NOCTAHOBJEHMUE
AJIMUHUCTPAIINIU AJTEKCAHJPOBCKOI'O CEJIBCKOI'O
MOCEJIEHUS )KHUPHOBCKOI'O MYHUIIUITAJTBHOI'O PATOHA
BOJITOI'PAJICKOM OBJIACTH

ot 03 centa6ps 2024r. Ne 70

OO0 yTBEepKI€HUH aIMUHUCTPATUBHOIO PETJIAMEHTA
IIPEAOCTABICHUS MYHUIIUIIAJIBHON YCIIYTH
«Bblgaua 1OKyMEHTOB (€AMHOTO KHIIMIITHOTO JOKYMEHTa, KoUK (PUHAaHCOBO-
JIMIIEBOTO CUETA, CIIPABOK U UHBIX JJOKYMEHTOB)»

B cootBerctBum ¢ denepanpbabiMu 3akoHamMu oT 06.10.2003 Ne 131-03
«O0 00mMX MNpPUHIUIIAX OpraHU3allud MECTHOrO CaMOYIpaBJICHUS B
Poccuiickoit ®enepanun», or 27.07.2010 Ne 210-®3 «O6 opranuzanuu
MPEIOCTaBICHUS rocyAapCTBEHHBIX u MYHUIUTIATbHBIX YCIIyT»,
noctaHoBjeHueM AamuHuctpanuu Bonrorpaackoin obmactu ot 25.07.2011 Ne
369-m «O pa3paboTke U YTBEPXKICHUU AIMUHUCTPATUBHBIX PETrJIaMEHTOB
IPEJOCTABICHUSI TOCYAAPCTBEHHBIX  YCIYI», PYKOBOJCTBYSCh Y CTaBOM
AJEeKCaHIPOBCKOr0 CEJIbCKOro moceieHus JKUPHOBCKOTO MYHMIMIIAIBLHOTO
paiiona Bonrorpazackoit odsiactu,
NOCTAHOBIAIO!

1. YTBepauthb IIpUJIaraeMblii aIMAHHUCTPATUBHBIN perinamMeHT
NPEOCTABICHHUS] MYHUIIMNIAIBHON yciyrn «Bbimaya HOKyMEHTOB (€IMHOTO
KWIALTHOTO JIOKyMEHTA, KOMUU (PUHAHCOBO-JIMIIEBOIO CYETa, CIPAaBOK M HMHBIX

JIOKYMEHTOB)».

2. PasmecTuth HAaCTOsAIIEE MTOCTAHOBJICHUE B benepanpHOM
roCyJIapCTBEHHOU uH)OpPMAITMOHHON CUCTEME «EnauHbii IopTal
rOCyJIapCTBEHHBIX u MYHHIUTTATbHBIX yCIyT (byHKLIMIT)»

(https://www.gosuslugi.ru/), Ha odumuamsHOM caiiTe AJEKCaHIPOBCKOIO
CENBbCKOro noceneHus JKUpHOBCKOTO MyHULIMITIAJIBHOTO paiioHa Boirorpanckon
obnactu (http://anexcannpoBckoe34.pd/), a Takke Ha THOOPMAITMOHHOM CTEHJIC
B 3/aHUW AJMUHHUCTpPAIMM  AJIEKCAHIPOBCKOTO  CEJIBbCKOTO  TMOCEJICHHS
KupHoBckoro MyHUIIMNaIbHOrO paiioHa Bonrorpaackoit obiactu mo azpecy:
Bonrorpanckas o6nactb, JKupHOBCKUIT pailoH, ceno AJieKcaHJpOBKa, yIHWIa
LentpanbHas, 43.

3. Hacrosiiiee mocTaHoBIIEHHE BCTYAET B CUJTY MOCIE €r0 OPHUITHATIHLHOTO
orny0yiMkoBaHus (0OHAPOIOBAHUSI) B YCTAHOBJICHHOM TOPSIJIKE.

4. KoHTponb HaJl WUCIIOJHEHWEM HACTOSIIEro MOCTAHOBICHHS OCTAaBIISIO
3a coboi

I'maBa AnekcanapoBCKOro
CENBCKOI0 MOCEJICHUS P.C.Anexnepos


https://www.gosuslugi.ru/

YTBEPXIEH

MIOCTAHOBJIEHUEM aIMUHUCTPAIUU
AJIEKCaHIPOBCKOIO CEIBCKOTO
nocesieHus1 JKUpHOBCKOIO
MYHULANIAIBHOTO pailoHa

Bonrorpazackoii obmactu
ot 03.09.2024 1. Ne 70

AJIMUHHUCTPATUBHBIN perjaMmeHT
NPeA0CTABJICHUS MYHUIIUNIAIBHON YCJIYTH
«BplI1a4a JOKYMEHTOB (€AMHOr0 KUJIMIIHOI 0 JOKYMEHTA, KOIUU
(pUHAHCOBO-TMLIEBOI0 CY€TA, CHIPABOK U HHBIX JOKYMEHTOB)»

1. O0me moJIoKeHus

1.1. IlpeameT peryaupoBaHus

Hacrosmuii agMUHUCTPATHBHBIA PErJIAMEHT YCTAHABIMBACT IMOPSIOK
MPEAOCTABICHUS MYHUIIMNAILHON ycinyru «Bpimaya JOKyMEHTOB (€IUHOIO
KUJMITHOTO IOKYMEHTA, KOMMMU (PUHAHCOBO-JIUIIEBOr0 CUYETA, CIPABOK W MHBIX
JIOKYMEHTOB)» (71ajiee — MYHUIIMIIAJIbHAsL yCIyra), CTaHJapT MpeaoCTaBICHUS
MYHUIIATIAIBHOW YCIIYTH, COCTaB, MOCIJIEIOBATEIILHOCTh U CPOKHU BBIMOTHEHUS
aAMUHHACTPATUBHBIX poLenyp (mevicTBHi) o NPENOCTABIEHUIO
MYHHUIIUTIATBHON YCIIYTH, TpeOOBaHUS K TMOPSAKY HMX BBITOJHEHUS, (HOPMBI
KOHTpOJII 3a HCIOJHEHUEM aJMUHHUCTPATUBHOTO peErjiaMeHTa, J0Cy/IeOHbIN
(BHECYIeOHBIN) TOPAIOK O0KalloOBaHUsI pEIICHUN U JehCTBUM (Oe3aeiicTBus)
aAMUHHUCTpAlMM  AJIEKCAaHIAPOBCKOIO CEJIbCKOro TmoceneHus: KupHOBCKOIO
MYHHUIIMNAIBHOTO paiioHa Bonrorpaackoir o6mactv, AOMKHOCTHBIX —JIMII
aAMUHHUCTpALMM  AJIEKCAaHIPOBCKOIO CEJIbCKOr0 TmoceneHus JKupHOBCKOTo
MYHULMIAIBHOTO paiioHa Bonrorpaackoil obnacT.

1.2. CBenenusd o 3asIBUTEIAX

3asBUTENSIMA  HA TOJYYEHUE MYHHIUIAIBLHONW  YCIYTH  SIBIISIIOTCS
dbusnyueckue Juia, 3aperucTpUpPOBaHHBIE IO MECTY >KUTENbCTBA (IIpeObIBaHNs)
Ha TEPPUTOPUU AJIEKCAaHIPOBCKOIO CEIbCKOro ImoceneHus KUupHOBCKOIO
MYHUIIANIAIBHOTO paiioHa Bonrorpaackoil o01acTu.

[IpeacraBinATh HHTEpPECHl 3asBUTENS MOTYT HX IMPEICTaBUTEIH,
JEUCTBYIONINE HA OCHOBAHUU TOJHOMOYHUMN, OMPEIEIEHHBIX B COOTBETCTBUU C
3aKkoHONaTeNbcTBOM  Poccuiickoit  ®enepanuu  (namee — MOPEACTABUTEIb
3asIBUTEIIA).

1.3. Tlopsgox wuHbOpMUpOBaHUSA 3asBUTENEH O MPEIOCTABICHUU
MYHUIIUTTAIBHOU YCITYTH.

1.3.1. CBeneHuss 0 MecTe€ HAXOXIEHHUS, KOHTAKTHBIX TeJepoHaAX W
rpaduke pabOThl aJIMUHUCTpPAIMU AJIEKCAHAPOBCKOTO CEJIBCKOr0 MOCEICHUs
JKvpHOBCKOTO MYHULIMITATHBHOTO paiioHa Bonarorpaackoi o0JacTy,
MHOTO( YHKIIMOHATBHOTO 1eHTpa (1anee — MOILI):



AJIMUHHCTpAIUs AJeKcaHIpOBCKOTO CEJIbCKOTO MOCEJICHHUS
’KupHOBCKOro MyHHUIIMIIATBHOTO paiioHa Bonrorpaackoit odnacTu:

aapec:  Bomrorpaackas — oOnacte, JKupHOBCKMM  palioH,  cemo
AnekcanapoBka, yauna Llentpanbhas, 43;

TenedoH s crpaBok: +7 (84454) 6-83-36, 6-83-21,

anpec saekTponHoi moutsl: aleksandr_adm@bk.ru;

rpaduk padoThI:

noHeaenbHuK — naTHUIa ¢ 08.00 gacoB 10 16.00 vacos;

nepepbiB Ha 00ex ¢ 12.00 gacoB 1o 12.48 gacos;

cy000Ta — BOCKPECEHbE BBIXOIHBIC JHHU.

Otnen no pabote ¢ 3asButensiMu JKupHOBCKOro paiiona Bonrorpaackoit
obnactu 'KY BO «M®Iy»:

aapec: 403791, Bonrorpanckass o6mactb, KUPHOBCKHI pailOH, TOpPOJT
KupHosck, ynuia JlIomoHnocona, 62;

TenedoH s crpaBok: +7 (84454) 5-32-22;

aznpec vaekTponHoi moutel: Mfc091@volganet.ru;

rpaduk paboThI:

noHeaenbHuK ¢ 09.00 yacoB 10 20.00 yacos;

BTOpHUK — msATHUIIA ¢ 09.00 yacoB j0 18.00 yacos;

cyo6ota ¢ 09.00 gacos 10 15.30 gacos;

BOCKPECEHBE — BBIXOJHOM JECHb.

Nudopmaruio o MecToHaxoxeHuu U rpadukax padoret M®I[ MoxHO
MOJIYYUTh C HCHOJB30BAaHUEM TOCYAAPCTBEHHONW HWH(OPMAIIMOHHOM CHUCTEMBI
«Enunpiii mopran cetu 1eHTpoB u oducoB «Mou [oxyments»y (M®ILI)
Bonarorpaackoit obmactiy (http://mfc.volganet.ru).

1.3.2. Hudopmanuio o MOpsAIKe TMPEJOCTaBICHUS MYHUIUIAILHON
YCIIYTH 3asiBUTEJTh MOXKET MOJIYYHTh:

HETOCPEACTBEHHO B aJIMHUHUCTpAIMU AJIEKCAaHIPOBCKOTO CEIHCKOI0
nocenieHus: JKUPHOBCKOrO MYHHUIMIIAILHOTO paiioHa Bousrorpaackoit obnmactu
(uHpOpMAaLIMOHHBIE CTEH[bI, YCTHOE MH(POPMHUPOBAHUE IO TENEPOHY, a TaKKe
Ha JIMYHOM MPHUEME MYHULIUTTAILHBIMU CITY>KAILIUMH );

o moyTe, B ToM uucie 3nexkrponHoi (aleksandr_adm@bk.ru), B coyuae
MMCEMEHHOT'O OOpAICHNS 3asBUTEIIS;

B cetu HuHtepuer Ha odunmaribHOM —caiiTe  aJIMHHHUCTpAIUU
AJIEKCaHAPOBCKOTO CEILCKOro TmocesieHus: JKUPHOBCKOTO MYHHITUIIATBLHOIO
paiiona  Bousrorpanckoit  o6mactu  (http://anekcanapoBckoe34.pd/), B
dbenepanbHON rocynapcTBeHHON MHGOpPMAMOHHON cucTteMe «EmuHbIii mopran
TOCYAapCTBEHHBIX W MYHUIIUNAIBHBIX yCuyT (dyHkmmii)» (Www.gosuslugi.ru)
(manee — EquHbIil mopTai TOCyAapCTBEHHBIX M MYHUIIUTIAIBHBIX YCIIYT).

2. CranaapT npeaocTaBjJeHUsl MyYHHUIMIIAJIbHOU YCJIYI'H
2.1. HauMeHOBaHME MYHULMIIAIBHOW YCIyrd — «Bblgadya TOKyMEHTOB

(€AMHOTO KUJUITHOTO JTOKYMEHTa, KOMUU (PUHAHCOBO-JIUIIEBOI0 CUETA, CIIPABOK
Y UHBIX JIOKYMEHTOB).


mailto:aleksandr_adm@bk.ru
mailto:mfc091@volganet.ru
mailto:aleksandr_adm@bk.ru
http://www.gosuslugi.ru/

2.2. OpraHoM, NpeIOCTAaBISIOMINM MYHULHMNAIbHYIO YCIYTY, SBISIETCS
aAMUHUCTpaLMs  AJIEKCAaHJPOBCKOTO CEIbCKOr0o TmoceneHus KUpHOBCKOTO
MYHUIMITAIBHOTO paiioHa Bonrorpasackoi obmactu (magee — yrmoJHOMOYCHHBIN
OpraH).

2.3. Pe3ynpTaTtoM npenocTaBIeHUs] MyHULIATIAIBHOW YCIIYTH SBIISIECTCS:

- JIOKyMEHT (€AWHBIA SKWIWIIHBIA JOKYMEHT, Komus (PUHAHCOBO-
JIMIICBOTO CYeTa, CIIpaBKa M MHOM JTOKYMEHT);

- MUChMO 00 OTKa3e B MPEJOCTaBICHUN MYHUIIUTIATLHON YCIYTH.

