX YCIIYT, YTBEPKICHHBI MYHUIIUIAIbHBIM HOPMATHUBHBIM ITPABOBBIM aKTOM
MPEACTAaBUTEIILHOIO OpraHa MECTHOTO YIpaBICHUS AJIEKCAHIPOBCKOTO  CEJIbCKOIO
noceneHus JKupHOBCKOTO MyHHUIIUIIATBLHOTO paiioHa Bonrorpaackoit obnacty;

4) npencraBieHUS  JOKYMEHTOB W  HWH(DOpPMAnWu, OTCYTCTBUE U (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPU IEPBOHAYAIBHOM OTKa3e B IIPUEME
JOKYMEHTOB, HEOOXOMUMBIX JJISi TPEJAOCTABICHUS MYHHUIMIAIBHONW YCIyTd, JuU00 B
MIPEIOCTaBICHUY MYHULIUIIATBHON YCIIYTH, 3a UCKJIFOUEHUEM CIIEIYIOUIUX CIy4YaeB:

- U3MeHeHHe TpeOOBaHWI HOPMATHBHBIX IPABOBBIX AaKTOB, KacCalOIIMXCS
MIPEIOCTaBICHUS] MYyHHUIMIAIBHON YCIIyI'H, TOCJE€ NEPBOHAYAIBHOW MOJAYM 3asBJICHUS O
IIPeI0CTaBICHUY MyHULIMIIATIbHON YCIIyTH;

- HaJuuue OIIMOOK B 3asBICHUU O MPEIOCTABICHUH MYHUIUNAIBHOW YCIyTd U
JOKYMEHTAaX, TIOJAaHHBIX 3asABUTEJIEM I[IOCJIE€ [EPBOHAYAIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOOUMBIX JJISi TPEAOCTABICHUS MYHHUIMIIAIBHONW YCIyTd, JU00 B
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MPEAOCTABICHUN MYHUIIMIAIBHOM YCIYTM U HE BKIIOUCHHBIX B MPEJCTABICHHBIA paHee
KOMILIEKT JIOKYMEHTOB;

- HCTEUYEHHE CpOKa JEHCTBHUS JIOKYMEHTOB WM HM3MEHEHHE HH(POPMAIMH IOCIE
MEePBOHAYAIBLHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAMMBIX IJIA TMPEIOCTABICHUS
MYHUIIUNATBHON YCIIYTH, JTUOO B MPEJOCTABICHUU MYyHUIIUIIATILHON YCIIyTH;

- BBISIBIICHUE JIOKYMEHTAJIbHO MOATBEPXKACHHOTO (hakTa (MIPU3HAKOB) OMIKMOOYHOTO
WIM T[POTUBONpPABHOIO JedcTBHs  (0e31eicTBUS)  JOJKHOCTHOTO — JIMIA  OpraHa,
MPEAOCTABIISIIONIET0 MYHUIIUMIIATBHYIO YCIYTy, MYyHUIIMIIAJBHOTO CIIyXallero, paboTHUKA
MHOTO(QYHKIIMOHAJILHOTO IIEHTpa, pa0OTHUKA OpraHU3aluU, IPEeIyCMOTPEHHON YacThio 1.1
cratbu 16 @enepanpHoro 3akoHa Ne 210-®d3, mpu mnepBOHAYATBHOM OTKAa3€ B IMpPUEME
JIOKyMEHTOB, HEOOXOJMMBIX MJii TMPEJOCTABICHUS MYHUIUMAIBHOW YCIyTH, JU00 B
MPEAOCTABICHUU MYHUIUMIIAIBHON YCIYTH, O 4YeéM B MHCHMEHHOM BHJE 3a MOJAMHUCHIO
PYKOBOAMTENSI OpraHa, NPEAOCTaBISIONIET0 MYHUIMNAIBHYIO YCIYTy, PYKOBOIMTEIS
MHOTO(YHKIIMOHATIBHOTO IIEHTpa MNpH TNEpPBOHAYATBLHOM OTKa3e B MpHEME JTOKYMEHTOB,
HEOOXOAUMBIX Il TIPEAOCTABJICHUS MYHUIUNAIBHOW YCIYrd, JHOO PYKOBOIUTENS
OpraHu3aluu, IpeaycMoTpeHHON JacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-D3,
YBEJIOMJISIETCS 3asIBUTEITb, & TAK)Ke MMPUHOCSATCS U3BUHEHHMS 3a OCTaBJIECHHBIC HEY100CTBA;

5) mnpemoctaBieHHs Ha OyMa)XHOM HOCHUTENIE JIOKYMEHTOB U HH(OpMAaINH,
AJICKTPOHHBIE 00pa3bl KOTOPBHIX paHee OBLIM 3aBEPEHBI B COOTBETCTBUHM C IMYHKTOM /.2
yactu |1 crareu 16 PenepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CIIy4aeB, €CIIH
HAaHECEHHE OTMETOK Ha TaKWe JOKYMEHTHI JIMOO MX U3BATHE SBISETCS HEOOXOIUMBIM
YCJIOBUEM IIPEAOCTABICHUS TOCYAAPCTBEHHOM WJIM MYHULIMNAIbHOM YCIYyTH, W HWHBIX
CJly4aeB, YCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.77. OcHoBaHusi MJs1 OTKa3a B IpUEeM€ JOKYMEHTOB, HEOOXOIUMBIX JIs
IIPEIOCTABIICHUS] MyHULMIIAJbHON yCIIyTH.

3asiBUTENIO HamMpaBisieTcsl yBeJOMJIEHHE 00 OTKa3e B NpHUEeME K PACCMOTPEHUIO
3asiBJICHUSI B CIIydae, eClu MpH OOpalleHUH 3a MPpeI0CTaBIeHHEeM MYHUIIUIIAIbLHON YCIIyTH B
ANEKTPOHHOU (opme B pesyibTaTe MPOBEPKH KBATU(DUIIMPOBAHHOW MOJIMUCH BBISBICHO
HecoOJI0ICHIE YCTaHOBJICHHBIX cTaTheil 11 denepanpHoro 3akona ot 06.04.2011 Ne 63-D3
"O0 snextponHOM moamucu" (Hanee — @exepanbHblil 3akoH Ne 63-D3) ycaoBuil npu3HaAHUS
€€ JeICTBUTEIIbHOCTH.

2.8. NcuepnpiBaroluii nepeyeHb OCHOBAHMM J1JIs1 IPUOCTAHOBJIEHUS IPEJOCTABICHUS
MYHUIUIIAJBHON yCIIYTH WIHM OTKa3a B IPEJOCTABICHUH MYHULIMIIAIBHOU YCIYTH.

2.8.1. OcHoBaHMs JUisl TPUOCTAHOBIICHUS MPEAOCTABICHNUS] MyHULIUNIAIBHON YCIyTH
OTCYTCTBYIOT.

2.8.2. OTKa3 B MepeBo/ie KUJIOTO MOMEIICHHS B HEXXMIIOE TIOMEIIEHUE WIIH HEKUIIOTO
MIOMEUIEHUS B )KHJIOE TOMENIEHUE JAOMYCKAETCS B CIy4dasiX:

- HENPEACTABJICHUS ONpPEACIICHHBIX B MyHKTE 2.6.1 HAcCTOAIIEro agMUHUCTPATUBHOTO
periaMeHTa JOKYMEHTOB, OOS3aHHOCTh IO TPEJCTABICHUIO KOTOPHIX BO3J0KEHA Ha
3asIBUTEIIS;

- TMOCTYIUIEHUS B OpraH, OCYUIECTBISIIOIIMA MEepeBOJ IOMEIIECHUM, OTBEeTa Ha
MEXBEJOMCTBEHHBIN 3aIllpoC, CBHJIETEIBCTBYIONMIETO 00 OTCYTCTBUM JIOKyMEHTa W (WJIH)
uH(popMaK, HEOOXOIUMBIX IJI MEPEBOJIA KUIIOTO TOMEIICHHUS B HEXKUIIOE MOMEIICHUE
WU HEXWUJIOTO TOMEIIEHHUS B JKWIIOE IOMEHIEHWE B COOTBETCTBHM C MYyHKTOM 2.6.2
HACTOSIIEr0 aJMUHHUCTPATUBHOTO PErjJaMEHTa, €CIU COOTBETCTBYIOIIUN JOKYMEHT HE
MpeACTaBJIEH 3asgBUTENEM 110 cOOCTBEHHOUM MHUIMaThBe. OTKa3 B NMEPEBOE MOMEUIEHUS 110
YKa3aHHOMY OCHOBAHHUIO JIONYCKaeTCsl B Ciyyae, €Clid OpraH, OCYIIECTBISIOMINM MepeBO]
MOMEIIEHUH, TOCJEe MOJyYeHHUS! YKa3aHHOTO OTBETa YBEIOMMJ 3asBUTENSI O IMOJYyUYECHUH
TAKOTO OTBETAa, MPEIJIOKWI 3aSBUTENIO MPEACTaBUTHh JOKYMEHT W (Win) WHGOpMAIUIO,
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HEO0OXOMMBbIEe JJIs MEPEeBOJa KUJIOTO MOMEIICHUS B HEXWIOE MOMEIICHUE WM HEXHIOTO
IIOMELIEHNs B JKWIOE IIOMEIIEHHE B COOTBETCTBUM C IIyHKTOM 2.6.2 HaCTOAIIEro
aJIMMUHHUCTPATUBHOIO PErJIaMEHTa, U HE MOJY4YWJ OT 3asBHUTEINs TaKUe JOKYMEHT M (WJIM)
MH(}OPMALIMIO B TEUEHHE MATHAAUATH pabOYMX THEN CO JHS HAIPABJICHUS YBEIOMIICHUS;

- IPEJICTABIICHNS] JOKYMEHTOB B HEHA UIC/KAILUNA OPTaH;

- HECOOTBETCTBUS MPOEKTA MEpeyCcTporcTBa U (WIN) MEPEIUIAHUPOBKUA MOMEUIEHUS B
MHOTOKBApTUPHOM JIOM€ TPEOOBAaHUAM 3aKOHOIATEIbCTBA;

- HECOOJIIOJICHUS MPEeayCMOTPeHHBIX JXKumuiHeiM KoaekcoM Poccuiickoit denepanun
W 3aKOHOJATEIbCTBOM O TPAJOCTPOUTEIBHOM JACATENBHOCTH YCIOBHUM  IEpPEBOAA
TTOMETIICHHS .

2.9. MyHununanpHas yciryra rnpeaocTaBisieTcsi 0ecIiaTHO.

2.10. MakcumanpHbId CPOK OXKHUAAHUSA B OYEpPEIW IPHU MOJAAYE 3aBICHHUS U IPU
MOJIYYCHUH PE3yJIbTaTa MPe0CTABICHNUS MyHUITUNIAIBHON YCIYTH B Cy4yae oOpaiieHus
3asBUTENSl HEMOCPEICTBEHHO B YNOJHOMOYEHHbIM opran wian M®I] cocrtaBnser 15
MHUHYT.

2.11. Cpok perucTtpalyiu 3asBJIEHUS U MpUIaraéMbiX K HEMY JTOKYMEHTOB COCTABIISIET:

- Ha JJMYHOM TpueMe rpaxkaad — He 6onee 20 MUHYT;

- IPU TIOCTYIUICHUH 3asIBJICHUS U JOKYMEHTOB 10 nouTe win yepe3 M®PIL] — ne 6onee 3
JTHEH CO JIHSI MOCTYILJICHUS B YIIOJJTHOMOYEHHBIN OpraH;

- MpU TOCTYIUIEHUU 3asBIIHUs B (OpME AIIEKTPOHHOTO TOKYMEHTa, B TOM YHCIIE
nocpenctBoM EnuHOro moprana rocy1apCTBEHHBIX U MyHULIUIIAJIBHBIX YCIYT — HE MO3/HEE
1 paGouero iHs, CIEAYIOLIEro 3a JHEM MOCTYIUICHUS 3asBJIEHUS B YIIOJTHOMOYEHHBIN OpraH.

2.12. TpeOoBaHMsI K NOMEIIEHUSM, B KOTOPBIX IPEAOCTABISAETCS MYyHHMIHUIAIbHAS
yclyra, K 3ajly OXHJaHWsA, MeCTaM Ul 3allOJIHEHHs 3allpoCOB O IIPEJOCTABIICHUU
MYHULUNAIBHOW YCIyrd, MH()OPMALMOHHBIM CTEHJaM C oOpa3luaMu HUX 3alOoJIHEHUS U
IepeyHeM JOKyMEHTOB u (wnu) uHbOpMauuu, HEOOXOAUMBIX JUIsl TPEAOCTABIICHUS
MYHUIMIAIBHOM YCIYrd, B TOM 4YHCI€ K OOECIEeUeHHIO JOCTYNHOCTH MAJIsi WHBAJINUJOB
yKa3aHHBIX OOBEKTOB B COOTBETCTBHM C 3aKOHOAATelIbCTBOM Poccuiickoit ®denepanuu o
COLIMAJILHOM 3aIlUTE NHBAIUIOB

V' x cmywasm  mecobmodenus npedycmompennvix  Kumuynvivm  xodexcom  Poccutickoii  ®Dedepayuu u

3AKOHOO0AMenbCMEoM 0 2padoCcmpoumenbHol 0esmenbHOCU YCI08Uli Nepeood NOMeueHUs OMHOCAMCA:

nepesoo JACUNO20 NOMEWEHUSL 8 HENCUTIOe NOMeujeHUe, ecii OOCHYR K NEPEGOOUMOMY NOMEUEHUIO HeBO03MONCEH
0e3 UCnoIb306anUs NOMEWeHUL, 00eCneyusaOWUx 00OCMYn K HCUIbIM NOMEWEHUSIM, UL OMCYMCMEYen MeXHUYeCcKds
803MOXMCHOCMb 000pY008aMb MAKOU 00CMYN K OAHHOMY NOMeWeHUIo, eciu nepesooumoe nomeweHue seaemcs
YACMbIO JHCUNO20 NOMEUeHUst TUOO UCHOIb3YEeMCs CODCMBEHHUKOM OAHHO20 NOMEWEHUs. U UHbIM SPANCOAHUHOM 6
Kayecmee mMecma NOCMOSIHHO20 NPOJCUBAHUSL, A MAKJICe ecli Npaso cOOCMEEHHOCU HA NEPesoouMoe NoMeueHue
obpemeHeHo npasamu Kakux-aubo auy;

NEePeso0d HENCUNO20 NOMEWEHUSL 8 JICULOe NOMeujeHue, eciu MaKoe noMmeueHue He omeeyaem mpebo8anusim,
KOMOPbIM OO0JIICHO OMEeuams JHCUioe NoMeweHue u Komopwvle ycmanogienvl [locmanoenenuem Illpasumenscmea
Poccuiickou @edepayuu om 28 aneaps 2006 2. Ne 47 «O6 ymeepowcoenuu Ilonosicenus o npusHaHuu nomeweHus
JHCUTLIM ROMEUSCHUEM, HCUTIO20 NOMEWEHUSI HENPULOOHBIM OISl NPOAICUBAHUS, MHO2OKEAPMUPHO20 00OMA ABAPULIHBIM U
nooneHcawumM CHOCy UlU PeKOHCMPYKYUU, CA008020 O00MA HCUTLIM OOMOM U HCUTN020 00MA CAOO8bIM OOMOM» UMU
OMCYmMCmeyem 603MOAICHOCHb 0DeCneyums COOMEENMCmeaue maKo2o0 NOMeweHust YCMaHo8IeHHbIM Mpebo8aHusim aubo
ecnu npago coOOCMBEHHOCIU HA MAKOe NoMeujeHue 00peMeHeHo NPABAMU KAKUX-TUO0 Tuy;

nepeoo Keapmupbl 8 MHO2OKEAPMUPHOM OOMe 8 HENCUNOe NOMeWeHue, ecid MaKdas Keapmupa pacnoioiceHd
HA NepeomM majice YKA3AHHO20 OOMA UIU 6bliie NepPeo20 IMANCA, NPU IMOM NOMEWEHUsl, PACHONIONCEHHbIE
HeNnocpeoCmeeHHO oo Keapmupou, NEPesooUMOll 8 HENCUILOe NOMEUICHUE, SLGSLIOMCSL IHCUTILLMU,

nepesood HCUNO20 NOMEWEHUS. 8 HAEMHOM OOME COYUATLHO20 UCTIONb30BAHUSL 8 HEICUTIOe NOMEWEHUe,

omcymemeue  co2nacusi COOCMEEHHUKO8 HOMeweHull Iubo peuieHus obuge2o coopanus CcoOCMEEHHUKO
noMeweHull 6 MHO2OKEAPMUPHOM OOME HA PEKOHCIMPYKYUIO U UCNOTIb308AHUE 00Ue20 UMYUecmed MHO2OKEAPMUPHO20
ooma (KOHCMPYKMUGHBIX INEMEHMO8 30aHUSL, 3EMEIbHO20 YYACHKA), eClU Nepe6od MHCUNo20 NOMEUEHUs 8 HENCULOe
c853aH ¢ HeoOXOOUMOCMbI) NpOBeOeHUs pabom No PEeKOHCMPYKYUU MHO2OK8APMUPHO20 oOoma Jaubo ¢
npeodoCmasieHueM 3asiUmeNio 8 SMuX YeJisix Yacmu 00ue20 3eMebHO20 YHACHIKA.
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2.12.1. TpeboBaHusd K MOMEUIEHUSM, B KOTOPBIX IPENOCTABISETCS MYHHUIMIAIbHAS
yciyra.