2.4. Cpok nmpeocTaBIeHUs] MyHULIIMIAIBHON YCIYTH.

Pesynbrar mpegocTaBieHUs MYHUIUNAIBHOM YCIYTHM HAMpaBsIeTCS
(Bpyuaercsi) 3assBUTEIIIO B TEUCHUE JCCATH JTHEH CO JTHS PETUCTPAIU 3asBJICHUS
B YIIOJIHOMOYEHHOM OpPraHe.

2.5. TlpaBoBO#l OCHOBOHM Jisi MPEAOCTABICHHUS MYHULMIAIBLHOU YCIyTH
SBJISIFOTCS CJICIYIOIINE HOPMATUBHBIE MPABOBBIE AKTHI:

®enepanpabiii 3ak0H 0T 06 okTsa6pst 2003 1. No 131-03 «O6 ob6mmx
MPUHLMANAX OpraHu3allMi MECTHOTO caMmoymnpaieHuss B Poccuiickoi
®enepauun» (Cobpanue 3akoHoparenscTtBa Poccuiickoit ®enepanuu, 06
okTs10pst 2003 1., Ne 40, ct. 3822, «Poccutickas razera», 08 oktssops 2003 r., No
202, «IlapmamenTckas razera», 08 oktsaops 2003 r., Ne 186);

@enepanpabid 3ak0H 0T 02 mas 2006 1. Ne 59-®O3 «O mnopsake
paccMoTpeHusi oOpaieHuil rpaxnaan Poccuiickoit @enepanun» («Poccuiickas
razera», 2006, Ne 95);

®enepanbbiid 3ak0H 0T 27 urons 2006 r. Ne 152-®3 «O nepcoHanbHBIX
naHHbIX» («Poccuiickas razera», 29 wurons 2006 r. Ne 165, 29 urons 2006 r.,
«Cobpanue 3akoHosarenbcTBa Poccuiickoit @eneparun», 31 mrons 2006 r., Ne
31 (1 4.), ct. 3451, «ITapnamenTtckas razera», Ne 126-127, 03 aBrycra 2006 r.);

denepanbabiii 3akoH 0T 09 despans 2009 r. Ne 8-O3 «O06 obecrieueHUH
JOCTyTa K UH(POPMAIIMU O JIEITEIIbHOCTH TOCYJaPCTBEHHBIX OPraHOB U OPraHOB
MECTHOro camoymnpapieHus» («Poccutickas razera», Ne 25, 13 despans 2009 r.,
«CoOpanue 3akoHogarenbcTBa Poccuiickoit @eneparuny», 16 despans 2009 r.,
No 7, ct. 776, «Ilapnamentckas razeray, Ne 8, 13 — 19 despans 2009 r.);

®denepanbhbiii 3akoH oT 27 uroist 2010 1. Ne 210-O3 «O6 opranuzaiuu
MPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHHIMNANBHBIX yciayr» (CoOpanue
3akoHozaresnbcTBa Poccuiickoit denepannu, 02 aprycra 2010 r., Ne31, ct. 4179,
«Poccuiickas razeray, 30 uronsg 2010 ., Ne 168);

®enepanbubiii 3akoH oT 06 anpens 2011 r. Ne 63-03 «O0 351eKTpOHHOK
noanucw» («Poccutickas razera», 08 anpens 2011 r. Ne 75);

noctaHoBieHue IlpaBurenscrBa Poccmiickon Penepanum oT 25 HIOHA
2012 r. Ne 634 «O Buaax dSJEKTPOHHON IOIINUCH, UCIOJIB30BAHUE KOTOPBIX
JOMyCKAaeTcs Tpu  OOpallleHUH 32 TOJIYy4EeHUEM TOCYJapCTBEHHBIX U
MYHHUIIMOAIBHBIX ycayr» («Poccuiickas razera», 02 urong 2012 r. Ne 148);

noctaHoBieHue I[IpaBurenscrBa Poccuiickoit denepanuu ot 25 aBrycra
2012 1. Ne 852 «OG6 yrBepxknaenun IlpaBun HCNONAB30BaHUS YCHIICHHOM
KBIM(DUIIMPOBAHHON 3JIEKTPOHHOW MOJIMUCHU MPHU OOpaleHUU 3a MOJTYyYEeHHUEM
rOCYJapCTBEHHBIX M MYHHUIIMNAIBHBIX YCIYT M O BHECEHHMM H3MEHEHUS B



[IpaBuna pa3pabOTKM U YTBEPKACHUS AJMUHUCTPATUBHBIX PErIaMEHTOB
MPEAOCTABICHUSI TOCYAapCTBEHHBIX yciayr» («Poccuiickas razeray, 31 aBrycra
2012 1., Ne 200, «Cobpanue 3akoHomaTenbcTBa Poccuiickoit denepanuny», 03
ceHTsa0ps 2012 1., Ne 36, ct. 4903);

noctanoBienue [IpaBurtenscTtBa Poccuiickonn ®deneparum ot 26 mapra
2016 1. Ne 236 «O TpeOoBaHUSAX K MPEAOCTABICHUIO B JICKTPOHHOW (opme
rOCYJAapCTBEHHBIX M MYHUUMNAIBHBIX ycayr» (OduiumanbHbli HUHTEPHET-
nopran npaBoBod  wuHpopmarmu  http://www.pravo.gov.ru,  05.04.2016,
«Poccwmiickas razeran, Ne 75, 08 anpenst 2016 1., « Cobpanue 3aKOHOAATEIHCTBA
Poccuiickoit @enepamuu», 11 anpens 2016 r., Ne 15, ct. 2084);

YcraB  AJIEKCaHAPOBCKOTO  CEJIbCKOro  moceneHus  KupHOBCKOro
MYHULMIAIBHOTO paiioHa Bonrorpaackoil obnacTi.

2.6. VcuepnblBalOIMii MepeueHb JOKYMEHTOB, HEOOXOJUMBIX JUIs
MPEAOCTABICHUS MYHUIIMTIATBHON YCIIYTH:

2.6.1. CaMOCTOATENBHO  3aABUTENIb  MPEACTABISAET  CIEAYIOLIUE
JIOKYMEHTBHI:

1) 3asBneHME O BBIIAa4Ye JOKYMEHTOB (€IUHOTO KWIMIIHOTO JOKYMEHTA,
KONUM (PUHAHCOBO-JIMIIEBOTO CYE€Ta, CIPABOK M MHBIX JOKYMEHTOB) (Ianee —
3agBlIeHHE) 10 (opMe YCTaHOBJICHHOM MPWIOKEHUEM K HACTOSIIEMY
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

B 3asBiIeHNM yKa3bIBAIOTCS:

- (hamuus, UMsi, OTYECTBO (MIPU HATUYUHN);

- MOYTOBBIM aApec, aJpec AJIEKTPOHHON MOYThI, KOHTAKTHBIA TelePpoH
(11 CBSI3M C 3asBUTEIIEM);

- c1oco0 TMOY4eHHS JOKYMEHTOB (CITPABOK);

- 1aTa, MOJIHUCH;

2) JOKYMEHT, YJOCTOBEPSIOMIMI JIMYHOCTh 3asABUTENS (MpeICTaBUTENS
3asABUTENIA);

3) JOKYMEHT, OJATBEP)KIAIOIINN TOTHOMOYHS MIPEACTABUTENS 3asBUTEIS,
VIIOJHOMOYEHHOIO0 Ha IMOAadyy JOKYMEHTOB U MOJy4Y€HHUE pe3yJibTara
NpEelOCTaBICHUs] ~ MYHUIMINAIbHOM  yciayru (B choydae — oOparieHus
MPEJICTABUTEIIS 3asIBUTEIS).

2.6.2. 3asiBieHUE W TOKYMEHTHI, YKa3aHHbIe B MyHKTe 2.6.1 HacTosero
aJIMUHUCTPATUBHOIO PErJaMeHTa MOT'YT ObITh MPEJICTABICHBI 3asIBUTEISIMU 10
UX BBIOOPY B YNOJHOMOYEHHBIA opraH uian M®IL] muuHo, 1100 HampaBiEHbI B
VIIOJTHOMOYEHHBIM OpraH IMOCPEJCTBOM IOYTOBOM CBSI3M Ha OyMakKHOM
HOCUTENE WM TIpeACTaBiIeHbl B (OpME DIEKTPOHHOTO JOKYMEHTa C
UCIONb30BaHUEM EAWHOrO mopranga rocylapCTBEHHBIX W MYHHUIIUMIAIBLHBIX
YCIIYT.

Komuu JOKyMEHTOB JOJDKHBI OBITh 3aBEPEHbl B YCTAaHOBJICHHOM
3aKOHOAATEJbCTBOM  MOPSAJKE WM  MPEACTaBICHbl C  IPEIbsSBICHUEM
MOJAJITUHHUKOB.

3asBieHue B (popMe 3JIEKTPOHHOTO JOKYMEHTa MOXKET ObITh MOANHMCAHO
3agBUTENIEM TMPOCTOM AJIEKTPOHHOM MOANUCHIO 3asBUTENs (IIpeICTaBUTENIS
3asgBUTENSA) U (MJIM) YCHJIGHHON KBaTU(DUIIMPOBAHHON (HEKBaIM(UIIUPOBAHHOMN )



ANIEKTPOHHOM  MOAMMUCHIO  3asgBUTENS  (MPEACTABUTENS  3asBUTENs1) TMpU
COOMIOACHUHU TPEeOOBAaHUM U YCIIOBUH, YCTaHOBJIEHHBIX DeneparbHbIM 3aKOHOM
or 06.04.2011 Ne 63-®3 «O0 »nexTpoHHON Toanucu» (nanee — DepepanbHbINA
3ak0oH Ne 63-®@3), nocranosiennem [IpaBurtenscTBa Poccuiickoit @enepanuu ot
25.06.2012 Ne 634 «O BHIax 3JIEKTPOHHOU IMOIIMCH, UCIIOIB30BaHUE KOTOPBIX
JIONyCKaeTcsl Mpu  OOpallleHuu 3a TMOJyYeHHEM TOCYAapCTBEHHBIX U
MYHHUIIUTAIBHBIX YCIYT».

ITomaua mokymentoB uepe3 M®PI[ ocymiecTBisieTcss B COOTBETCTBUM C
COrJIAlIECHUEM O  B3aUMOJICWCTBHM, 3aKIOUYCHHbBIM Mexay MOL[ wu
YIIOJTHOMOYEHHBIM OPTaHOM, C MOMEHTA BCTYIUIEHUS B CUITy COOTBETCTBYIOLIETO
COTJIAllICHUS O B3aUMO/JICHCTBUH.

OTBETCTBEHHOCTh 32 JOCTOBEPHOCTb W TOJHOTY MPEACTABISAEMbIX
CBEJCHU W JIOKYMEHTOB, SIBJSIOIIMXCA OCHOBAHUEM [UJISl IIPEIOCTABIICHHS
MYHHUIIMTAIBHON YCIIYTH, BO3JIAraeTCsl Ha 3asiBUTEIS.

2.6.3. YIIOTHOMOUYEHHBIHM OpraH He BIpaBe TPpeOOBaTh OT 3asBUTEIIS:

1) npencraBieHus JOKYMEHTOB M HWH(OpPMAIMU WIM OCYIIECTBICHUS
JNEUCTBUM, MPEACTABICHHE WM OCYILECTBIECHUE KOTOPBIX HE IMPEAYCMOTPEHO
HOPMAaTUBHBIMM  TPABOBBIMU  aKTaMH,  PETYIUPYIOUIUMH  OTHOIICHUS,
BO3HUKAIOUIUE B CBA3U C IPEJOCTABICHUEM MYHHUIMIIAIBHBIX YCIIYT;

2) TpeICTaBICHUS JOKYMEHTOB W WH(pOpPMAIMH, KOTOPHIE HAXOIATCS B
pacnopsKEHUH OpraHa, MPEJOCTaBISIONIEr0 MYHHUIIMIAIBHYIO YCIYTYy, WHBIX
rOCYyJapCTBEHHbIX OpraHOB, OPraHoOB MECTHOIO CaMOyIpaBlIeHUs JIMOO
MOJIBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOIO
CaMOYIIPABJIIEHUSI ~ OpPraHW3allMii,  y4acTBYIOIIMX B  MPEJOCTABICHUU
rOCYJapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT, B COOTBETCTBUHM C HOPMATUBHBIMU
nmpaBoBeIMU akTamu Poccuiickonn depepanuv, HOPMATUBHBIMHU IPAaBOBBIMU
aktamMu Bonrorpajckoit 001acTH, MYHUIIMIIAILHBIMU MPABOBBIMU aKTaMH, 32
UCKIIIOUEHHUEM JTOKYMEHTOB, BKIIFOUEHHBIX B OMpPEAENEHHBIN 4acThio 6 cTatbu 7
®denepanbHoro 3akoHa ot 27 wutong 2010 r. Ne 210-d3 «O6 opranuzanuu
NPEIOCTaBICHUSI TOCYAAPCTBEHHBIX W MYHUUMIAIBHBIX YyCIyr» (gajiee —
denepanbhbiii 3akoH Ne 210-D3) nepedeHb JOKYMEHTOB. 3asBUTENb BIIPaBe
NPEICTaBUTh YKa3aHHbIE JOKYMEHThl W MHGOPMALMIO 1O COOCTBEHHOMU
WHUIIMATUBE;