[Tomerienusi, B KOTOPBIX IPEIOCTABISIETCS] MyHUIIMNIAIBHAS yCIIyTra, 00€CeurnBatoTCs
HEOOXOIUMBIMM  JIJISl  NIPENOCTABJICHHMS MYHULUUIAIBHOW  yCIyrM  00OpYJOBaHHUEM
(KOMIBIOTEPAMH, CPEICTBAMU CBSI3U, OPITEXHUKOM), KaHIEISIPCKUMH MPUHAJUIEKHOCTIIMH,
MH(OPMALIMOHHBIMHA U CIIPAaBOYHBIMH MaTepHallaMi, HarJISIHOM MH(OpMaLMel, CTyIbsIMU
1 CTOJIAMH).

[lomemiennst ynoJHOMOYEHHOTO OpraHa JOJKHBI COOTBETCTBOBATH CAHUTAPHBIM
npaBmwiam CII 2.2.3670-20 "CarutapHO-3MHUAEMHOIOTHIECKHE TPEOOBAHHUS K YCIOBHIM
TpyZa", yTBEPKICHHBIM [TIOCTAHOBJICHUEM [ JTaBHOTO rOCYJapCTBEHHOI'O CAHUTAPHOIO Bpayda
Poccuiickoit @eneparuu ot 02.12.2020 Ne 40, u ObITh 00OpYJIOBaHBI CpeACTBAMU
MOKapOTYIICHHUS.

Bxon u BbIxoz U3 moMeleHuit 000pyaytoTcs COOTBETCTBYIOIMMHU YKa3aTEIsIMU.

Bxox B ynonHOMOYeHHBIH opraH obOopyayercss HHGOPMALMOHHOW TaOIMYKON
(BBIBECKOIT), coaeprkamiel nHpOpMalui0 0 HAUMEHOBAHUM, MECTE HaXOXKJIECHUS U PEKUME
paboTHL.

Kabunetsl 060pynyroTcss MHGOPMAMOHHOW TaOIUYKOM (BBIBECKOM), cojepskauieit
uHpOpMalIMI0O O  HAMMEHOBAHMM  YMOJHOMOYEHHOrO0  opraHa  (CTPYKTYpHOIO
MO/Ipa3JIeIeHNs ), OCYLIECTBISIONIEr0 MPEIOCTaBICHUE MyHUIIUTIAIBHON YCITyTH.

2.12.2. TpeboBaHus K MECTaM OKHJIaHHUS.

Mecta oxunaHus AOTKHBI COOTBETCTBOBATh KOM(MOPTHBIM YCIOBUSAM I 3asBUTeENIECH
¥ ONTUMAaJIbHBIM YCJIOBUSIM pabOThI CIELUATNCTOB YIIOJHOMOYEHHOTO OpraHa.

Mecta oxunaHusi TOJKHBI ObITh OOOPYJOBAaHbI CTYJbSMHU, KPECEIbHBIMU CEKIMSIMH,
CKaMbsIMH.

2.12.3. TpeboBaHus K MecTaM MprueMa 3asiBUTEIIEH.

IIpuem 3asBUTENEH OCYHIECTBISETCS B CHELMAIBHO BBIICICHHBIX M JTUX LEIed
IIOMEILEHUSX.

Kaxnoe pabodyee MecTO CHEIHATUCTOB YIOJIHOMOYEHHOI'O OpraHa JOJIKHO OBITh
000pYyI0BaHO MEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTYNa K HEOOXOAMMBIM
MH(POPMALIMOHHBIM 0a3aM JaHHBIX, IEYATAIOUINM U KOIUPYIOIIHUM yCTPONUCTBAM.

[Ipu opranuzamum paboyux MecT JODKHA OBITh IPEeIyCMOTpEHa BO3MOYKHOCTb
cBOOOJIHOTO BX0/1a U BBIXO/Ia CHEIMAIUCTOB YIIOJHOMOUYEHHOIO OpraHa 13 IOMEIIeHUs NIPH
HEOOXOIMMOCTH.

Mecra caud ¥ MOTy4EeHUs JTOKYMEHTOB 3asBUTEISIMH, MecTa JUIsl MH(QOPMUPOBAHUS
3asBUTEJIEH U 3aI0HEHUS HEOOXOAUMBIX JOKYMEHTOB O0OPYAYIOTCS CTYJIbSIMH (KpeciaMu)
U CTOJIaMHU U 00ecTeyrBaroTCs nucyei OymMaroil M1 MUCbMEHHBIMU PUHAAICKHOCTSIMHU.

2.12.4. TpeboBanus Kk HHOOPMAITMOHHBIM CTEHAM.

B mnomemeHusx yNOJHOMOYEHHOIO OpraHa, HpeAHa3HAuYeHHBIX IS pPabOTHI C
3aBUTEISIMH, pa3MeIlaloTcss HWH(POpPMAIMOHHBIE CTEH[bl, OOECIEUUBAIOIINE IOJyYEHUE
uH(pOpMAIMH O MPEAOCTABICHUN MYHUIIUIIAIBHON YCIYTH.

Ha wundopManmmoHHBIX cTeHAaX, OQHUIMAILHOM CalTe YMOJHOMOYEHHOTO OpraHa
pa3MeInaroTcs cieayone HHQOpMalmoOHHbIE MaTEPHAIIbL:

U3BJICYEHUS] U3 3aKOHOJATEIbHBIX M HOPMATHBHBIX IPAaBOBBIX AKTOB, COJAEPIKALIUX
HOPMBI, PETYJIUPYIOLIUE AEATEIbHOCTD MO UCIOJHEHNUI0O MyHULIMIIAIBHON YCIIYTH;

TEKCT HaCTOSIIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

uH(bOpMAIHsI O TIOPSIKE UCIIOTHEHHSI MyHHUIIMIIAIbHON YCIYTH;

NepeyYeHb JOKYMEHTOB, HEOOXOAMMBIX Ui IPEIOCTABICHHUS MyHHUIIUIIAIHHON YCIYTH;

(dhopMBI 11 00pa3Ibl JOKYMEHTOB ISl 3aIIOTHEHUSI.



CBEJICHUS O MECTE HaXOXJECHUS U rpaduke paboThl HAUMEHOBAHHE aMUHUCTPALMU
MyHHIMIAIbHOr0 o0pa3zoBanus u MOIL;

CIPABOYHBIE TEIE(POHBL;

azpeca dJIEKTPOHHOM NOUTHI U afapeca MaTepHeT-caiToB;

uH(popMalMs O MECTE JIMYHOTO MpUEMa, a TAKKe 00 YCTaHOBJEHHBIX I JIMYHOTO
npueMa JIHAX U Jacax.

[Ipn wu3mMeHeHMM HHQOpPMAIMM 1O  HCIOJHEHHUIO MYHHUIMOAIbHOM  YCIYTH
OCYIIECTBIISIETCS €€ EPUOINIECKOE OOHOBIIEHUE.

BusyanbHas, TekcroBas M MyJdbTUMeIuiiHas  uHGOpManMs O  TMOPSAKE
MPeIOCTaBICHHUS] MyHULIMIIATBHONW YCIyTHU pa3MellaeTcss Ha HH(HOPMALlMOHHOM CTEHJE WU
MH(OPMALIMOHHOM TepMHHAJIE (YCTAaHABIMUBAETCS B YAOOHOM ISl TpayKJaH MECTE), a TakKe
Ha EnuHOM mopTraiie rocylapCTBEHHBIX W MYHHIMIAIBHBIX yciyr (Www.gosuslugi.ru), a
Takke Ha ouimanpsHOM caiite ynoiHoMmoueHHoro oprasa (http://anexcanaposckoe34.pd/).

Odopmnenue BU3yadbHOW, TEKCTOBOM M MYyJbTUMEIUWHON HMHPOpMALMU O MOpPSIKE
MPENIOCTaBICHUS] MYHUUUINAIbHOW YCIyTW JOKHO COOTBETCTBOBATh ONTHUMAaJIbHOMY
3pUTENBHOMY U CIIyXOBOMY BOCIIPHUSTHIO 3TOW MH(OPMALIMK TpakJaHaAMU.