3) ocyiliecTBIEHUS ACUCTBUI, B TOM YHCIIE€ COTVIACOBAHUM, HEOOXOAUMBIX
JUISL TIOJIY4EHHUS] TOCYJApCTBEHHBIX M MYHHMIMNAIBHBIX YCIYI U CBSA3aHHBIX C
oOpallleHHeM B WHBIE TIOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O
CaMOYIIPaBJICHUS, OpraHu3ald, 3a HWCKIIOYEHHEM IIOJIy4EHUS YCIYr U
MOJIYYCHHs] JTOKYMEHTOB M HWH(pOpMAIMH, MPEJOCTABIIEMbIX B pE3yJbTaTe
MIPEIOCTaBICHUS TaKUX YCIIYT, BKJIIOUYEHHBIX B MEPEYHHU, YKa3aHHBIC B yacTu 1
cratbu 9 @enepanbHoro 3akona Ne 210-03;

4) mpencTaBiieHUS JOKYMEHTOB M HWH(OPMAIUU, OTCYTCTBUEC W (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIKMCh NPU IEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX HJis TMPEAOCTaBICHUS MYHUIIMIAIbHOM
yCIlIyrd, 0O B MPEIOCTAaBICHUU MYHULUIMAIBLHOM YCIYTH, 32 UCKIIOYEHHUEM
CIIEAYIOIIMX CITyYaeB:



- U3MEHEHHE TPEOOBAHMI HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOIIMXCS
MPEAOCTABICHUS MYHULIMNAIBHOW YCIyrd, MOCJE MEPBOHAYAIBHOW MMOJaYu
3asIBJICHUS O MPENOCTABICHUN MYHULIMIAIBHOU YCITYTH;

- HaJIW4YWe OMIMOOK B 3asBJICHUU O MPEIOCTaBICHUU MYHUIUIAIHHOU
YCIIYTH U JOKYMEHTAaX, MOJIaHHBIX 3asBUTEJIEM MOCIE EPBOHAYAIBLHOIO OTKa3a
B MpUeMe JTIOKYMEHTOB, HEOOXOJUMBIX MJIsi MPEAOCTABJICHUS MYHUIIUTAILHON
yCIIyTH, JIMOO B MPEAOCTaBICHUN MYHUIIUTIAIIBHOW YCIYTd U HE BKIIIOUEHHBIX B
MpeACTaBJICHHBIN paHee KOMIUICKT JOKYMEHTOB;

- UCTEUEHUE CpPOKa JCHCTBUA JIOKYMEHTOB WJIM M3MEHEHHUE MH(OPMAIIUH
MocJie TIEPBOHAYAIBHOTO OTKa3a B NpHEME JIOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTABICHUS  MYHUIUNMAIBHOW  YCIyrd, Ju00 B  MPeIOCTaBICHUU
MYHULIUNIATIBHOW YCIYTH;

- BBISIBIICHHE JOKYMEHTAJIbHO MOATBEPkKIAECHHOrO ¢akTa (IPU3HAKOB)
OIMOOYHOTO WM TPOTHUBOMPABHOTO JeHCTBUS (OE€37CHCTBUS) TOHKHOCTHOTO
JUIa OpraHa, MpeJoCTaBISIONIEr0 MYHUIIUNAIBHYIO YCIAYTy, MYHUIIUIAIbHOTO
ciyxariero, padoranka M®II, paGoTHHMKa opraHuzauu, MPeaycMOTPEHHOMN
yacTblo 1.1 craten 16 @enepanbHoro 3akona Ne 210-®3, npu nepBoHaYaIbHOM
OTKa3e B IIpUEME€ JIOKYMEHTOB, HEOOXOAUMBIX I MPEIOCTABICHUS
MYHHUIIUTIAIBHON YCIyTd, TUOO0 B MPEAOCTABICHUM MYHUIIMNAIBHOU YCIYTH, O
YyeM B TIMCBMEHHOM BHJI€ 3a TOJANHCHIO  PYKOBOJAUTENS  Oprasa,
MPEAOCTABIISIIONIETO MYHULMNAIbHYIO yciyry, pykoBoautenss MOPL[ npu
NEepPBOHAYATLHOM OTKa3e B TIpUEME JOKYMEHTOB, HEOOXOJUMBIX JJIs
MPEAOCTABICHUS MYHUIIUNIATBLHON YCIYrH, JUOO PYKOBOJIMTEISI OpraHU3alvu,
npeaycMoTpeHHo yacteio 1.1 crateu 16 depepanbHoro 3akona Ne 210-D3,
YBEIOMIISIETCSA 3asBUTEIb, a TAK)KE€ MPUHOCITCS M3BHMHEHUS 3a JIOCTABIICHHBIEC
HEy100CTBa;

5) mpenocTaBieHuss HAa OyMa)KHOM HOCHUTEJIE JOKYMEHTOB M HH(POpPMAIIUH,
AJICKTPOHHBIE O00pa3bl KOTOPHIX paHee ObUIM 3aBEpeHbl B COOTBETCTBUM C
nyHktom 7.2 yactu 1 craten 16 ®enepanbHoro 3akoHa Ne 210-D3, 3a
WCKITIOUCHUEM CJTy4aeB, €CJIM HAaHECEHHE OTMETOK Ha TaKue JOKYMEHTHI JHOO
UX  U3bATHE  ABJIAETCS  HEOOXOJMMBIM  YCIOBHEM  MPEAOCTaBICHUS
MYHHUIIMTAIBHON YCIYTM, W WMHBIX CIy4aeB, YCTAaHOBIIEHHBIX (heaepasibHbIMU
3aKOHAMHU.

2.7. HcuepmnbIBaromuii MepeyeHb OCHOBaHWM I OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl TPEAOCTABICHUSI MyHULIUTTIAIIbHON YCITYTH.

3asBUTENIO HaNpaBJSIETCS yBEAOMJICHHME 00 OTKaze B TIpUEME K
pacCMOTpEHHUIO  3asiBJICHMS B  CiIy4yae, €ClId TMpud  OOpalieHuu  3a
MPEAOCTABICHUEM MYHMIUIIAJIGHOW YCIYyrMd B JJIGKTPOHHOM ¢dopme B
pe3ysibTaTe MPOBEPKU YCUJICHHOW KBATM(PHUIIMPOBAHHOW MOANUCH (Hajiee —
KBAIM(HUIIMPOBaHHAS TIOJIKCH) BBISBICHO HECOOJIOICHUE YCTaHOBJICHHBIX
cratbeit 11 @enepanmpHoro 3akoHa Ne 63-O3 ycnoBuil TpU3HAHUS €€
JIEUCTBUTEIILHOCTH.

2.8. HcuepnpiBaromuii MnepeuyeHb OCHOBAaHUM JUIsl TPHOCTAHOBIICHUS
MPEAOCTABICHUS MYHHUIIMIIAJILHOW YCIYTM WJIA OTKa3a B TMPEAOCTaBICHUU
MYHULIANIAIBHOU YCIIyTH.



2.8.1. OcHoBaHus TS IIPUOCTAHOBJICHUS MIPEAOCTABJICHUS
MYHUIIUTTIAIbHOU YCIYTH OTCYTCTBYIOT.

2.8.2. HcuepnbiBaoniyuii mNepedeHb OCHOBAHMW JJIi  OTKa3a B
MPEAOCTABICHUY MYHULIUIAIIBHOU YCITYTH.

- HE MPEIOCTABIICHUE 3aIBUTEIEM JOKYMEHTOB, OMPEACICHHBIX MTYHKTOM
2.6.1 nacrosmiero AJIMUHHUCTPATUBHOT'O PETIaMEHTa;

- C 3adBJicHUEM OOpaTuioch (U3MYECKOE JUI0, HE COOTBETCTBYIOIIECE
TpeOOoBaHUSIM NyHKTa 1.2 HacTosmero AIMUHUCTPATUBHOTO PETJIaMEHTa.

2.9. MyHununanpHas yciyra npeiocTaBisieTcss OeciiaTHO.

2.10. MakcumanbHOE BpeMS OKHUJIAHHS B OUEPENU MPU MOAAYE 3asBICHUS
W TPy TOJYyYEHUH pe3ysibTaTa MPEIOCTABICHUS MYHUIIMNAIBHON YCIyTU
COCTaBJISIET HA JIMYHOM IIPUEME TpaXkaaH — He Oosiee 15 MUHYT.

2.11. Cpok peructpaiyu 3asiBICHUSI U PUJIara€MbIX K HEMY JIOKyMEHTOB
COCTaBJISIET HA JIMYHOM IIpUEME TpaxaaH — He Oosiee 20 MUHYT.

- OpU TOCTYIUICHUM 3asIBJICHUS U JOKYMEHTOB IO IMOYTE, SJIEKTPOHHOM
o4uTe, mocpeAcTBOM ENHMHOro moprana rocyAapCTBEHHBIX U MYHUIMIIAIBHBIX
yeayr win uepe3 MOII — 1 pabounii ieHsb.

2.12. TpeOoBaHusI K TOMENICHUSM, B KOTOPBIX MPEIOCTABISIETCS
MyHULANAIbHAS YCIIYyra, K 3ally OXKUJAHUs, MECTaM JIJIsl 3allOJIHEHUS 3alIpOCOB
O MPEOCTABICHUUM MYHUIIMNAIBHON YCIyrd, MHPOPMAIIMOHHBIM CTEHJaM C
oOpa3naMyd WX 3aloJIHEHUS U TEPEYHEM JIOKYMEHTOB, HEOOXOJUMBIX JIsl
MPEIOCTaBICHUS MYHUIIMIIAILHOM YCIyTH, B TOM 4YHCIE€ K OOECHEYEHUIO
JOCTYITHOCTH JIJI1 WMHBAJIMAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C
3aKOHOMATEIbCTBOM  Poccuiickorn  @enepanii 0 COLUMAIBHOW  3aIUTE
WHBAJINJIOB.

2.12.1. TpeOoBaHUsI K TOMEIICHUSM, B KOTOPBIX MPEIOCTABIACTCS
MYyHUIIUANAIbHAS yCIIyTa.

[Tomemenusi, B KOTOPBIX MPEIOCTABISACTCS MYHULMMNAIbHAS YCIyra,
o0ecreynBaloTCs HEOOXOAMMBIMHU Ui TPEJOCTABICHUS MYHUIUIAIbHOU
yCIIyTH 00OpyIOBaHHEM (KOMIBIOTEpAMHU, CPEICTBAMHU CBS3U, OPITEXHUKOW),
KAHILIEJSIPCKUMH  TIPUHAJICKHOCTAMH, HH(GOPMALMOHHBIMU W CIPABOYHBIMU
MaTrepuallaMi, HarJsIHON UH(OpMAaIIKel, CTYJIbsIMU U CTOJIAMH).

[ToMeleHns ymOJIHOMOYEHHOTO OpraHa JOJDKHBI  COOTBETCTBOBATH
canutapubiM mnpasuiaam CII 2.2.3670-20 «CaHUTapHO-31TUIEMHOJIOTHYECKUE
TpeOOBaHUS K YCIOBUSAM TPYNa», YTBEPKICHHBIM TOCTaHOBJICHUEM [ J1aBHOTO
rocyJapCTBEHHOI'0 caHuTapHoro Bpada Poccuiickoit @eaeparuu ot 02 nexadps
2020 r. Ne 40, u 66ITH 060PYAOBaHBI CPEACTBAMU MOXKAPOTYIICHUS.

Bxog u BbIXOn H3 MOMEIIEHUM OOOPYIYIOTCS COOTBETCTBYIOIIUMU
YKa3aTEeISIMH.

Bxon B ymonHOMOYEHHBIA Opran obopyayercs WHGOPMAIIMOHHON
Ta0IM4YKOM (BBIBECKOM), coaepkanieil nHdopMmaluio 0 HaMMEHOBAaHUM, MECTE
HAXOXICHUS U PEKUME PaOOTHI.

Kabunetsr oOopymytorcsi WHGOPMAIMOHHON TaOIWYKON (BBIBECKON),
cojepkaiied MHQOpPMAIMI0O O HAMMEHOBAaHWU YIOJHOMOYEHHOIO OpraHa



(CTpYKTYpHOTO  TOApPA3/ACJCHUS),  OCYILECTBIAIONIETO  IPEAOCTaBICHUE
MYHULIUITAIGHON YCITYTH.

2.12.2. TpeboBaHUs K MECTaM OXKHIaHUS.

Mecta oxu1aHus TOKHBI COOTBETCTBOBATh KOM(DOPTHBIM YCIOBHUSM JIJIS
3asiBUTENIE M ONTUMAIbHBIM  YCIOBHSIM  pabOThl  JIOJHDKHOCTHBIX — JIMIT
YIIOJTHOMOYEHHOI'O OpraHa.

Mecta oxxugaHus TOJKHBI OBITH 000PY/I0BaHBI CTYJIBIMU, KpECeIbHbIMU
CEKIIUSIMU, CKAMBSIMH.

2.12.3. TpeGoBaHuUs K MECTaM IIpUeMa 3asIBUTEIICH.

[Ipuem 3asiBUTENEl OCYILECTBIAETCS B CIEUUAIbHO BBIACICHHBIX [JIS
ATUX LEJIEH TOMEIICHUSX.

Kaxnoe pabodyee MECTO MOMKHOCTHBIX JIMI[ YHOJHOMOYEHHOIO OpraHa
JOJKHO OBITH 00OpYIOBAHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBIO
J0CcTyna K HeOOXOMMMBIM HH(POPMAIMOHHBIM 0a3aM JTaHHBIX, TIEYATAOIINM 1
KOIHUPYIOIIUM YCTPOHCTBAM.

[Ipu opranuzanuu paboyux MecT JoJbKHAa OBbITh MpeayCMOTpeHa
BO3MOXKHOCTh ~ CBOOOJHOTO  BXOJa W  BBIXOJAA  JIOJDKHOCTHBIX  JIHII
YIIOJTHOMOYEHHOI'O OpraHa 13 MOMEIICHHS IIPU HEOOXOAUMOCTH.

Mecta cnaum M MOAYYEHHUS JOKYMEHTOB 3asBUTEIIMU, MeECTa JJIA
MHPOPMUPOBAHUS 3asBUTEJICH U 3alMOJHEHUS HEOOXOJUMBIX JOKYMEHTOB
000pyAYIOTCS CTYNIbAMH (KpecliaMHh) U CTOJIaMH M OOECIEeYUBAIOTCS MHCUEH
Oymaroi ¥ MMCbMEHHBIMU MPUHAJICKHOCTSIMHU.

2.12.4. TpeboBaHusl K UHPOPMALIMOHHBIM CTEH]IAM.

B mnomelieHusIX yHOJTHOMOYEHHOIO OpraHa, IpeIHa3HAYEHHBIX IS
paboOTBl  C  3asBUTEISIMHU, pa3MemlaloTcsl  WH()OPMAIMOHHBIE  CTEHJBI,
o0ecreynBaroiue NOJIy4eHHE uHdopmanuu 0 pe10CTaBICHUU
MYHULIUNAIBHON YCITYTH.

Ha undopmaiimoHHbIx cTeH1ax, opUIUaibHOM CalTe YIMOJIHOMOYEHHOIO
OpraHa pasMellarTcs cienyroume nHHopMaIMOHHbIE MaTepHAaIbL:

U3BJICUCHUS U3 3aKOHOJATEIbHBIX W HOPMATHUBHBIX MPABOBBIX aKTOB,
COJIEP)KALIUX HOPMBI, PETYIUPYIOUIUE JESITeIbHOCTh 10  HCIOJHEHUIO
MYHUIIMTIAIBHON YCIIYTH;

TEKCT HACTOSIIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA;

uHdOpMaIIs O MOPSIIKE UCTIOTHEHUSI MYHULIUTTAILHON YCITyTH;

NEepeYeHb  JIOKYMEHTOB,  HEOOXOOUMBIX Uil  MPEJOCTABICHUS
MYHULANIAIBHON YCIYTH;

(dbopMBbI 1 00pa3IBl TOKYMEHTOB JJIs 3aIOJTHEHUS;

CBEJCHHUS O MECTE€ HaXOXACHUS U rpaduke padOThl YIOJTHOMOYEHHOIO
oprana u M®I];

CIpaBOYHBIE TeNeOHBI,

azpeca dJIEKTPOHHOM MOYTHI U ajapeca MHTepHeT-caiTos;

uHdopmaIs 0 MecTe JIMYHOTO MpUeMa, a TakkKe 00 YCTAaHOBJICHHBIX IS
JUYHOTO IPUEMA JTHAX U Yacax.

[Ipu u3mMeHeHnn WHQPOPMALMK MO UCIOJHEHUIO MYHUIIUTIAIBHON yCIyTH
OCYILECTBIISIETCS €€ EPUOINYECKOE OOHOBIIEHHE.



BusyanbHas, TeKcToBasgs M MyJIbTUMEIUWHAs HHPOpPMAIUsS O TMOPSAKE
MPEIOCTaBICHUS] MYHULIUITAILHON YCIYrd pa3Mmeriaercs Ha UH(OPMALOHHOM
CTeHJe WM MH(OPMALMOHHOM TepMUHaie (yCTaHaBIMBAETCA B YJOOHOM MJis
rpaxJaaH MecTe), a Takke Ha EauHOM moprane TrocyaapCTBEHHBIX U
MYHHUIIMTAIBHBIX YCIYT U Ha O(QUIIMATIBLHOM CailTe YIOJIHOMOYEHHOIO OpraHa
(http://anekcanapockoe34.pd/).

OdopmiieHne BU3yallbHOM, TEKCTOBOM M MYIbTUMEAUNHON MHGOpMaLIUK
O TOPAJIKE MPEAOCTABIECHUS MYHUIIMNAIBHON yCIYyTU JOHKHO COOTBETCTBOBATH
ONTUMAJIbHOMY 3PUTEIBHOMY M CIYXOBOMY BOCIPHUATHIO 3TOM HMHPOpMALUU
rpaxiaaHamu.

2.12.5. TpeboBanusi K OOECHNEYEHUIO JOCTYMHOCTH MPEAOCTABICHUS
MYHHUIIMTAIBHON YCIIYTH JIJIsl UHBAJIUIOB.

B umemsx oOecnedeHuss YCIOBHM JOCTYNHOCTH JJii WHBAJIUIOB
MYHULUIATBHON YCIYTH JTOJKHO OBITH 00€CreueHo:

OKa3aHWE€ CHElUaIUCTaMM [OMOIIM HWHBAJIMJAM B MOCAJAKE B
TPAHCIIOPTHOE CPEJICTBO M BBICAJKE M3 HETO IEpe] BXOAOM B IOMEIICHHUS, B
KOTOpPBIX MPEIOCTaBISETCS MYyHHUIMNANbHAs YycCiIyra, B TOM YHCIE C
MCIIOJIb30BAaHUEM KpeCa-KOJISCKH;

OecCIpensITCTBEHHBIN BXO/ NHBAJINI0B B IOMELIEHUE U BBIXOJ U3 HETO;

BO3MOXXHOCTh ~ CaAMOCTOSITEJIbHOTO ~ MEPEABMKEHUS  WHBAJIMIOB IO
TEPPUTOPUM  OpraHHU3alMy, I[OMEIIEHHsA, B  KOTOPBIX  OKa3bIBaeTCs
MYyHMIMIAIbHAS yCIIyTa;

COIPOBOKJEHNE UHBAJINI0B, UMEIOIINX CTOMKHE PACCTPONCTBA (DYHKIIMU
3pEHUSI M CaMOCTOSITENIBHOIO NEPEIBHKEHHsA, M OKa3aHWE MM IIOMOIIM Ha
TEPPUTOPUM  OpraHH3alMy, IOMEIIEHHUs, B  KOTOPBIX  OKa3bIBAETCS
MYHHIIMNANbHAS yCIyTa;

HaJUIekKaIee pa3MelleHne 00OpYyIOBaHUS W HOCHUTENeH WHGOpMaInH,
HEOOXOIMMBIX JJi1 olecriedeHus: OecrpensiTCTBEHHOI0 JIOCTyla MHBAJIUAOB B
MIOMEUIEHHUS U K YCIIyTaM, C Y4€TOM OTPAHUYEHUN UX )KU3HENESITEIIbHOCTH;

nyOnvMpoBaHHe HEOOXOAMMOW MJii MHBAIHUIOB 3BYKOBOM M 3pUTENILHOM
nHpopMalMK, a TaKXKe HaAMUCEH, 3HAKOB U MHOW TEKCTOBOM M Tpaduueckoi
uHopMalM  3HAKaMH, BBIIOJHEHHBIMU pelbeHO-TOYECYHBIM  MIPUPTOM

bpaiins;
JIOITYCK CypIONEPEBOAUMKA U TU(DIOCYPAOTIEPEBOTUNKA;
JOITYCK COOaKH-TIPOBOIHHUKA pu HaJIM4uu JNOKYMEHTA,

MOATBEPXKIAIONIET0 €€ CHelualbHOe 00ydeHHe W BbIAaHHOTO 1o (GopmMe u B
MOpSAZIKE, KOTOpbIE Ompenensitorcs (enepaibHbIM OpPraHoOM HCIHOJHUTEIbHOU
BJIACTH, OCYIICCTBISIONIMM  (YHKIIMM TI0 BBIPAOOTKE U  peaid3aluu
rOCy/IapCTBEHHON TOJIMTUKH W HOPMATUBHO-TIPABOBOMY PETyJIMPOBAHUIO B
cdepe coruaabHOM 3alUThl HACCIICHHUS;

MPEAOCTABICHUE TIPU HEOOXOAMMOCTH YCJIYIHM IO MECTY >KUTEJIbCTBA
WHBAJUA WM B TUCTAHIIMOHHOM PEXHUME;

OKa3aHWe CIENHAMCTaMd WHOW HEOOXOAMMOW TOMOIIM WHBAJMIAM B
MIPEOJIOJICHUN OaphepoB, MPEMATCTBYIONIUX MOJYYEHUI0 UMU YCIYyT HapaBHE C
JIPYTUMU JUIIAMU.



2.13. TlokazaTensiMu JIOCTYITHOCTH U KadyecTBa MYHUILIMIAIBLHON YCITyTd
ABJISIIOTCS.  TIPEAOCTABICHUE MYHUIUMIIAILHOW YCIYTU WM OCYHIECTBICHUE
OTJENbHBIX AJIMUHUCTPATUBHBIX TMPOLEAYP B AJIEKTPOHHOU (hopme, MOTydeHHE
3agBUTENIeM HHGOPMAlUU O XOJE MPEIOCTABICHUS] MYHUIIMITAILHON YCIYTH C
HCII0JIb30BaHUEM CPEACTB TeJIe(POHHOU CBS3H, IIEKTPOHHOTO MH(POPMUPOBAHMS,
COOJIIOZICHUE CPOKOB TMPEJOCTABICHHUS MYHUIIMMAIBHONW YCIYTH, OTCYTCTBHE
Kajgo0 M MPETeH3UH CO CTOPOHBI 3asBUTENSI, a TakKe CYIeOHBIX aKTOB O
MPU3HAHUU HE3aKOHHBIMHU pEeLICHNH, JIEUCTBUI (6e3neiicTBUS)
YIIOJIHOMOYEHHOI'0 OpPraHa U JOJKHOCTHBIX JIUI YIIOJTHOMOYEHHOTO OpraHa.

2.14. OcCOOEHHOCTH OCYIIECTBICHUS OTICIBHBIX aJIMUHUCTPATUBHBIX
MpoLIeAYp B DJICKTPOHHOM (PopMe U MpeaoCTaBICHUS] MYHUIIUTIATBHON YCIYTH
yepe3 MOPI] ycraHoBieHbl B pasznene 3 HaCTOSILIEro aJIMHHHUCTPATUBHOIO
periameHTa.

3. Cocras, noc/ie10BaATeJILHOCTh U CPOKY BBINIOJTHEHUS
aIMHMHHUCTPATUBHBIX MPOLEAYP, TPeO0OBaAHMSA K NOPSAAKY UX BbINIOJIHCHHS,
B TOM YHCJIe 0COOEHHOCTH BbINOJHEHUS A IMUHUCTPATUBHBIX MPOUEYP
B JJIEKTPOHHOI ¢opme, a TaKKe 0COOCHHOCTH BbINOJTHECHUSA
aMHMHUCTPATUBHBIX npouenyp B MPI{

3.1. TlpenocraBiaeHUE MYHUIMIATLHOW YCIAYTH BKJIIOYAeT B ceOd
CJIE/IYIOIINE A/IMUHUCTPATUBHBIC MPOLEYPbI:

1) npuem u peructpanus (0TKa3 B MpUeMe) 3asBJICHUS U MPUJIaraeMbIX K
HEMY JJOKYMEHTOB;

2) paccMOTpEeHHME 3asBIICHMs, MPHUHATHE PEIICHUs 10 HUToram
pPacCMOTpEHUS;

3) BbIaya (HAMpaBiCHHE) 3asABUTEII0 pe3yjbTara MPeI0CTaBICHUS
MYHUIUTNIAJIHON YCIYTH.

3.2. IlpueM u peructpaius (0TKa3 B IpUeMe) 3asBICHUS U MPUIAraeMbIX
K HEMY JIOKYMEHTOB.

3.2.1. OcHOoBaHUMEM 151 HaYaJla IMUHUCTPATUBHON TIPOLIEAYPHI SIBISETCS
MOCTYIUICHUE B YIOJHOMOYEHHBIN OpraH 3asBJICHUS HA JINYHOM IPUEME, YEpe3
M®I], m1OYTOBBIM  OTIpaBICHHEM, B OJJICKTPOHHOH ¢opMe WId ¢
UCIIONb30BaHUEM EAMHOrO mnoprana rocylapCTBEHHBIX W MYHUIUIIAIBHBIX
YCIIYT.

[Ipu mocTymyieHuu 3asBICHUS U MNPUIIAara€MbIX K HEMY JOKYMEHTOB B
M®ILI, nmocnenqHuii HE MO3AHEE IHS, CIEAYIOLIErO 3a JHEM HMX IOCTYIUICHUS,
oOecreunBaeT nepeaayy JTOKyMEHTOB B YIIOJTHOMOYEHHBIN OpraH.

3.2.2. Ilpuem 3asBiIEHUSs U MPUIATa€MbIX K HEMY JOKYMEHTOB
OCYIIECTBIISIET I0JHKHOCTHOE JIUIIO YITOJTHOMOYEHHOTO OpraHa.

3.2.3. IIpu npueme NOKYMEHTOB AOJKHOCTHOE JIMIO YITOJIHOMOYEHHOTO
opraHa MpPOBEPSET KOMIUIEKTHOCTh MPEACTABICHHOIO MMaKeTa JOKYMEHTOB B
COOTBETCTBUU C MMYHKTOM 2.6.]1 HAcTOAIIEr0 aAMUHUCTPATUBHOTO PETIaMEHTA.




3.2.4. Tlocne npoBepKU KOMIIEKTHOCTH TOKYMEHTOB JIOJLKHOCTHOE JIUIIO
VIIOTHOMOYEHHOTO0 OpraHa [pPUHUMAeT W PEruCTpUpPYeT 3asBIICHUE B
YCTaHOBJIEHHOM IOPSIJIKE.