2.12.5. TpeGoBaHus Kk 00ecreyeHUIO JOCTYTHOCTH MPEAOCTaBICHUS MYHUIIUIIATBLHOM
YCIIYTH JIsl THBAJIUJIOB.

B mensx oOecnedeHus YCIOBHM JTOCTYMHOCTH JJsi MHBAJIMAOB MYHHUIIMMAIbHON
YCIIYTH JOJKHO OBITh 00ECTICYCHO:

- OKa3aHue JOJKHOCTHBIMU JIMIIAMH YIOJTHOMOYEHHOI'O OpraHa MOMOIIM WHBAJIUAaM
B [I0CAJKE B TPAHCIIOPTHOE CPEJICTBO M BBICAJKE M3 HErO Mepej BXOJOM B MOMELICHMS, B
KOTOPBIX IPENOCTaBIsAETCS] MyHUIMNAIbHAs YCIyra, B TOM 4YMCJIE€ C HCIOJIb30BaHHEM
Kpecia-KOJIsICKY;

- OecnpensITCTBEHHBIN BX0Jl MHBAJIUAOB B IOMEIIEHHUE U BBIXOJ] U3 HETO;

- BO3MOXXHOCTb CaMOCTOSITEJIbHOTO IEPEIBM)KEHUS HHBAIMIOB [0 TEPPUTOPUU
OpraHu3aluy, IOMEIEHUs, B KOTOPhIX OKa3bIBAETCS MyHUIIUIIAJIbHAS YCIIyTa;

- COIIPOBO’KJCHUE MHBAJINI0B, UMEIOIINX CTOWKHE pacCTpOMCTBAa (PYHKIUHU 3pEHUs U
CaMOCTOSATEIBHOIO MEPEABMKEHHS], U OKa3aHWE UM MOMOIIM Ha TEPPUTOPUM OPraHU3ALINHY,
HOMEIICHHUS, B KOTOPBIX OKa3bIBa€TCS MyHULIUIIAIbHAS yCIIyTa;

- HaJulexallee pasMelleHue oOOpyJIOBaHHMS M HOcUTenell  HMH(popmauuy,
HEOOXOIMMBIX JJ1s1 o0ecrieueHus1 OeCIpensITCTBEHHOTO TOCTYNa UHBAJINIOB B TIOMEIICHUS U
K ycIIyram, ¢ y4eTOM OTPaHUYeHUN UX KU3HEAEATEIbHOCTH;

- nyOnaupoBaHME HEOOXOMUMOW JUIsi HWHBAIMJIOB 3BYKOBOW M 3pUTEIbHOMN
uHpOpMaIMH, a TaKXKe HaAMUCeH, 3HaKOB U MHOM TEKCTOBOH U rpaduueckoil mHGpopManun
3HaKaMH, BBIIIOJIHEHHBIMU pebepHO-TOYeuHbIM HipudToM bpaiins;

- JIOITyCK CypJI0TIEpeBOTUMKA U TU(IIOCYPAOIIEPEBOAUNKA;

- JIOMYCK COOaKU-NIPOBOJHHMKA IPU HAIWYUHM JOKYMEHTa, MOATBEPIKIAIOIIEro ee
crienMajgbHOe OOydeHHE W BBIIAHHOTO MO (popMe M B MOpsIKE, KOTOPBIE OMpPEAENIOTCs
denepalbHBIM  OPraHOM HCIIOJHUTENBHOM BIACTH, OCYLIECTBISIONUM (DYHKLIHU IO
BBIpAaOOTKE U pealu3allMd TOCYJAapCTBEHHON TMOJIUTUKM W HOPMATHBHO-IIPABOBOMY
peryIupoBaHuIo B cepe ColranbHOM 3aIIUThl HACeICHUS;

- IpeI0CTaBJICHUE NPH HEOOXOIMMOCTH YCIYTH 110 MECTY JKUTEJIbCTBA MHBAINIA WU
B TUCTaHI[MOHHOM PEKUME;

- OKa3aHHe JODKHOCTHBIMH JIMIIAMU YTIOJIHOMOYEHHOTO OpraHa WHOM HEO0OXOIMMOM
MOMOIIIM WHBAIMJAM B TPEOJIOJICHUH 0apbepoB, MPEMATCTBYIOMNX MOTYyUYEHUIO UMH YCIIyT
HapaBHE C IPYTUMHU JIMLIAMH.

2.13. Tloka3aTenssMu JOCTYIHOCTH M KauecTBa MYHHMIMMAIBHON yCIYTH SBISIOTCS
NIPEIOCTaBICHUE  MYHHULMIAIBHOM  yCIOyrM  WIM  OCYLIECTBJIEHHE  OTAEIBHBIX
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aIMUHHUCTPAaTUBHBIX MpOLEAYp B DJJEKTPOHHOM (¢opMe, TOJydyeHUEe 3asBUTENIEM
MH(}OPMALIMK O XOJIe€ IPEIOCTABICHHSI MyHUIIUIIAJBbHON YCIYTH C UCIIOJIb30BAHUEM CPEJICTB
Tele(OHHONM  CBA3M,  DJIEKTPOHHOIO  WH(GOPMHUPOBAHUS,  COONIOACHHE  CPOKOB
MPEIOCTaBICHUS] MyHULUMIIATbHOW YCIyTH, OTCYTCTBHE XKajl0oO M MPETEH3UH CO CTOPOHBI
3asBUTENSI, a Takke CyJeOHbIX aKTOB O TNPU3HAHWM HE3aKOHHBIMHU pEUICHUH, NeHCTBUN
(6e3nelicTBYS) YIOJTHOMOUYEHHOTO OpPTraHa U JOHKHOCTHBIX JIMIL YIIOJITHOMOUYEHHOTO OpraHa.

2.14. Nnble TpeOOBaHUs, B TOM YHCJIC YUYUTHIBAIOIINE OCOOEHHOCTH MPEI0CTABICHUS
MYHHIMIAIBHBIX YCIYT B 3JIEKTpoHHOM (popme u MOLI.

OcoOeHHOCTH  OCYILECTBJIEHUS  OTHAEIbHBIX  AJAMUHHUCTPATUBHBIX  IPOLEYP,
NENCTBUM, BBIMOTHEHUE KOTOPBIX OOECHEeUYMBAETCs 3asBUTENIO0 IPH MPEJOCTABICHUU
MYHHUIIMIAIBHON YCIYTM B JJIGKTPOHHOW (QopMe, W MpeAoCTaBIEHUS MyHUIUNAIbHOU
ycayru 4depe3 MOI[ ycraHoBiieHbI B pazfene 3 HACTOSIIEro aJMUHHCTPATUBHOTO
peryiaMeHTa.

3. Cocras, 110C/1€10BATEJIBHOCTD U CPOKH BbINOJHEHHUS aIMUHUCTPATUBHBIX
npoueayp (aeMcreuii), Tpe0OBaHUA K MOPSAIAKY UX BBINIOJHEHHS, B TOM YHCJIe
0CO0CHHOCTH BBINOJHECHHUS A/IMMHUCTPATHBHBIX NIPOLEAYP B 3JIEKTPOHHOI1 ¢opme, a
TaKKe 0COOCHHOCTH BBINOJHEHHUS aAMUHHUCTPATUBHBIX Npoueayp (AeHcTBUI) B
MHOTI0()YHKIIHOHAJIbHBIX HEHTPaXx

3. IlpenocraBieHue MYHHUIMIAIBHOM YyCIyrHW BKJIOYAaET B ceOS  CIEAYIOIIHE
aJIMUHUCTPATUBHBIE MPOIIEAYPHI:

1) mpueM U perucTparus 3asBJICHUS U JOKYMEHTOB (OTKa3 B MPUEME K PACCMOTPEHHIO
3asIBJICHUSI U IOKYMEHTOB);

2) ¢dopmupoBaHME U HANpaBIEHUE MEKBEIOMCTBEHHBIX 3allpOCOB B OpPraHbl,
Yy4acTBYIOIIME B MPEIOCTABICHUN MyHUIIUTIAIBHON YCITyTH;

3) paccMOTpeHue 3asBIICHUS U MPEACTABICHHBIX JOKYMEHTOB, HallpaBjeHUe (Bblaayda)
3asBUTENIO YBEJOMJICHUSI O TEPEBOJIE JKUJIOTO TMOMEIICHHUS B HEXWIOE IMOMEIICHHE U
HEXXUJIOTO TIOMEIEHUsI B KHUJIOE TOMelleHne b0 yBeAoMJIeHUS 00 OTKa3e B IMEpPEeBOjIEC
KWJIOTO TIOMEIICHUs] B HEXKUJIOE TOMEIIEHHE M HEXKUJIOTr0 TOMEIIEHUS B IKUIOE
MOMEIIIEHUE.

3.1. IlpueM wu perucrpaius 3asBJICHHUS U JIOKYMEHTOB (OTKa3 B TMpUeMe K
PACCMOTPEHUIO 3asBJICHHS U JIOKYMEHTOB).

3.1.1. OcHoBaHMeM Ui Hayaja QJIMHHUCTPATUBHOM MpOLEIYyphl SIBIACTCS
MOCTYIJICHUE B YIIOJTHOMOYEHHBIN OpraH 3asBJCHUS U MpUaraéMbiX K HEMY JOKYMEHTOB,
Ha JIMYHOM TipueMe, yepe3 ML, mouToBbIM OTIpPABIIEHUEM WIIH B JIEKTPOHHOH (hopMme.

3.1.2. [Ipu npueme 3asBICHUS U JOKYMEHTOB JOJKHOCTHOE JIUIIO YIIOJIHOMOYEHHOTO
OopraHa, OTBETCTBEHHOE 3a TIPUEM U PETUCTpalUio 3asBieHUd, crnenuanuct MOII,
OCYILECTBIISIIOIIUMN TMPUEM JIOKYMEHTOB, MPOBEPSAET KOMIUIEKTHOCTh MPEICTABICHHOTO B
COOTBETCTBUU C MyHKTamMu 2.6.1 m 2.6.2 HacTosIIero agMUHUCTPATUBHOTO pErjJaMeHTa
MakeTa JOKyMEHTOB, MIPH HEOOXOJIMMOCTH JEJIaeT KOMHIO C MPEACTABJICHHBIX 3asBUTEIIEM
MOJJINHHUKOB JOKYMEHTOB U 3aBEPSIET UX.