3.2.5. Ilpu nocTyIuieHnH 3asiBIE€HUS B 3JIEKTPOHHOM (hopMe JOTKHOCTHOE
JUI0  YINOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEJOCTaBIICHUE
MYHULUINAIBHON yCIIyTM, B TedeHHe 1 pabouero JHS C MOMEHTa €ro
perucTpaid  OpPOBOAMT  MPOLENYpPY  MPOBEPKH  JEHCTBUTEIBHOCTU
KBAIM(DUIIMPOBAHHON TMOAMKMCH, C MCHOJb30BAHMEM KOTOPOH MOJAMHMCAHO
3adBlIeHHE  (IAKET  JJIGKTPOHHBIX  JIOKYMEHTOB) O  IPEAOCTaBICHUU
MYHUIIMTAIBHON  YCIYTH, MPEAyCMaTPUBAIOIIYI0 MPOBEPKY COOIOICHUS
YCJIOBUM, YKa3aHHbIX B cTaThe 11 denepanbHoro 3akona Ne 63-03.

B cnywae ecnu B pe3ynpTaTe MPOBEPKH KBATHU(PHUIIMPOBAHHOW MOIMUCH
OyZeT BBISBIEHO HECOOJIO/ICHNE YCTAHOBJIEHHBIX YCIOBUI MpPU3HAHUS €€
JEHUCTBUTEIHHOCTH, YIOJTHOMOYEHHBIN OpraH MpUHUMAET pelieHne 00 oTKasze B
IIpUEME K PAaCCMOTPEHHUIO 3asBJICHHS U HAIIPABJISIET 3aSBUTEIIO YBEIOMIIEHUE 00
TOM B AJIEKTPOHHOU (popme c ykazaHueM MyHKTOB ctaThu 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUJIHM OCHOBAHUEM JIJISI IPUHATHS YKa3aHHOT O
pemenus. Takoe  yBeIOMIJIGHHE  MOJMUCHIBAECTCS  KBaJU(PUIIMPOBAHHOM
MOJANKCHI0 PYKOBOAUTENS YIOJHOMOYEHHOIO OpraHa WM YIOJIHOMOYEHHOIO
UM JIOJDKHOCTHOTO JIMLA W HANpaBIIETCA MO aJipecy SJEKTPOHHOM MOYTHI
3agBUTENA JIMOO B €ro JIMYHbIN KaOuHeT ENMHOM moprajie rocyJapCTBEHHBIX U
MYHULUAMTAIBHBIX YCIIYT.

3.2.6. MakcUMaJIbHBIA  CPOK  HCIOJHEHHs  aIMHUHUCTPATHUBHOM
IIPOLEAYPHIL:

- TIpYM JINYHOM TIpHEeMe TpakaaH — He Oornee 15 MuHyT;

- MpU TOCTYIUIEHUU 3asBJICHUS U JIOKYMEHTOB IO MOYTE, AJIEKTPOHHOU
noute, nocpeAacTsoM ENMHOro moprana rocyAapCTBEHHBIX U MYHUIIUMIIAIBHBIX
yeyr win yepe3 MOII — 1 pabouuii neHs.

3.2.7. Pe3ynpTaroM HCHOJHEHUS AOMHUHUCTPATUBHON  MPOLEAYPHI
SABIIAETCA:

- IPUEM U PETUCTpAaLMs 3asiBICHUS (JIeJaeTCsi OTMETKA O €ro MPUHATUU C
o0si3aTeNIbHBIM ~ yKa3aHWEM JaThl MU BpPEMEHM €ro NpUHSTHUSA), BblAaya
(HampaByieHUE B 3JIGKTPOHHOM BHUJie, B M®I] uiam mo4ToBBIM OTHPABJICHUEM)
PACIIMCKU B MOJYYECHUH 3aBJIECHUSA U MPUIOKEHHBIX K HEMY IOKYMEHTOB;

- HampaBJICHHE YBEJOMIIEHHS 00 OTKa3e B INPUEME K PACCMOTPEHUIO
3adBJICHMS, TIOCTYNHMBIIETO B  JJIEKTPOHHOM BHUJE, IO OCHOBaHUSM,
YCTAHOBJIEHHBIM ITYHKTOM 2.7 HAaCTOSIIEr0 aIMUHUCTPATUBHOIO PETIaMEHTA.

Pacrivcky B OJyde€HUHU 3asiBICHHS U NPUIIOKEHHBIX K HEMY JOKYMEHTOB
BBIAIOT KaK JIOJDKHOCTHOE JIMIO YIOJHOMOYEHHOIO OpraHa, TakK U
nomxHOCTHOE o M®LI, B cinydae eciim JOKyMEHTHI TofaroTest uepe3 MOII,

3.3. PaccMoTpeHME 3asBICHUS, TPUHIATHE PEIICHUS [0 HWTOram
pPaccCMOTPEHUS.

3.3.1. OcHoBaHueM [JIi HayajJa BBIMOJHEHUS aJIMUHHUCTPATUBHOM
NPOLEAYPHl SBISETCS MOJYYEHHE AOHKHOCTHBIM JIMIIOM YIOJHOMOUYEHHOIO




Oprana Bcex JOKYMEHTOB (MH(poOpMaIin), HeOOXOIUMBIX JJIs MPEIOCTaBICHUS
MYHULIUITAIGHON YCITYTH.

3.3.2. JIOJKHOCTHOE JIMIIO YIOJHOMOYEHHOIO OpraHa paccMaTpUBaeT
MPEJICTABIICHHBIE JIOKYMEHTHI M BBIABISICT HAMYUE (OTCYTCTBHE) OCHOBAHUS
JUIS OTKa3a B TMPEAOCTABICHUH MYHHIIMITAIBHOW YCIYTH, MPEeIyCMOTPEHHOTO
MYHKTOM 2.8.2 HacTOSIIEro AIMUHUCTPATUBHOIO PETJIAMEHTA.

B cnyyae HamuuuMs OCHOBaHWM, IPEAYCMOTPEHHBIX NYHKTOM 2.8.2
HACTOSIIIETO ~ AJMUHUCTPAaTUBHOTO  pErjiaMeHTa,  JJOJDKHOCTHOE  JIMIIO
YIIOJJTHOMOYEHHOIO  OpraHa TOTOBHT MpPOEKT NHchbMa 00 OTKaze B
MPEIOCTABICHUH MYHHUITUTIATEHOW YCITYTH.

3.3.3. B ciyyae OTCYTCTBUSI OCHOBaHUM, MPEIYCMOTPEHHBIX MYHKTOM
2.8.2 HactoAmEero AJIMHUHUCTPATHBHOI'O pErjaMeHTa, JIOJDKHOCTHOE JHUI[O
YIIOJTHOMOYEHHOTO OpraHa paccMaTpUBaeT IMPEACTAaBICHHbIC IOKYMEHTHI U
TOTOBUT TMPOEKT JIOKyMEHTa (EQUHBIM O KWJIMIIHBIA JTOKyMEHT, KOIUS
(uHAHCOBO-JIMIIEBOTO CUETA, CIIPaBKa U HHOWU JTOKYMEHT).

JlokyMeHT Ha OyMa)KHOM HOCHUTEJIE COCTaBIISIETCSA B JABYX JK3EMILISpax.
Oba »K3eMIUIsipa SBISIOTCSA TMOJUIMHHBIMH, TMOAMUCHIBAIOTCS PYKOBOAUTEIEM
YIIOJTHOMOYEHHOT'0 OpraHa WX yIOJTHOMOYEHHBIM UM JOJDKHOCTHBIM JIUIIOM.

[lonmucanHpli pe3yiabTaT MPEJOCTABICHUS MYHUIUIIAIBHON YCIYyTH
pETUCTpUPYETCS  JODKHOCTHBIM  JIMIIOM  yIIOJHOMOYEHHOTO  OpraHa B
YCTaHOBJIEHHOM TMOPSIJIKE.

3.3.4. MakcuMasbHBIM CPOK UCTIOTHEHUSI aIMUHUCTPATUBHOM MPOLIETYPhI
- 5 7eHp ¢ naThl NOMYYeHHs JOJDKHOCTHBIM JIMIIOM YIOJTHOMOYEHHOTO OpraHa
BCEX JIOKYMEHTOB (MH(MOpMAIINH).

3.3.5. PesynpraToM HUCHOTHEHUS ATMUHHUCTPATUBHOM  MPOIEAYPHI
SIBIISICTCSI:

- JIOKyMEHT (€AWHBIA SKWIWIIHBIA JOKYMEHT, Komusl (HUHAHCOBO-
JIMIIEBOTO CYETa, CIIpaBKa U MHOMW IOKYMEHT);

- MUCbMO 00 OTKa3e B MPEJOCTABICHUN MYHULIUTTAIbHON YCIIYTH.

3.4. Bblnaya (HanmpaBieHHWE) 3asBUTENIO pPe3ysbTaTa MPEIOCTABICHUS
MYHUIIUTAIbHON YCIAYTH.

3.4.1. OcHoBaHMeM i Hayajga aIMUHUCTPATUBHON MPOLIEAYPHI SABIISAETCS
NOJAMUCAHHBIA W 3apEeTUCTPUPOBAHHBIA  PE3yNbTaT  MPEJOCTaBICHUS
MYHHUIIUTIATBHON YCIIYTH.

3.4.2. PesymbTaT NpEeNOCTABICHUS MYHHUIIUNIATBHOW YCIYyrH B dopMme
AJIEKTPOHHOTO JIOKyMEHTA HAaIpaBsIeTCS MO aApecy OJJIEKTPOHHOW TMOYTHI
3agBUTENA MO0 B €ro JIMYHbIN KaOuHeT Ha ExrHoM mopTaiie rocyiapcTBeHHbBIX
U MYHHUIUNAIBHBIX YCIyr, B CJy4dae, €CId 3asBICHHE HAMNpaBICHHO B
AJICKTPOHHOU (popMme.

B ocrambHBIX ciydasx pe3yJibTaT MPEJOCTABICHUS MYHHUIIUMIIATbHOM
ycayrd B GopMe DJIEKTPOHHOTO JIOKYMEHTa pacredarbiBaeTcsi B JIBYX
DK3EMIUISIpaX W HAMpaBISETCS 3aKa3HbIM THMCHMOM Ha TOYTOBBIA aJipec
3asABUTEIISA, YKA3aHHBIN B 3asBJICHUH, JTUOO TIEPEIACTCS 3aBUTEIIO MO JTUIHYIO
MOJMUCh. BTOpol SK3eMIUIsIp pe3yiapTaTa MPEAOCTaBICHUS MYHHUIIMITATBLHON
yCIIyTh Ha OyMa)KHOM U (WJTH) DJIEKTPOHHOM HOCHUTENIE, 3aBEPEHHBIN YCUICHHON




KBJIM(PUKAITMOHHOM SJIEKTPOHHON MOAMHUCHIO PYKOBOAUTENS YITOJIHOMOYEHHOTO
OpraHa OCTaeTCsl Ha XPaHEHUHU B YITOJIHOMOYEHHOM OPraHe.

3.4.3. Ilpu oOpaiieHuu 3asBUTENS WIM TPEACTABUTENA 3asBUTENA 3a
pPE3YIBTATOM MPEIOCTABICHUSI MYHUIUIIAIBLHON YCIYTH B YIOJHOMOYEHHBIH
OpraH, JOJDKHOCTHOE JIMIO YIOJHOMOYEHHOIO OpraHa:

- YCTaHABJIMBAET JIMYHOCTh 3asIBUTEIISI WUJIM NPEICTABUTENS 3asBUTENS, B
TOM YHCJIE TPOBEPSAET JOKYMEHT, YIOCTOBEPSIIOUIUI JTUYHOCTb;

- MPOBEPSET IOJHOMOYHUS MPEACTABUTENS 3asBUTENS JACMCTBOBATh OT
MMEHHU 3asiBUTENS MIPU MOJIYYEHUU TOKYMEHTOB;

- 3HAKOMHUT 3asBUTENSl WM TMPEACTABUTENS 3asgBUTENS] C IEPEUHEM
BBIJIJaBa€MbIX JJOKYMEHTOB (OTJIalllaeT Ha3BaHMS BbIJABAEMbBIX JOKYMEHTOB);

- BbIJIA€T JJOKYMEHTBI 3asIBUTEJIO UJIU MIPEACTABUTEIIO 3asBUTES.

Jlata w© BpeMs TOpeNoCTaBICHHS  pe3ysibTara  MpPeJOoCTaBICHUS
MYHUILUNAIBHOW YCIYTH, JaHHbIE JAOHKHOCTHOTO JIMIA YHOJIHOMOYEHHOTO
OpraHa, a TaKXe JMUa, I[OJYYHMBIIErO0 pPE3yabTaT MPEIOCTaBICHUS
MYHHUIIMTIAIBHON YCIYTH, MOJIEkKAT YUETY B YIIOTHOMOYEHHOM OpraHe.

3.4.5. Tlepenaua B M®I] pesynbTaTa mpemoCTaBICHUS MYHHUITUATIATIHLHOM
YCIAYTH TO 3adBJICHHUSM, NOCTynmUBIIMM yepe3 MODILI, ocymecTBisieTcss He
no3gaHee 2 paboyux JHEH, CIEAYIOIIMX 32 JTHEM OKOHYAaHHS, YCTaHOBJIEHHOTO
JEUCTBYIOIIMM 3aKOHOJATEIbCTBOM CPOKA MPENOCTABICHUS MYHHUIIMIAIbHOU
YCIIYTH.

M®II ocymecTBISEeT BblAAYy 3asBUTENIO PE3YJbTaTa MPEIOCTABICHUS
MYHUIIUTTAIBHOM YCJIYTM B TEUEHHHM CpPOKAa XPaHEHUsI TOTOBOTO pe3yJibTara,
MPEIYCMOTPEHHOIO COIJIAIIEHUEM O B3auMoaeucTtBuu wmexay MO u
YIIOJIHOMOYEHHBIM OPTraHOM.

3.4.6. MakcuMasbHBIM CPOK MUCTIOTHEHUS! aIMUHUCTPATUBHON IPOLEAYPHI
— 1 pabounii neHb C AAThI IOMYYEHUS JTODKHOCTHBIM JIMIIOM YTOJHOMOYEHHOTO
OpraHa MOJIMCAaHHOTO M 3aperuCTPUPOBAHHOIO pe3yJibTaTa MpPEeAOCTaBICHUS
MYHUIIMTIAIBHON YCIIYTH.

3.47. Pe3ynbTaTOM WCHOTHEHUS ATMUHHUCTPATUBHOW  TIPOIEAYPHI
SBJSICTCS BbIJaua (HANpaBJICHUE) 3asBUTENIO pPE3yJIbTaTa IPEIOCTABICHUS
MYHHUIIMTIATBHON YCIIYTH.

3.5. TlopsAmok OCYIIECTBJICHUS AJMUHHUCTPATUBHBIX TOPOLEAYD B
AJIEKTPOHHOW (opme, B TOM 4YHUCIE C HCNONb3oBaHWEM EaWHOro mopraia
rOCYAAPCTBEHHBIX U MYHUIIUTTAIIbHBIX YCIIYT.

3.5.1. ITpn MIPEAOCTABIECHUN YIIOJIJHOMOYEHHBIM OpraHoM
MYHHUIIMTIATBHON YCIYTH B 3JIEKTPOHHOM popme nocpeacTBoMm Eannoro noprana
rOCYIapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYI 3asBUTEN0 0OOecleuynBaeTcs
BBIMTOJIHEHUE CIEAYIOIINX JIEUCTBUM:

noJiyueHrue HHQPOPMAIMK O TIOPAJIKE M CPOKAaX MPEeAOCTaBICHUS
MYHULANIAIBHON YCIYTH;

3aMUCh HA TPHEM B YIOJHOMOYEHHBI OpraH Mg MOJayd 3ampoca o
MPEAOCTABICHUU MYHUILIUTTAIBHOW YCITYTHU (J1ajee — 3ampoc);

dhopMupoBaHUE 3aMpoca;




IpUEeM UM PETUCTPALMs YINOJIHOMOYEHHBIM OpraHOM 3ampoca U HHBIX
JTOKYMEHTOB, HEOOXOAMMBIX IS MPEAOCTABICHUS MYHUITUTIATHHON YCIYTH;

MOJIYYCHHE PEe3yNbTaTa MPeOCTABICHHUS MyHUIIUTTIAIbHON YCITYTH;

MOJIYYEHHE CBEJICHUM O XOJI€ BHIMOJIHEHUS 3a1poca;

OCYILIECTBJICHHE OIICHKM Ka4decTBa IMPEIOCTABICHUS MYHHIIMITAIHLHON
YCIIyTH;

nocyneOHoe (BHecygeOHOe) oOO0KajJoBaHUE pEUIeHWH ¢ JIeUCTBUH
(6e3neiicTBusi) opraHa (opraHuzaluu), JOJDKHOCTHOI'O — JIMIIA  OpraHa
(opranuzarum) 160 MYHUIIUITAILHOTO CITY)KAIIero;

aHKETUPOBAHUE 3asBUTENS (TIPEIBSIBICHNUE 3asIBUTEIIIO TIEPEUHS BOIIPOCOB
W HCUYEPNBIBAIOIIECTO TIEPEYHs BapHaHTOB OTBETOB HAa YKa3aHHBIC BOIIPOCHI) B
[EJSIX OMpECICHUs] BapyuaHTa MYHHUITUTIAIBHOW YCIYTH, TPEIyCMOTPEHHOTO
aJIMUHUCTPATUBHBIM PETJIAMEHTOM MPEIOCTaBICHUS MYHUIIMNAILHON YCIYTH,
COOTBETCTBYIOLIETO MPU3HAKAM 3asIBUTEIIS;

MPEeIbSBICHNE 3aSBUTEII0 BapHAaHTA TPEIOCTABICHUS MYHHUIIUIIATHHOM
YCIIyTH, IPEelyCMOTPEHHOTO aJIMUHUCTPATUBHBIM peraaMmeHToM
MPEIOCTABICHHS MYHUIIUTIATBHON YCIYTH.

3.5.2. lna mpeaocTaBlieHUs MYHHUIIMIAILHOM YCIYrH C HCHOIb30BAaHUEM
EanHoro moprana rocyaapCTBEHHBIX M MYHUIUMAIBHBIX YCIYr 3asBUTEINb
3anojHsAeT popMy, B KOTOPOH HEOOXOAUMO yKa3aTh CBEACHUS, HEOOXOIUMBbIC
Uil TonydeHus: yciyrd. OOsi3aTenbHbIe K 3alOjJHEHUIO TOJsi OTMEYaroTCs
3BE3/10YKOH.

3.5.3. 3asBneHne CUUTACTCS OTIPABICHHBIM ITOCIIE MOTYYCHHS 3asiBUTEIIEM
COOTBETCTBYIOIIETO JIEKTPOHHOTO YBEIOMJICHHS B JIMYHBIA KaOWHET 3asBUTEIIS
WIM ero mpenacraButenss Ha EauHOM moprane  TOCYIapCTBEHHBIX U
MYHHITUTIATBHBIX YCITYT.

3.5.4. B xome mnpenocraBiieHUS MYHHMIIMTAIBHOW YCIYTHl 3asBUTENb
MOJTy4aeT YBEJOMJICHHUSI O CTAaTyCe YCIYTH B JINYHOM KaOMHETE 3asBUTENS WIIH
ero mpencraButesisi Ha EnuHOM moprane rocyJapcTBEHHBIX U MyHHUIIMIAIbHBIX
YCIIYT.

3.5.5. 3asBuTent0 B KadecTBe pe3yjbTaTa MNPEJOCTABICHUS YCIYTH
o0ecrieynMBaeTcsi BO3MOXKHOCTb  IOJYYEHHUS  JJIEKTPOHHOTO  JIOKYMEHTAa,
MOJIIMMMCAHHOTO C UCIOJIb30BAaHUEM KBATU(DUITUPOBAHHON TTOTHCH.

[Ipy mnomydeHUM pe3ynbTara NpeaocTaBiIeHUs Yciayrd Ha EguHom
MopTajie TOCYJApPCTBEHHBIX W MYHHIIUTAIBHBIX YCIYT B (pOpME 3JICKTPOHHOTO
JIOKyMEHTa JIOTIOJIHUTENBHO 00€CIeYnBaeTCs BO3MOXKHOCTh MOMYYEHHUS TI0
JKEJTAHUIO 3asBUTEIISI JOKYMEHTA Ha OYyMa)KHOM HOCHUTEINE, MOATBEPKIAIOIIETO
COZIepKaHKe JICKTPOHHOTO JOKYMEHTA.

Nudopmaruss 00  AIEKTPOHHBIX  JOKYMEHTaX -  pe3yJbTaTax
MPEIOCTaBICHUS  YCIYr, B  OTHOIIEHWHM  KOTOPBIX  MPEIOCTaBISETCS
BO3MOXKHOCTh, TPEAYCMOTpPEHHAas a03alleM BTOPBIM HACTOSIIETO IYyHKTA,
pa3MenaeTcss  omeparopoM  EamHOro - moprama  roCyJapCTBEHHBIX |
MYHHITUTIATBHBIX YCIYT B €IMHOM JIMYHOM KaOWHETEe WM B DJIEKTPOHHOU (popme
3arpoca.



Bo3MoXHOCTB MONMy4eHHs pe3yibTaTa MPeIoCTaBIeHUs YCIyTH B opme
IEKTPOHHOIO  JTOKYyMEHTAa WJIM JOKyMEHTa Ha OyMa)XHOM HOCHUTEIE
obOecrieunBaeTcsl 3asABUTENI0O B TEUYEHHE CpOKa JEWCTBUS  pe3yJbTaTa
IOPEJOCTaBICHUST yCiayrn (B CiIyd4ae €clIM Takod CpOK YCTaHOBJECH
HOPMAaTHBHBIMHU MPAaBOBbIMU akTaMu Poccuiickoii denepannn).

4. ®opMbI KOHTPOJISI 32 UCIIOJIHEHHEM aIMUHUCTPATUBHOI O
perjamMeHTa

4.1. KoHTposb 3a COOJNIOJACHUEM  YIOJHOMOYEHHBIM  OpPraHoM,
JTOJDKHOCTHBIMU ~ JIMLIAaMHU ~ YTIOJJTHOMOYEHHOI'O  OpraHa, Yy4YacTBYIOIIMMH B
[PEIOCTaBICHUM  MYHULHMNAIBHOM  yCIYTH,  IOJIO)KEHWH  HACTOSILEro
aJIMUHUCTPATUBHOIO PErjlaMEeHTa OCYLIECTBISETCA JOJKHOCTHBIMH JIMLIAMU
YIIOJTHOMOYEHHOT' O oprasa, CHEeUaIbHO YIIOJTHOMOYE€HHBIMU Ha
OCYILIECTBJIICHHE JAHHOTO KOHTPOJISI, PYKOBOJUTENEM YIIOJHOMOYEHHOIO OpraHa
W BKJIIOYaeT B ceOs TMpOBEICHHE MPOBEPOK TMOJHOTHI M  KadecTBa
NPEIOCTaBICHUS] MyHUIMNAIbHOW ycayru. [lnaHoBble U BHEIUIAHOBBIE
IPOBEPKH  MPOBOJATCA  YIOJHOMOYEHHBIMH  JIOJDKHOCTHBIMH  JIMLIAMH
YIIOJHOMOYEHHOIO OpraHa Ha OCHOBAHUM PpACHOPSDKEHUS PYKOBOIAUTEI
YIIOJTHOMOYEHHOI' 0 OpraHa.

4.2. IIpoBepka MOJHOTHI M KadyecTBa IMPEAOCTABICHUS MYHULIHUMNAIbHOW
YCIIYTH OCYILECTBIISIETCS ITyTEM ITPOBEICHHUSL:

4.2.1. IInaHOBBIX MPOBEPOK COOIIOJCHUS W WCIOIHEHUS JOKHOCTHBIMU
JUUAMH  YIOJIHOMOYEHHOI'0 OpraHa, YYacTBYIOUIMMH B TNPEIOCTaBICHUH
MYHULUANAIBHOW  YCIYrM, TMOJOKEHUH HACTOSIIEr0 aAMUHHCTPATUBHOIO
perjamMeHTa, HOpMAaTUBHBIX MPABOBBIX AKTOB, PETYIUPYIONIUX AEATEIbHOCTD 110
MPEAOCTABICHUI0O MYHUIIMNIAIBHON YCIYTM MPU OCYHIECTBICHUU OTACIbHBIX
aJIMUHUCTPATUBHBIX MPOLEAYP U MPEIOCTaBICHUS MYHULIMIAIBHOW YCIYTH B
LEJIOM.

4.2.2. BHEMIaHOBBIX MPOBEPOK  COONIOACHUS U  HCIOJHEHHS
JOJKHOCTHBIMU ~ JIMLIaMH ~ YTIOJJTHOMOYEHHOT'O  OpraHa, Yy4YacTBYIOIIMMH B
NPEIOCTaBICHUM  MYHULMNAIBLHONM  yCIYyTH,  TOJIOKEHHM  HACTOSILEro
aJMUHUCTPATUBHOIO  pErjJaMeHTa,  HOPMATHBHBIX  IPAaBOBBIX  AKTOB,
PETYIUPYIOIIUX JACSITEILHOCTh O MPEJOCTABICHUI0 MYHHUIIMIAIBHOU YCIYTH
OpU  OCYIIECTBIEHWHM  OTACIBHBIX  aJIMHUHHCTPAaTUBHBIX  MpPOLEAYp H
MPEIOCTaBICHUS MYHUIIMNIATBHON YCIYTH B LIEJIOM.

4.3. IInaHoBbIE IIPOBEPKH OCYILIECTBJICHUS OTJAEJIbHBIX
aJIMUHUCTPATUBHBIX MPOLEAYpP MPOBOAATCA 1 pa3 B MOJYroJaue; MOJHOTHI U
KauecTBa MPEIOCTABICHUS MYHULMNAIBHOM yciayru B ueioMm — 1 pa3 B ron,
BHEIIJIAHOBBIE — TIPU TIOCTYIUIEHWHW B YIOJHOMOYEHHBIM OpraH >XaioObl
3agBUTENII HAa CBOEBPEMEHHOCTb, IIOJIHOTY M KAaueCTBO MpPEAOCTaBIEHUS
MYHULANAIBHOW YCIYT'HM, Ha OCHOBAHMM WHBIX JIOKYMEHTOB M CBEICHH,
YKa3bIBAIOIINX HA HAPYIIEHUS] HACTOSIIIETO aIMUHUCTPATUBHOTO PErJIAMEHTA.

4.4. Tlo pe3ynpTaraM MPOBEACHHOW MPOBEPKU COCTABIISIETCS aKT, B
KOTOPOM OTPA)XarloTCsl BBISIBJICHHBIE HAPYIICHUS W NPEAJIOKEHUS MO0 HX



YCTPaHEHUI0. AKT OANHACHIBAECTCSA JOJDKHOCTHBIM JIMIIOM, YIIOJTHOMOYEHHBIM Ha
IIPOBEICHUE ITPOBEPKH.