3.1.3. JIoJ>KHOCTHOE JMII0 YIMOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IMpPUEM HU
pPErUCTpAIUIO 3asBJICHUS, MPUHUMAET U PETUCTPUPYET 3asiBJICHUE C MPUIAraéMbIMU K HEMY
JOKyMEHTaMHU.

3asBleHUE U TpUiaraemble K HEMY JOKYMEHTHI, OCTYNUBIINE B YNOJHOMOYECHHBIN
OpraH B 3JIEKTPOHHOM BHJIE, PETUCTPUPYIOTCS B OOIIEM MOPSIZIKE.

[lonyueHnue 3asiBIIeHMS] W TPUIATa€MbIX K HEMY JOKYMEHTOB IOATBEPKIACTCA
YIOJIHOMOYEHHBIM OpraHOM NIyTeM BblAaud (HAMpaBJICHMs) 3asBUTENI0 PACHUCKA B
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MOJIYYEHUHU JOKYMEHTOB C YyKa3aHWEM UX TMepedyHss W JaTbl UX [OJIy4YeHHUs
YIOJHOMOYEHHBIM OPraHoM, a TaKXe C YKa3aHUEM IEpeuHs CBEJCHUUW U JIOKyMEHTOB,
KOTOpbIe OyayT MOITY4YEHBI IO MEXBEJOMCTBEHHBIM 3arpocaM. B ciydae npenocTaBieHUs
TOKyMeHTOB yepe3 M®IL] pacnucka BergaeTcsa ykazaHHbiIM MOLI.

[Ipy mnocrymneHun 3asBIEHUS W NPWIAraeMblX K HeMy JOKymMeHTOB B MOII,
MOCJIETHUIT HE TMO3[Hee MIHs, CIEIYIOIIero 3a JHEM HX IOCTYIUIEHUs, 00ecreyuBaeT
nepeaady 3asiBJICHUS U MPUTIAraéMbIX K HEMY JIOKYMEHTOB B YIIOJJTHOMOYEHHBINA OpraH.

3.1.4. IIpu nOCTYIJIEHUH 3asIBJICHUSA 10 TIOYTE JOJHKHOCTHOE JIMIO YITOJTHOMOYEHHOIO
OpraHa, OTBETCTBEHHOE 3a MPEJOCTABICEHUE MYHUIUNAIbHOW YCIYTH, NPUHUMAET U
PETUCTPUPYET 3asiBJICHUE C MPUIaraéMbIMH K HEMY JTOKYMEHTaMHU.

[Tonyyenue 3asBaeHUS B (HOpME FNEKTPOHHOTO JOKYMEHTA M NPUJIAraeMbIX K HEMY
JIOKyMEHTOB TIOJITBEPKIAETCS YIOJTHOMOUYECHHBIM OPTaHOM ITyTE€M HaIpPaBIICHUSI 3asIBUTEITIO
YBEJIOMJICHUS, COJEPXKALLEro BXOASIIUNA PEruCTPAllMOHHBII HOMEp 3asiBJICHMS, JaTy
MOJTyYEHHUs YMOJHOMOYECHHBIM OPraHOM YKAa3aHHOTO 3asiBJICHUS U TMPUIIATaEMBIX K HEMY
JOKYMEHTOB, a TakKe IepeyeHb HauMEHOBaHUN (ailyioB, MpEACTaBICHHBIX B (opme
ANIEKTPOHHBIX JOKYMEHTOB, C yKa3aHHEM HX 00beMa, a TakKe MepeyHs CBEIECHUU U
JOKYMEHTOB, KOTOpble OyIyT MOJIy4eHbl IO MEXBEJOMCTBEHHbIM 3ampocam (faiee -
yBEJAOMJICHHUE O MOJIYYSHUHU 3asIBJICHUS).

VYBenomiieHue O TOJY4YEHUHU 3asBJICHUS HAMpaBIAETCSd YKa3aHHBIM 3asBUTEIEM B
3asBJICHUHM CIOCOOOM HE To37Hee padodero IHs, CIEAYIOUIETO 3a THEM IMOCTYIICHUS
3asBJICHUS B YIIOJTHOMOYCHHBIN OpTraH.

3.1.5. Ilpu mnocryrmuieHHH 3asBiACHHUS B JJIEKTPOHHOW (popMe HOIKHOCTHOE JIUIIO
YIOJIHOMOYEHHOI'0 OpraHa, OTBETCTBEHHOE 3a MPEJOCTaBICHUE MyHULIUIIAIbHON YCIIyTH, B
TedeHre 1 paboyero JHS C MOMEHTA €ro PEerucTpanui MPOBOAUT MPOBEPKY MOTMHHOCTH
IIPOCTOM 3JIEKTPOHHOM MOANKCH 3asIBUTENS C UCIIOIb30BAHUEM COOTBETCTBYIOIIETO CEPBUCA
€MHON CUCTEeMbl HACHTU(UKAIMU U ayTeHTU(UKALMHU, a TaKXkKe MNpoUeAypy HpPOBEpPKU
JNEHUCTBUTENBHOCTH  KBATU(UIUMPOBAHHONW MOAMHMCH, C  HCIOJb30BAaHUEM  KOTOPOW
NOJANKUCAHO  3asBJICHHE (MakeT BJIEKTPOHHBIX JIOKYMEHTOB) O MPEIOCTaBICHUU
MYHHUIIMIIAIBHOM ~ YCIIYTH, MpeaycMaTpUBAIONIYI0 MPOBEPKY COONIOACHUSI  YCIOBUIA,
yKa3aHHbBIX B cTaTbe 11 @enepanbHoro 3akona Ne 63-D3.

B cinywae ecniu B pe3ynpTaTe MPOBEPKH KBaTU(UIIMPOBAHHOW TMOAMHCH OyAeT
BBISIBJICHO HECOOJIOJICHHE YCTAHOBJICHHBIX YCIIOBUW MpPHU3HAHUS €€ JIEHCTBUTEIHHOCTH,
YIOJIHOMOYEHHBIM OpraH B TEUYEHHE TPEX IOHEH CO JHS 3aBEpIICHUS MPOBEICHUS TaKOU
MPOBEPKH TMPUHUMAET pemieHne o0 OTKa3e B MpUeMe K PACCMOTPEHUIO 3asiBICHUS U
HaMpaBJsIET 3asgBUTENIO yBEJAOMJIEHHE OO0 3TOM B DJIIEKTPOHHOUW ¢opMe ¢ yKazaHUEM
nyHKToB ctatbu 11 ®enepanbHoro Ne 63-D3, KOTOpbIE MOCTYXWJIA OCHOBAaHUEM IS
MIPUHSATHS YKa3aHHOTO penieHusl. Takoe YBEIOMIJICHHE MOAMHUCHIBACTCS
KBAUTU(DHUIIMPOBAHHON  MOJMUCHI0O  PYKOBOJUTENS  YIOJHOMOYEHHOTO OpraHa  WId
YIOJIHOMOYEHHOTO MM JOJHKHOCTHOTO JIMLA W HAIpaBIIAETCS MO aJpecy 3JIEKTPOHHOU
MOYTHI 3assBUTEINS JIMOO B €ro JIMYHBIN KaOuHeT Ha EnuHOM mopTane rocynapcTBEHHBIX U
MYHULUNAIBHBIX YCITYT.

3.1.6. MakcuManbHbIH CPOK UCTIOJTHEHUS aAMUHUCTPATUBHOM TIPOIIETYPHI:

- Ha JJUYHOM TIpueMe rpakaad — He 6omnee 20 MUHYT;

- TP TIOCTYIUUICHUH 3asiBJICHHUS U JIOKyMEHTOB 1o moute wiu uepe3 M®PI] — ne Gonee
3 1HEl co JHS NOCTYIUIEHHS B YIIOJITHOMOYEHHBIN OpraH;

- IPU TIOCTYIUICHUH 3asIBJIICHUSI B dJIEKTPOHHOU (hopme — 1 paboumii 1eHs.

YBenomiieHue 00 0TKa3e B MpHEMe K pACCMOTPEHHIO 3asIBIICHMSI, B CITydae BBISBICHUS
B XO/I€ TPOBEPKH KBATM(DUIMPOBAHHOW  TMOAMHUCH  3asBHUTENSI  HECOOIIOICHUS
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YCTaHOBJICHHBIX YCIIOBUW NpPHU3HAHUS €€ JEHCTBUTENBHOCTU HANpaBlIieTCs B TeUeHUEe 3
JTHEW CO JTHSI 3aBEPUICHUS TPOBEICHHS TAKOW MPOBEPKH.