4.5. JIoJKHOCTHBIE JIMIA YIIOJIHOMOYEHHOI'O OpraHa, y4acTBYIOIIHME B
IIPEIOCTABICHUU MYHUIMIIATBHON yCIIYyTH, HECYT IIEPCOHAJIbH VIO
OTBETCTBEHHOCTbh 32 COOJIIOJICHHE CPOKOB U MOCIEAOBATEILHOCTH HCIOJHEHUS
aJIMUHUCTPATUBHBIX JEUCTBUI W BBINOJIHEHUS aAMUHUCTPATHBHBIX IPOLEAYP,
MPEYCMOTPEHHBIX HACTOSIIIUM AJIMUHHCTPATUBHBIM pErJaMeHTOoM.
[lepcoHanbHass OTBETCTBEHHOCTh 3aKPEIUIAETCA B JODKHOCTHBIX MHCTPYKLHSX.
B cnydae BBISIBIEHHS HApyLIEHWI BHUHOBHBIE HECYT OTBETCTBEHHOCTh B
COOTBETCTBUHU C JIEMCTBYIOIIMM 3aKOHOIATENIbCTBOM Poccurickont denepanuu u
Bonrorpazackoit obiactu.

4.6. CamocTosTeNnbHON (HOPMOIM KOHTPOJISI 32 MCIIOTHEHUEM TMOJIOKECHHM
aJIMUHUCTPATUBHOIO PETJIAMEHTA SIBIISIETCS KOHTPOJb CO CTOPOHBI IPAXKIAH, UX
O00BbEeIMHEHUN W OpraHu3aliii, KOTOPbI OCYIIECTBIISETCSA IMYTEM HaIlpaBICHUS
oOpatieHuit 1 xanod B yIOJTHOMOYEHHBIN OpraH.

5. JocyneOnblii (BHecy1eOHBII) NOPAA0K 005KAJT0BAHMA PeLIeHUI U
aeiictBuil (0e31elCTBHSA) YIIOJTHOMOYEHHOro oprana, M®II, opranusanuii,
ykazaHHbIX B yacTu 1.1 crateu 16 @egepanbHoro 3axkona or 27.07.2010 Ne

210-®3 «O0 opranu3anuy Npea0CTABIEHUSI TOCYIaPCTBEHHBIX U
MYHHUIHMIAJIBHBIX YCJIYI», a TAK/KE UX JOJIKHOCTHBIX JIHII,
MYHHUIHMIIATBHBIX CJIYKAIINX, PA0OTHUKOB

5.1. 3asBUTETH MOXKET OOPATUTHCS C HKATOOOW Ha PEIICHUS] U JIeUCTBUS
(6e3neiicTBre) yrmoaHomoueHHoro, M®II, opranmn3anuii, ykazaHHbIX B 9acTy 1.1
cratbu 16 @enepanpHoro 3akoHa Ne 210-D3, a Takke UX JTOHKHOCTHBIX JIUII,
MYHHITUTIATBHBIX CITYKAIUX, pPAOOTHUKOB, B TOM YUCJIE B CICAYIONTUX CIydasX:

1) HapymieHue cpoka perucTpaldu 3arnpoca 3asiBUTENIs O MPeI0CTaBICHUN
MYHULANIAIBHOW YCIIYTH, 3alpoca, yKa3aHHOro B crarbe 15.1 dPenepanbHOro
3akoHa Ne 210-D3;

2) HapyluleHHE CpOKa NpPeNOCTaBICHUS MYHULIMNAIbHON ycinyru. B
YKa3aHHOM cllydyae JocyacOHoe (BHecyaeOHOe) o00KaloBaHUE 3asBUTEIIEM
pemennii u aeiictBuil (Oe3nmerictBusi) M®PII, paborauka M®I[ Bo3MOXHO B
ciydae, eciu Ha MOILI, pemenuss u jelictBust (6e37elCTBHE) KOTOPOTO
00XaTYIOTCS, BO3JIO)KCHA (YHKIUS TIO TMPETOCTABICHUIO MYHUIIMITATLHON
YCIYTM B TOJHOM 00BEME B MOPSJKE, OMNpeAeIeHHOM dYacTbio 1.3 craThu
16denepanpHOro 3akona Ne 210-03;

3) TpeOoBaHHME Yy 3asBHUTENs JOKYMEHTOB WJIM HH(pOpMaUUU JTUOO
OCYIIECTBIICHUS JICHCTBUM, MPEACTABICHUE WJIH OCYIIECTBIECHHE KOTOPBIX HE
MPEAYCMOTPEHO HOPMATUBHBIMU MPaBOBbIMU akTamu Poccuiickon denepanuu,
HOPMaTUBHBIMU MPaBOBLIMU aKTaMu Bonrorpanackoit obJactu,
MYHULUNAIbHBIMU MPABOBBIMU aKTaMU JJI MPEJOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH;

4) oTka3 B IpuUeM€ JOKYMEHTOB, TIPEIOCTAaBICHUE KOTOPBIX
MPEAYCMOTPEHO HOPMATUBHBIMU MPABOBBIMU akTaMu Poccuiickon denepannu,
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HOPMAaTHUBHBIMH IPABOBBIMHU aKTaMu Bonrorpaackoit obnacTy,
MYHUIIUTTAIbHBIMU TPABOBBIMU aKTaMU JJIS MPEJOCTABICHUS MYHUIUNIATbLHON
YCIIYTH, Y 3aABUTENS;

5) oTka3 B MpEAOCTAaBICHUHA MYHHUIIUIAIBHOW YCIYTH, €CJIM OCHOBAHHUS
OTKa3a HE TMpPeayCMOTpeHbl (eaepaibHbIMM 3aKOHAMU M MPUHSATHIMUA B
COOTBETCTBUU C HUMH MHBIMH HOPMATHUBHBIMU MPABOBBIMU aKTaMH Poccuiickoit
denepaniu, 3aKOHAMM W HWHBIMA HOPMATHBHBIMU TMPABOBBIMM  aKTaMU
Bonrorpazackoi 061acTu, MyHUIIMTIATBHBIMU MPABOBBIMU akTaMu. B ykazaHHOM
ciydae gocynebHoe (BHecymeOHOE) oOKalloBaHWE 3asBUTENIEM pPEIICHUN u
nerctBuit (6ezneiictBus) M®ILI, pabornuka M®PIL] Bo3MOKHO B cllydae, eciu Ha
M®II, pemenus u nerctBus (0e31€MCTBHUE) KOTOPOTO 00XKATYIOTCS, BO3JIOKEHA
GYHKIUAS IO TPEIOCTABICHUIO MYHUIIMITAILHON YCJIYIH B TIOJHOM O0OBEeMe B
MOpSJIKE, onpeaeneHHoM 4dacThio 1.3 crateu 16DenepansHoro 3akoHa Ne 210-
d3;

6) 3aTpeOOBaHME C 3asBUTEN NpPU MPEIOCTABICHUU MYHHUIUIAIBLHOM
YCIYTU TUIaThl, HE MPEAYCMOTPEHHOW HOPMATHUBHBIMU IIPABOBBIMHU aKTAMHU
Poccuiickon ®denepanny, HOPMAaTUBHBIMH ITPAaBOBBIMU aKTamMu Bosrorpaackon
00J1acTH, MYHUITUTIATFHBIMH TIPABOBBIMU aKTaMHU;

7)  OTKa3  YINOJHOMOYEHHOTO  OpraHa, JOJDKHOCTHOTO  JIMIIA
yIoJIHOMO4YeHHOro opraa, M®Il, pabornuka M®Il, opranuzanuii,
MpeyCMOTPEHHBIX YacThio 1.1 cratbu 16 ®@enepanbHoro 3akoHa Ne 210-D3,
WK UX paOOTHUKOB B UCHPABJICHUU JOMYIICHHBIX UMU ONEYATOK M OLIMOOK B
BBIJIJAHHBIX B PE3YyJIbTaTe MPEIOCTABICHUS MYHULIIMTIATBHON YCIYTH JOKYMEHTaxX
7100 HapyIIeHWE YCTAaHOBJIECHHOTO CpOKa TaKMX HCIpaBlieHui. B ykazanHOM
crydae mocyneOHoe (BHecyaeOHoe) oO)KaloBaHWE 3asBUTEIECM peIIeHUH u
nerctBuit (6ezneiictBus) M®ILI, pabornuka M®IL] Bo3MOKHO B cllydae, eciu Ha
ML, pemienns u nevictBust (O€37eHCTBHE) KOTOPOTO 00XKATYIOTCS, BO3JIOXKEHA
GyHKIUS TIO TPEAOCTABJICHUI0O MYHUIIUMAIBHOW YCJIYTH B MOJHOM O0OBEME B
NopsiJIKe, onpenesieHHoM dacTteio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-
d3;

8) HapyllleHHe CpoKa UM TOPSIKa BbIAAUYU JOKYMEHTOB IO pe3yJjbTaTaM
MPEIOCTaBICHUS MYHUIIUNIATBHON YCIIYTH;

9) mpuocTaHOBIEHUE TPEIOCTABICHUS MYHUIUNAIBHOW YCIYTH, €CIH
OCHOBAHHUSI IPUOCTAHOBJICHUSI HE TIPEYCMOTPEHbI (defepaibHbIMU 3aKOHAMU U
NPUHATHIMH B COOTBETCTBUM C HUMH HWHBIMH HOPMATHBHBIMU TPaBOBBIMU
aktamu Poccuiickoii ®Penepannu, 3aKOHAMM W HHBIMU HOPMATHUBHBIMU
MPaBOBBIMM aKkTaMu Bosrorpaackoit o01acTv, MyHUIIUTATbHBIMH TPABOBBIMU
aktamMu. B ykazaHHoM ciydae jgocyneOHoe (BHecyneOHOoe) o00KaloBaHHE
3agBUTENIeM pemieHuit u aeiictBuit (6e3peiictBusi) M®Il, pabornuka MOI]
BO3MOXXHO B ciydae, eciu Ha MOII, pemenuss u neiictBus (6e3neiicTBue)
KOTOpPOro  OOXalayroTcs, BO3JIO)KeHAa  (YHKIUMS 1O  MPEIOCTaBICHUIO
MYHHUIIUTIATBHON YCIYTH B TIOTHOM OOBEME B MOPSIIKE, ONMPEIACIEHHOM YacThiO
1.3 crarbu 16 @enepanbHoro 3akoHa Ne 210-D3;

10) TpeboBaHue y 3asBUTENS TMPU MNPEAOCTABICHUM MYHULIMIAIBLHON
YCIIYyTU JOKYMEHTOB WIH MH(GOPMAIMH, OTCYTCTBUE M (WJIHM) HETOCTOBEPHOCTH
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KOTOPBIX HE YKa3bIBAIMCh MIPU MEPBOHAYAIBLHOM OTKa3€ B MPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JJIsl TMPEJOCTaBICHUS MYHULIMOAIBHOM yClIyru, Jaubo B
MPEAOCTABICHUM MYHUIUIAIBHOM YCIYTH, 3a HCKIIOYEHHEM CIIy4aes,
MPEYCMOTPEHHBIX TYHKTOM 4 dacTtu 1 ctateu 7 @eaepanbHoro 3akoHa Ne 210-
®3. B ykazaHHOoM ciydae jocyiaeOHoe (BHecyneOHOe) o00XkaloBaHUE
3agBUTENIeM pemieHnit u aeiictBuit (6e3meiictBusi) M®Il, pabornuka MOI]
BO3MOXXHO B ciydae, eciu Ha MOLI, pemenuss u neictBusa (Oe3neiicTBue)
KOTOPOro OOKaJIyIOTCs, BO3JIOKE€HAa (YHKIMS IO MPEIOCTABICHUIO JTaHHOU
MYHHUITUTIATBHON YCIIYTH B TIOTHOM OOBEME B MOPSIIKE, OMPEIACIICHHOM YacThiO
1.3 crateu 16 @enepanpHoro 3akonaNe 210-D3.

5.2. Kanoba nonaercs B nucbMeHHOW (popme Ha OyMa)KHOM HOCUTENE, B
AIEKTPOHHOW (opMe B YNOJHOMOUYEHHBIH opraH, M®I[, nubo B komurter
HKOHOMHUYECKON MOJUTUKHU U pa3BUTHs Bonrorpaackoit o0nacTu, sBISIOMIUANCS
yupenureneM MOI] (manee — yupeautenr M®II), a Takke B opraHuzaiuu,
npenycMoTpeHHble yacTeio 1.1 crareu 16 @enepanbHoro 3akoHa Ne 210-D3.
Kanobsl Ha pemenus u nenctBus (Oe3aeiicteue) paborHuka MO momaroTcs
pykoBoautento 3toro M®II, JKanoObl Ha pemienuss u AeiicTBus (0e3aehCTBHE)
M®Il nopatorcs  yupemuremro MOPIl wimm  IODKHOCTHOMY MLy,
YIIOTHOMOYEHHOMY HOpPMAaTHBHBIM TPAaBOBBIM aKTOM cyObekTa Poccuiickoi
Oenepanyu. JKanoObl Ha pemieHus U JaercTBus (Oe3nelicTBuE) paOOTHUKOB
OpraHu3alui, TpeaycMOTpEHHbIX 4acThio 1.1 cratbu 16 denepanbHOro 3aKoHa
No 210-@3, nomaroTcs pyKOBOAUTENISIM 3TUX OpraHU3aIU.

Kanoba Ha pemeHuss u gedctBusi (Oe37eHCTBUE) YITOIHOMOYEHHOTO
OopraHa, JAOJDKHOCTHOTO JIMIA YIOJHOMOYEHHOTO OpraHa, MYHULUNAIbHOTO
CIIy’)KaIller0, PyKOBOJUTEIISI YIOJTHOMOUYEHHOTO OpraHa MOKET OBITh HalpaBeHa
no mnoure, dYepes3 MODIL], ¢ wucnonpb3oBaHUEM  HHPOPMAIUOHHO-
TEJICKOMMYHHUKAIMOHHOW cetu «UHTepHeT», OQUIManbHOrO caiiTa oprasa,
MIPEIOCTABIISIIONIETO MYHUIIUTTATbH YO YCIyTYy, Enunoro noprasna
rOCy/IapCTBEHHBIX U MYHULIUNIATIBHBIX YCIIYT, a TAKXKE MOXKET OBITh MPUHSTA MTPU
JUYHOM TIPUEME 3asIBUTEIIS.