3.1.7. Pe3ynpTaToOM UCIIOJIHEHUS aJMUHUCTPATUBHON MTPOLIEAYPHI SIBIACTCA:

- IPUEM U PETUCTpALUs 3asBJICHUS, Bbljauya (HAIIpaBJICHHUE B JJIIEKTPOHHOM BHUJIE€ UJIU B
M®OII) 3a8BUTENIO PACIMCKYU B MOJIYYEHUHU 3asIBJICHUS U MPUIIOKEHHBIX K HEMY JIOKyMEHTOB
(yBeomJIeHHU O TIOJTyUYEHUU 3asBIICHUSA);

- HampaBJICHHE YyBEAOMJIEHHS 00 OTKa3e B IMPHUEME K PACCMOTPEHUIO 3asIBICHMUS,
MOCTYIHUBILIETO0 B 3JEKTPOHHOM BHJE, MO OCHOBAHMSIM, YCTAHOBJIICHHBIM IYHKTOM 2.7
HACTOSIILIETO aIMUHUCTPATUBHOIO PErJlaMeHTa.

3.2. PopmMupoBaHWE ¥ HANpPaBICHHWE MEKBEIOMCTBEHHBIX 3allpOCOB B OPTaHbI
(opraHuzanyu), y4acTBYIOIME B IPEIOCTABICHUHY MYHUIIMOAIbHON YCIYTH.

3.2.1. OcHoBaHumeM M1 Hayajga aJIMUHHUCTPATHUBHOM MpPOLEAYPHl SBISIETCSA
MOJIyYeHHUE 3aABJICHUS U JIOKYMEHTOB JOJDKHOCTHBIM JIMIIOM YTIOJTHOMOYEHHOI'O OpraHa,
OTBETCTBEHHBIM 3a NMPEAOCTABIECHUE MYHUIIUNIATBLHOU YCIIYTH.

3.2.2. B ciayuae ecnu AOKYMEHTHI (MHpOpMAIHs), MPEAyCMOTPEHHbBIE MyHKTOM 2.6.2
HACTOSIILIETO aIMUHUCTPATUBHOTO pErjlaMeHTa, He ObUIM MpEICTABJICHbI 3asgBUTENIEM I10
COOCTBEHHON MHMIIMATHUBE, JOHKHOCTHOE JUIO0 YIOJTHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE
3a MpeloCTaBieHHEe MYHUIUNAIbHOW YCIyrd, TOTOBUT W HAmpaBlisieT B YCTaHOBJICHHOM
3aKOHOJATENBLCTBOM MOPSIIKE MEXBEJOMCTBEHHBIEC 3alpOChl B OPraHbl, B pPacHOps>KEHUU
KOTOPBIX HAXOJATCS yKa3aHHbIE IOKYMEHThI U HH(OpMALIHSL.

3.2.3. B ciydae ecnu 3agBUTENEM CaMOCTOSTEIbHO MPEICTaBICHbI BCE JOKYMEHTHI,
HEOOXOJUMBIE ISl TPENOCTABJICHHUS MYHUIIMIAIBHOM YCIYrM W B  PaclopsKEHUU
YIOJHOMOYEHHOI'O OpraHa umeeTcss Bcsi uHGopmanus, HeoOxoaumass Ui ee
NPEIOCTABJICHUS, JOJKHOCTHOE JIMLO YIOJIHOMOUYEHHOTO OpraHa, OTBETCTBEHHOE 3a
IPEIOCTABICHUE MYHUIMNAIBHOW YCIYyTH, MEPEXOAUT K MCIOJHEHHUIO CleayIolei
aJIMUHHCTPATUBHOMN MPOLEAYPbl HACTOSILIETO0 aIMUHUCTPATUBHOTO PErJIaMEHTA.

3.2.4. MakcuMambHBIN CPOK UCITOTHEHUS aIMUHUCTPATUBHON MPOIEIYPHI - 5 JHEH CO
JTHSI OKOHYaHUS IpUeMa JOKYMEHTOB U PETUCTPAIUH 3asBIICHUSI.

3.2.5. Pe3ynbraroM HCHOJMHEHHS aJMUHUCTPATUBHOW  MPOIEAYpPHI  SIBISETCS
dbopMUpoBaHME W  HANpaBlIEHUE  MEXBEJOMCTBEHHBIX  3alpOCOB  JOKYMEHTOB
(b OpMaIUN).

3.3. PaccmoTrpeHue 3asBIEHUS M MPEJACTABICHHBIX JOKYMEHTOB, HalpaBiieHUE
(BpIIaYa) 3agBUTENIO YBEIOMIICHHUS O TEPEBOJAE IKWJIOTO TOMEIIEHUS B HEXHIOE
MOMEIIEHNE U HeXKUIIOTO MOMEIICHHS B KUJIOe TOMEIlIeHHe TU00 yBeAoMIIeHUs 00 0TKasze B
MEePEeBO/Ie YKUJIOTO MOMEIICHH] B HEXKUIIOE MOMEIICHUE U HEeKUIIOTO TMOMEIIESHUS B YKUII0e
MIOMEIIICHHUE.

3.3.1. OcHoBaHWeM [UIsi Hayaja BBINIOJHEHUS AaJIMUHUCTPATUBHON MPOIIETypPhI
SBJISIETCSI TIOJIYYeHHUE JOJHKHOCTHBIM JIUIIOM YIIOJHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIM 3a
NPEeIOCTaBICHUEe  MYHHMIMIIAIBHOM  yCIOyrd, BCe€X  JIOKYMEHTOB  (MH(pOpMaium),
HEOOXOAMMBIX sl  TNPEAOCTABJICHUS  MYHULIMNAIBHOW YCIyrH, B TOM  4HCIE
MIPEICTABIICHHBIX B MOPSAJIKE MEKBEIOMCTBEHHOIO B3aUMOAECUCTBHUS.

3.3.2.  JO/KHOCTHOE JIMIIO YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
IIPEIOCTaBICHNE MYHULMIIAIBHONW YCIIyT'H, pacCMaTpUBAET MPEACTABICHHbIE TOKYMEHTBI U
uHpOpMAIMIO Ha MpeAMET OTCYTCTBHS (HAJIW4Ms) OCHOBAHMN OTKa3a B MPEJOCTaBICHUU
MYHULIAMAIBHON YCIIyTH, IPEyCMOTPEHHBIX IIYHKTOM 2.8 HACTOSIILErO
aJIMMHHUCTPATUBHOI'O PETJIAMEHTA.

3.3.3. Ilo uroram paccMOTpEHUs 3asIBJEHUS YIIOJIHOMOUYEHHBIM OpraH:

1) npuHUMaeT pereHue 0 NepeBoIe KHUIOTO MOMEIIECHHS B HEKUIIOE TIOMEIEHUE JIN00
0 MEPEBO/IE HEXKWIIOTO TOMEILIEHHUS B JKUJIO€ TOMEILEHHUE;
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2) NpUHUMAET pelnieHue o0 OTKa3e B MEPEBOJE JKUJIOTO TMOMEIICHHS B HEXKUIOE
MoMenieHne 0o O MEePEBOJIE HEKUIIOTO MOMEIICHUS B JKHIIOE MOMEIIEHUE NPU HATUYHUH
OCHOBAHMM, TMPEIyCMOTPEHHBIX IIYHKTOM 2.8  HACTOSIIEr0  aJIMUHUCTPATUBHOIO
periameHTa.

Ha ocHoBanuu mNpUHATOrO pEIICHHS TOTOBUTCS YBEIOMJICHHE, IMOATBEPIKIAOIICEe
MPUHATHE OJHOTO W3 YyKa3aHHBIX B MyHKTe 3.3.4 HACTOSIIErO0 aAMHUHUCTPATUBHOTO
periameHTa perieHui, koropoe opopmisiercst mo hopme, yreepxacHHon [loctanoBieHnem
[IpaButensctBa PD ot 10.08.2005 Ne 502 "OO ytBepxaeHuu (HOpMBI YBEIOMIICHHS O
nepeBojic (OTKa3ze B TEPEBOJE) JKUJIOTO (HEXHIIOr0) MOMEIICHUS B HEXKWIOE (PKUIIOE)
nomenieHue" (manee Takke YBEIOMJICHHE O MepeBojie (OTKa3e B TMEPEBOJIE) KUIOTO
(HEXHJIOT0) MOMEIICHUS B HEXHIIOE (OKIIIOE) ITOMEIICHHE).

B cinyyae HeoOXoIuMMOCTH TpOBENEHUsI MEPEyCTPOMCTBA, U (WJIM) MEPEeruIaHupPOBKU
MEPEBOIUMOTO MTOMEIIEHHUS, U (WJIH) HHBIX PadoT, 71l 00eCTICYeHHS UCTIOIh30BaHUS TAKOTO
MOMEIIEHUS B KA4YECTBE KWJIOTO WA HEXHUJIOTO TOMEIICHHUS YBEJOMIICHHE O IepeBO/Ie
KHWIOrO (HEXHWIJIOT0) TOMEIIEHUS B HEXHIIOe (PKUIIOE) MOMEIEHUE JOJKHO COJIEpKaTh
TpeOoBaHue 00 UX MPOBEACHHUH, IEPEUYECHb UHBIX PA0OT, €CIIU UX MPOBEIEHNE HEOOXOUMO.

B cnyuae, ecnu ans obecrieueHus MCMONb30BAHUS MOMEIICHUS] B KayeCTBE KHIJIOTO
WU HEXWIOrOo TIOMEIICHHS He TpeOyeTcs MPOBEICHHUE €ro MepeyCcTpoicTBa, U (WJIH)
MEeperIaHupPOBKY, U (MJIM) MHBIX pabOT YBEIOMIIGHHE O MEPEeBOJIE KWIOTO (HEXKHIIOro)
MOMEIIEHUs B HEXWIOe (KUJIOEe) TOMEIICHUE SBIACTCS OCHOBAaHWEM JJIsi BHECCHUS
W3MEHEHUN B CBeleHHUs EIMHOTO rocymapCTBEHHOTO peecTpa HEABMIKUMOCTH. B 3TOM
cily4yae yKa3aHHBIN MEepEeBOJ CUUTAETCS OKOHUYEHHBIM CO JIHS BHECEHMSI COOTBETCTBYIOIIMX
U3MEHEHUH B cBeIeHUsI ENMMHOT0 rocy1apcTBEHHOTO peecTpa HeIBHIKUMOCTH O Ha3HAYEHUHU
TaKOT0 MOMEIIIEHHUS.

Ecnu 15 ucnonb30BaHus TOMEIEHUS B KAYECTBE KUJIOTO WIIM HEKUJIOTO TOMEUIECHUS
TpeOyeTcss MPOBEACHHE €ro MepeycTporcTBa, M (WIHM) MEperaHupPOBKH, W (MJIM) WHBIX
paboT, yBEeIOMIJICHHE O TEPEBOJE KHJIOTO (HEKHIOr0) MOMEIIECHUS B HEXUiIoe (KHUIIoe)
MOMEIIIEHUE SIBJSIETCS OCHOBAaHUEM MPOBEICHHS COOTBETCTBYIOIIUX IEpPEyCTPOICTBa, U
(unM) TMeperuIaHupOBKUA C YYETOM IPOEKTa MepeycTpoiicTBa M (WJIM) TMEpEeIIaHUupPOBKH,
NPEJICTABISBIIEIOCS 3asBUTEJIEM B COOTBETCTBMM C MyHKTOM 2.6.1 Hacrosmiero
aJIMUHUCTPATUBHOTO perjamMeHTa U (WIM) UHBIX paboOT C y4eTOM IepedHs TakuxX pador,
yYKa3aHHBIX B YBEJIOMJICHUU.

[To oxoHYaHUM yKa3aHHBIX MEPEYCTPONUCTBA, U (WIIK) MEPEIUIAHUPOBKU, U (MIIH) UHBIX
paboT 3asgBUTENIb HAIPABJISET YBEJOMIICHUE O 3aBEPIICHUU YKa3aHHBIX MEpPEyCTPOUCTBA, U
(unn) TeperyaHUpOBKH, ¥ (WIM) HHBIX paboT (majmee Takke YBEIOMIICHHE) B
YIOJIHOMOYECHHBI opraH jubo depe3 MO®ILI. B ciyuae meperuraHMpOBKH TOMEIICHHUS K
TaKOMYy YBEIOMIICHUIO TIpHJIaraeTcsi TEXHUYECKHHM IIJ1aH TOMENICHUs, B OTHOIICHHUH
KOTOPOTO  OCYUIECTBJICHA TEperjaHUPOBKa, TIOJTOTOBJICHHBIH B COOTBETCTBUU C
O®enepanbHbiM 3aKk0HOM OT 13.07.2015 Ne 218-®3 "O rocyaapcTBEHHON peructrpauuu
HEJBIKUMOCTU'". 3aBeplIeHUE NEePEyCTPONCTBA, U (WIM) NEPEIIaHUPOBKU, U (WJIM) MHBIX
paboT  TOATBEpXKIAETCS  aKTOM  MPUEMOYHOM  KOMHCCHH,  CPOPMUPOBAHHOU
YIOJIHOMOYEHHBIM OpraHoM (Jajiee - akT MPUEMOYHONW KOMHCCHUH). YTBEpXKICHUE aKTa
MPUEMOYHON KOMUCCHU OCYILECTBIISIETCS B CPOK, HE MPEBBIIAOIINN TPUILIATH THEH CO JTHS
MOJIyYEHHUS YIIOJTHOMOYEHHBIM OPraHOM yBEJOMIICHHS.

[lepeBoj KUIOTO MOMEIIECHUSI B HEXKUJIOE MOMEIICHUE WM HEXHIOr0o MOMEIICHUS B
KUJIOE TOMEILEeHHe, i1 OCYIIECTBIEHUSI KOTOPOro TpebOoBaloCh MPOBEICHUE
MepeyCcTporcTBa U (WIIH) UHBIX PabOT B COOTBETCTBUHU C YBEJOMIICHUEM O MEPEBOJIC KUIOTO
(HEXMIJIOT0) TOMENIEHUSI B HEXKUIIOE (3KUJIO€) MOMEIEHUE, CUUTAETCSI OKOHUYEHHBIM CO JIHA
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BHECEHUs M3MEHEHHMI B CBeAeHMs ENMHOTrO rocynapcTBEHHOro peecTpa HEIBHKUMOCTH O
Ha3HAYECHUH TTOMEIICHHUS.

[lepeBon KWUIOTO MOMELIEHUSI B HEXUIOE NMOMEIICHHE WIH HEKUIIOTO NMOMEIIEHUS B
KWIOE TIOMELIEHUE, JJs OCYLIECTBIEHHS KOTOPOro TpeOOBalOCh  IPOBEJIEHUE
MEPEIIaHUPOBKM B COOTBETCTBUU C YBEJIOMIIEHHEM O IMEPEBOJE JKUJIOTO (HEKUIIOIO)
MOMEILEHNUS B HEXWIOe (3KUJIO€) TMOMEIICHHE, CYUTAETCS OKOHUEHHBIM CO JIHS BHECEHMS
W3MEHEHUH B CBeJIeHUs EAMHOro rocyjapCTBEHHOTO peecTpa HEABUKUMOCTH O TPAHHUIIAX U
(unn) mIoImaay U Ha3HAYEHUH TAaKOIro MOMEMIEHUS WM OCYIIECTBIECHUS! TOCYJ1apCTBEHHOIO
KaJIJaCTPOBOI0 y4yeTa oOpa30BaHHBIX MOMENIEHUH U TOCYIAapCTBEHHOM PETUCTpALMM IpaBa
Ha 00pa30BaHHbIC TOMEIICHUSI.

3.3.4. VYBemomsieHue o n1epeBoAe (OTKa3e B TMEPEBOAE) KWIOro (HEXKUIIOro)
MOMEILIEHNs B HEXWIoe (KUIOEe) NMOMEIEHNE BBIJAeTCsl WM HaNpaBlIeTCs 3asBUTEII0 HE
MO37HEE YeM 4Yepe3 TpU paboyuXx JHSA CO JHSA NPHUHITHS OAHOIO M3 pPElIeHHH O mepeBoe
aub0 OTKa3ze B MeEpeBOJie MOMELIEHUs, MPU ITOM yBeJOMJIEHHE 00 OTKa3ze B IEpEeBOjE
MOMEILIEHNs JOJDKHO COJepXaTh OCHOBAaHUS OTKa3a C 00S3aTeIbHOM CCBUIKOM Ha
HapylIeHHs, TMPEJyCMOTPEHHbIE MyHKTOM 2.8  HACTOSIIEro aJMHUHUCTPATUBHOTO
periameHTa.

OaHOBpEMEHHO C BbIJAY€i WM HaNpaBJICHUEM 3asgBUTEINI0 YBEIOMIICHUS O MEPEBOJIE
(oTka3ze B mepeBOjie) KUJIOTO (HEXKHIOr0) MOMENIEHUS B HEXUIIoe (KHIIOE) MOoMeleHue,
YIOJIHOMOYEHHBIM OpraH HHOOPMUPYET O MPUHITUU YKA3aHHOTO PEIICHUS COOCTBEHHUKOB
MOMEIIEHU, MPUMBIKAIOIINX K TTOMEIIEHHIO, B OTHOIICHUH KOTOPOTO MPUHATO yKa3aHHOE
pelIeHue.

3.3.5. MakcumanbHbIi CPOK UCTIOJIHEHUS aIMUHUCTPATUBHOMN MIPOLETYPbI:

- 30 nHell ¢ MOMEHTa MOJYYEeHHs JOJHKHOCTHBIM JIMIIOM YTOJTHOMOYEHHOI'O OpraHa,
OTBETCTBEHHBIM 3a TMPEJOCTaBJICHUE MYHUIMIAIBHOW YyCIyTH, BCEX JIOKYMEHTOB
(uapopmaruu), B TOM YHCIE TMOJYYEHHBIX B  paMKax MEXBEJIOMCTBEHHOI'O
MH(GOPMALIMOHHOTO B3aUMOAECHCTBUS, HEOOXOUMBIX AJIs MPEAOCTABICHUS MyHHUIIMTAIbHON
YCIYTH, MPEIyCMOTPEHHBIX NyHKTamMu 2.6.1 — 2.6.2 HacTosero AJIMUHUCTPATUBHOTO
periamMeHTa;

- 30 mHEell ¢ MOMEHTa MOJIy4eHHs JOJKHOCTHBIM JIUIIOM YTIOJTHOMOYEHHOI'O OpraHa,
OTBETCTBEHHBIM 32  TPEIOCTABJICHHE  MYHHUIMNAIBHOW  YCIYI'M  YBEIOMIICHUS,
IpeyCMOTPEHHOro ab3aleM BOCbMBIM IyHKTa 3.3.3 Hacrosimero AJAMHHHCTPATUBHOTO
periameHTa.

3.3.6. Pe3ynbTaroM HCIOJHEHHUS AJMHUHHCTPATUBHOW  MPOIEAYpHl  SIBISETCS
HaIpaBJIeHUE (BpY4CHUE) 3asIBUTEINIO, B TOM YHUCIIE TIOCPEICTBOM AJIEKTPOHHOU MOYTHI MO0
yepe3z MOLI:

1) yBegOMJIEHHS O MIEPEBOJIC KHUIJIOTO MOMEIICHHSI B HEXKUIIOE TIOMEIICHUE W HEKUIIOTO
TIOMEIIICHUS B JKUJIO€ TIOMEIICHHE;

2) yBegomiieHus1 00 OTKa3e B MEPEBOJIE KUIIOTO MOMEIIEHHUS B HEXXUIIOE ITOMEILEHUE U
HEXUJIOTO TOMEIIEHUS B KUIIO€ TOMEIICHHE.

3.4. TlopsaoK OCYIIECTBICHHUS aJIMUHHMCTPATUBHBIX MPOLEAYDP B 3JIEKTPOHHOU
dbopMe, B TOM 4mWclie C WCIONb30BaHWEM EAWMHOTO mopTajia rocyIapCTBEHHBIX U
MYHUIUNAIBHBIX YCIIVYT.

3.4.1. Ilpu npenocTtaBiIeHUN YHIOJTHOMOYEHHBIM OPraHOM MYHULMIIATIBHOW YCIYTH B
ANEeKTpOHHOU popme mocpeacTBoM EquHOTO mopTaia rocy1apCTBEHHBIX U MYHHIIUITATEHBIX
YCIYT 3asiBUTEII0 00ECIIEYMBAETCS BHIMOJHEHHE CIEAYIOMINX IEUCTBUH (fanee — IeHCTBUS):

noJiydeHne WHQOpPMAMKH O TOPSIKE M CPOKax MPEJOCTaBICHUS MYHUIUTATBHOU
YCIYTH;
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3aluch Ha TMPUEM B YINOJIHOMOYEHHBI OpraH Juid [OAAayu  3arpoca
0 MPEeIOCTaBICHNH MYHULIMTTAIBHOW YCIyTH (Aanee — 3ampoc);

(dhopmupoBaHue 3anpoca;

MPUEM U PETUCTpALMs YIOJIHOMOYEHHBIM OpPraHOM 3alpoca U MHBIX JOKYMEHTOB,
HEOOXOIMMBIX Ul MPEAOCTAaBICHUS MyHUIIUIAIbHON YCITyTH;

MOJIyYeHHE PE3yJIbTaTa MPEIOCTaBICHUS MyHULIUIIATbHON YCIIyTH;

MOJIyYEHHE CBEJICHUI O XOJI€ BBINIOJHEHUS 3a1poca;

OCYIIECTBJICHHE OLIEHKU KauecTBa MPEIOCTaBICHNUS MyHUIUIIATbHON YCIIyTH;

nocynebHoe (BHecyneOHOe) oOkaloBaHUE peUICHUM U JehcTBHUM (0e31eHCTBH)
oprana (opraHu3aiym), T0JHKHOCTHOTO JIMIIa OpraHa (OpraHu3alun) 100 MyHHUIIUIAIHHOTO
CJIyKalllero;

aHKETUpOBaHWE 3asBUTENs (IpEeIbsBICHUE 3asBUTENIO IMEpPEeYHs BOIPOCOB U
MCYEPIIBIBAIOLIETO TIEpPEeYHsl BapUAHTOB OTBETOB HA YyKa3aHHbIE BOIMPOCHI) B IEJIAX
omnpeziesieHUs] BapUaHTa MyHHUIMIAIBHON YCIYTH, NPeyCMOTPEHHOIO aJMUHUCTPATUBHBIM
perJaMeHTOM MpelIOoCTaBICHHUs] MyHUIUMNAIbHONM YCIYTH, COOTBETCTBYIOIIErO IpHU3HAKaM
3asIBUTEIS;

NOpeIbsBICHUE 3asgBUTENI0 BapuUaHTa MPENOCTaBICHUS MYHULHUIAIBHOW YCIyTH,
MPeTyCMOTPEHHOTO aJMUHHUCTPATUBHBIM DPETJaMEHTOM MPEJOCTaBIICHUS MYHUIUIATbHON
YCITyTH.

3.4.2. lna npeaocTaBiIeHUs MYHHMIMIAIBbHON YCIYrd ¢ MCHoJb30BaHueM EpunHoro
noprajga TrocyJapCTBEHHBIX W MYHHUILMIAJIbHBIX YCIYyT 3asBUTENb 3arlojHseT (GopMmy, B
KOTOpOM HEOOXOAMMO YyKa3aTh CBEICHUS, HEOOXOMUMBbIe MJsi TMOJIYYEHHS YCIIYTH.
OO6s13aTeNnbHbBIE K 3aMOTHEHHIO TIOJIS OTMEUYA0TCSl 3BE3/I0UKOM.

3.4.3. 3asBieHue CcUUTAeTCd OTMHPABIECHHBIM TOCJE TIONYUYEHUs 3asBUTEIIEM
COOTBETCTBYIOUIETO AJIEKTPOHHOTO YBEJIOMIJICHHSI B JIMYHBIM KaOWMHET 3asBUTENSI WU €0
npejcTaBuTess Ha EnuHOM nopTalie rocy1apcTBEHHBIX U MYHUIIUTAIBHBIX YCIIYT.

3.4.4. B xoxe mnpenocTaBlieHHWs MYHUIUNAIbHOW YCIYrH 3asBUTENb IMOJy4aeT
YBEJAOMJICHHS O CTaTyce yCIyTH B TUYHOM KaOWHETEe 3asBUTENSI WM €r0 MPEICTaBUTENs Ha
EaunoMm nopraze rocyJapcTBEHHBIX M MyHUIIUTIATBHBIX YCIIYT.

3.4.5. 3asBUTENIO B Ka4eCTBE pe3yJibTaTa MPEeAOCTaBICHUS YCIyTH O00ecrieunBaeTcs
BO3MOXXHOCTh TOJIYYEHUSI DJIEKTPOHHOTO JOKYMEHTa, MOJAMUCAHHOTO C HMCIOJIb30BaHUEM
YCHUJIEHHOM KBaNU(UIMPOBAHHON IEKTPOHHOM MOIMHCH.

[Ipn mnonyuyeHum pesyiapTaTa NpenocTaBieHUs ycayrn Ha EjguHoMm moprane
TOCYIapCTBEHHBIX M MYHHIMIAIBHBIX YCIYyr B (OpMe D3IEKTPOHHOTO JOKyMEHTa
JIOTIOJTHUTENIFHO OOECIEYNBAECTCSI BO3MOXKHOCTH TOJIYYCHHsI TIO0 JKEIAHWUIO 3asBUTEIsS
JOKYMEHTa Ha OyMa)XHOM HOCHUTENEe, TMOATBEPKIAIOIIETO COJEPKaHUE SIEKTPOHHOTO
JIOKYMEHTA.

Nudopmarust 00 AIEKTPOHHBIX JOKYMEHTAX - pe3ysbTaTax MpeAoCTaBICHUS yCIyT, B
OTHOILIEHUH KOTOPBIX MPEIOCTABISAETCA BO3MOKHOCTD, IPEIyCMOTPEHHAs ab3aieM BTOPbIM
HACTOSIILIETO ITyHKTa, pa3Mellaercs oneparopoM EuHOro moprana rocylapCTBEHHBIX M
MYHHIUTAIBHBIX YCIYT B €IMHOM JINYHOM KaOWHETE WU B DJIEKTPOHHOU (hopmMe 3ampoca.

Bo3MOXXHOCTh  TOJy4YeHHsS pe3yibTara IpeoCTaBICHHUs yCIyrd B Qopme
AJIEKTPOHHOTO JOKYMEHTa WM JOKyMEHTa Ha OyMaXHOM HOCHTeJe o0ecreunBaeTcs
3asiBUTEIIIO B TEUEHUE CPOKa JAEMCTBUSA pe3yJibTaTa MPEAOCTaBICHUS YCIyTH (B Cllydae ecllu
TaKoOW CPOK YCTAHOBJIEH HOPMATUBHBIMU NIPaBOBBIMU akTaMM Poccuiickoit denepanun).
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