Kanoba na pemenus u aeictus (6e3aerictue) M®II, paborauka M®I]
MOXXET OBbITh HampaBjeHa MO TO0YTEe, C HCIOJb30BAaHUEM HH(POPMAIMOHHO-
TEJIEeKOMMYHHUKAIIMOHHON cetn «MHTepHeT», odunmansHoro caiita MOIL],
Eaunoro moprana rocyaapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT, @ TAKXKE MOXKET
OBITh MPUHSTA MIPU JIUYHOM MPUEME 3aIBUTEIS.

Kanmoba Ha pemeHus u gaelcTBus (0e3nelcTBUE) OpraHu3alui,
NpeaycMOTpeHHBIX YacThio 1.1 ctatbu 16 denepansHoro 3akoHa Ne 210-D3, a
TaK)Xe UX PaOOTHUKOB MOKET OBITh HAmpaBjieHa IO MOYTE, C MCIOIb30BAHUEM
UH()OPMAIIMOHHO-TEIIEKOMM YHUKAIMOHHOW cetn «MHTepHeT», odUIMaTbHBIX
CalTOB J3TUX oOpraHu3zanui, EAMHOro mnoprajia TroCcydapCTBEHHBIX U
MYHUIIUMAIBHBIX YCJIYT, @ TAKKE€ MOXET ObITh MPUHSITA MPU JUYHOM IIpUEME
3asIBUTEIIS.

5.3. XKanoObl Ha pemieHuss u AedcTBUs (O€31EMCTBUE) PYKOBOIUTEIS
opraHa, TpPEJAOCTABJSAIONIETO MYHULIMOAIBHYIO  YCIAyry, TMOJAIOTCS B
BBIINIECTOSIINI Opran (Mpu €ro Hajluduu) JUOO B CIydae €ro OTCYTCTBUS


consultantplus://offline/ref=0DD3F52011E807A2BF22D95A60DC2557D9EF27B5C29923121822777D5776179B9F8B0D90601B11E1C67F5E6441BF6F77349B5B1E95H7U3O
consultantplus://offline/ref=0DD3F52011E807A2BF22D95A60DC2557D9EF27B5C29923121822777D5776179B9F8B0D93691B19B093305F3804EB7C77359B581E8A7989BBH8U6O
consultantplus://offline/ref=0DD3F52011E807A2BF22D95A60DC2557D9EF27B5C29923121822777D5776179B9F8B0D93691B19B093305F3804EB7C77359B581E8A7989BBH8U6O
consultantplus://offline/ref=6E22BD7C4DF76CD4F2BAC246121A2A4D404725F3728915D9DD2596E0C58E667DFE383995599CD603Q449L
consultantplus://offline/ref=6E22BD7C4DF76CD4F2BAC246121A2A4D404725F3728915D9DD2596E0C58E667DFE383995599CD603Q449L
consultantplus://offline/ref=6F67E2581701D00929E4F46049104D6C3043F019207BFC64419F7EC3EB820C64B945127D662AA87CHAAEM

paccMaTpuUBaroOTC HEIOCPEICTBEHHO PYKOBOAUTEIEM oprasa,
MPEIOCTABISAIOIEr0 MYHULUTIATbHYIO YCIIYTY.

5.4. anoba momKHa cCoOaepKaTh:

1) HamMmeHOBaHWE YMOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIA
YIIOJIJHOMOYEHHOTO OpraHa WM MYHUUUIIAIBHOrO ciyxaniero, M®II, ero
pykoBoguTenst U (W) pabOTHUKA, OpraHU3aluii, MPEeIyCMOTPEHHBIX YaCThIO
1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210, ux pykoBojguTened u (WUJIn)
pabOTHUKOB, pellIeHHs U AelcTBUS (0€3/1eiCTBIE) KOTOPBIX 00KaTYyIOTCS;

2) gamunuro, UMs, OTYECTBO (IMTOCIIEIHEE — TIPU HAJIMYHH), CBEJACHUS O
MECT€ >KUTENIbCTBA 3asBHUTENsl - (U3MYECKOro JHIa JUOO HaUMEHOBAaHHE,
CBEACHHUS O MECTE HaXOKACHHUS 3asBUTENS - IOPUIMYECKOIO JIMIA, a TaKXKe
HOMEp (HOMepa) KOHTakTHoro TenedoHa, aapec (aapeca) dJIEKTPOHHOM MOUTHI
(pY HaJIMYKMK) U IOYTOBBIN aApeC, IO KOTOPBIM JIOJIKEH ObITh HAIPABIIEH OTBET
3asBUTEIIO;

3) cBeacHHMS 00 OOXKATyeMBIX PEIICHUSX M JCUCTBUAX (Oe3IeHCTBHUM)
YIIOJIHOMOYEHHOTO OpraHa JOJDKHOCTHOIO JIMIA, YIOJHOMOYEHHOIO OpraHa,
b0 MyHuULUNaibHOro ciyxamiero, M®II, pabornuka MO®II, opranuzamui,
npeaycMOTpeHHbIX YacThio 1.1 ctateu 16 @enepansHoro 3akona Ne 210-D3, ux
pabOTHUKOB;

4) 1oBOJIbI, HA OCHOBAHUM KOTOPBIX 3asIBUTEJIb HE COIJIACEH C PEIICHUEM
U JeicTBUAMU (Oe31eiicTBUEM) YIIOJTHOMOUYEHHOTO OpraHa JOKHOCTHOTO JIMIA
VIOJIHOMOYEHHOIO OpraHa WIA MYHUIUIOAIBHOrO  ciyxamero, MOIL],
pabotHuka ML, opranuzainuii, npeaycMOTpeHHbIX 4YacTbio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-®d3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBIThH
MPEICTAaBIICHbl JOKYMEHTHl (NIPU HAJTUYUH), TOITBEPKIAIOIINE JTOBOIBI
3asBUTEIIA, JTU00 UX KOITHH.

3asBUTEIh MMEET MPAaBO HA TOJNydeHHE WHGOpPMAIMU U JOKYMEHTOB,
HEOOXOAUMBIX /11 0OOCHOBaHUS U PACCMOTPEHUS JKAJIOOBI.

5.5. OcHoBaHMeM [JIsi Hadajla MpOUEaypbl J0CYyAeOHOro 00KaJoBaHUs
SBIISIETCSl  TMOCTYIUIGHME  KaloObl  3asBUTeNs.  Perucrpaums — KanoObl
OCYHIECTBIIIETCS YIOJIHOMOYEHHBIM CHELNUAIUCTOM YIOJIHOMOYEHHOIO OpraHa,
paboraukamu MO®II, opranuzaruii, mpeaycMOTpeHHbIX 4acThio 1.1 ctateu 16
®enepanbHoro 3akoHa Ne 210-O3. B TedeHue Tpex JHEW CO JHA €€
MOCTYILICHHUS.

Kanoba, nmoctynuBmias B ynmoJHOMOYEHHbIN opraH, M®LI, yupenuremnto
M®Il, B opraHusanuu, IpeayCMOTpeHHble dYacTtbto 1.1 cratem 16
@enepanibHoro 3akoHa Ne 210-®3, momnexuT pacCMOTPEHHUIO B TEUCHUE
MATHAIUATH padOyuXx AHEH CO JHS €€ PEerucTpalud, a B cllydae 00KaJOBaHUA
OTKa3a YINOJHOMOYEHHOro oprana, M®II, opraHuzamuii, MNpeayCMOTPEHHBIX
yacTeto 1.1 crareu 16 HacTosimero denepanbHoro 3akona Ne 210-@3, B npueme
JOKYMEHTOB Yy 3asABUTENS JIMOO B MCHPABICHWU JOMYHUIEHHBIX ONEYaTOK U
OIIMOOK WK B CIy4yae 00KaJloBaHUsI HAPYIICHHS YCTAHOBJIIEHHOTO CPOKa TaKUX
WCITPABJICHUI — B TEUCHUE TIATU pabOYMX THEH CO JTHS €€ PEerucTpaIuu.
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5.6. B cnywyae ecnu B xajno0Oe He yKazaHbl (GaMUIMs 3asBUTEIS,
HaIlpaBUBLIETO *ajno0y, U (WIM) MOYTOBBIM aapec, M0 KOTOPOMY JOLKEH OBITh
HaIpaBJICH OTBET, OTBET Ha JKaJo0y HE JlaeTcsl.

Ecnu B ykazaHHOH kayio0e coaepKarcsi CBEACHUsS O MOATOTABINBAEMOM,
COBEPIIIAEMOM HWJIM COBEPUICHHOM MPOTHBOIPABHOM JCSHUH, a TAKXKe O JIHUIIE,
ero MOATOTABIMBAIOIIEM, COBEpLIAIOIIEM WM COBEpIIMBIIEM, >Kanoba
MOJIJIEKUT HAMpPaBICHUIO B TOCYAAPCTBEHHBIM OpPraH B COOTBETCTBUU C €TO
KOMITETCHIIAEH.

JlomkHOCTHOE JUII0, pPaOOTHUK, HAJEJICHHBIC TOJHOMOYHUSIMHU TIO
paccMOTpeHHI0 kamo0 B COOTBETCTBUM C TYHKTOM 5.2  HAaCTOAIIETO
aIMAHHCTPATUBHOTO pETJiaMeHTa, MpU TOTYyYEeHUH JKajJoObl, B KOTOPOHU
COZiepKaTCsl HeIleH3ypHbIE JTMOO0 OCKOPOUTENbHBIE BBIPAXKEHHSI, YTPO3bl KU3HHU,
3I0POBbI0 U HMYILIECTBY JOHKHOCTHOI'O JIMIA, @ TaKXK€ YJICHOB €ro CeMbH,
BIIPaBE OCTAaBUTh >KajJo0y 0Oe3 OTBeTa MO CYIIECTBY IOCTaBJIEHHBIX B HEU
BOIPOCOB M COOOIIUTH 3asBUTEII0 O HEJOMYCTUMOCTH 3JIOYIOTPeOIeHUs
MIPaBOM.

B cnydae ecnm TekcT kanoObl HE TONAeTCA TMPOYTEHUIO, OHA
ocTaBjsieTcs 0e3 OTBETa, O YeM B TEUCHHE CEeMH IHEW CO JIHS PErucTpaluu
XKaoObl COOOIIAaeTCs 3asBUTENIO, €CIAM €ro (QaMuiusg M MOYTOBBIA ajpec
MOJITAIOTCS TIPOUTEHHUIO.

Ecnu oTBeT mo cymiecTBy moCTaBJIEHHOIO B )Kajlo0e BOIPOCa HE MOXKET
ObITh JaH 0e3 pasriallieHus CBEJACHHM, COCTABJISIONINX TOCYJAPCTBEHHYIO WUIIU
UHYIO OXpaHsieMyio (eaepaibHbIM 3aKOHOM TaiiHy, B T€UCHHE CEMHU JHEH CO
JTHSI PETUCTPAIUU KAIO0ObI 3asBUTENIO, HAITPABUBIIEMY Kallo0y, COOOIIaeTcs o
HEBO3MOXXHOCTU JaTh OTBET IO CYLIECTBY MOCTaBJICHHOIO B HEH BoIpoca B
CBSI3U C HEIOMYCTUMOCTBIO pasIJIallieHus] YKa3aHHBIX CBEICHU.

B ciywae ecnmm TekCT KanoObl HE TO3BOJIAET OINPEACTUTh CYTh
oOpaleHust 3asBUTEINS, OTBET IO CYIIECTBY KaJIOObI HE JAETCS, O YeM B TEUCHHE
CEeMU JHEH CO JHS PETUCTpaLMK 5Kallo0bl COOOIAETCS 3asiBUTENIO.

B ciydae ecnu B xanobe oOxamyercst cyaeOHoe pelieHue, Takas xxaunooa
B TEYEHUE CEMHU JHEW cO JOHA €€ PEerucCTpalMHi BO3BpAILAECTCS 3asBUTEIIIO,
HalpaBUBLIEMY Kano0y, C pa3bsiCHEHUEM IOpsAJIKa O0KaJOBaHUS JAAHHOIO
CyneOHOTO peIICHUS.

Eciu B kanobe comepX uTcs BOIMPOC, Ha KOTOPBIM 3asBUTEIIO
HEOJTHOKPATHO JaBalMCh MHUCHMEHHBIE OTBETHI MO CYLIECTBY B CBSI3U C paHEe
HaNpaBsIeMBIMU JKajJo0aMH, M TPHU OTOM B XKajoOe HE TMPHUBOJISITCS HOBBIC
JIOBOZIbI MJIM OOCTOSITENBbCTBA, JOJDKHOCTHOE JIMIO, PAOOTHUK, HaJEJICHHbIE
MOJITHOMOYHSIMH TI0 PACCMOTPEHHIO KaI00 B COOTBETCTBHHM C ITYHKTOM 5.2
HACTOSIIET0 aJMUHUCTPATUBHOTO PpErjlaMeHTa, BIpaBe MNPHUHATH PEHICHUE O
0€30CHOBATEILHOCTH OYEpPEIHON KajloObl W MPEeKpaleHUH NEPEernucKu ¢
3asBUTEJIEM 110 JAHHOMY BOMPOCY MIPH YCJIOBUH, UTO yKa3zaHHas jkajuoda v paHee
HaIpaBJIIeMbIe JKajl00bl HAMPABISIIUCH, B OJAWH M TOT K€ YIMOJIHOMOYECHHBIN
OpraH WM OAHOMY M TOMY € JOKHOCTHOMY Jynily. O JaHHOM pelIeHUur
YBEIOMIIICTCS 3asiBUTEIIb, HAIIPABUBIIUH 5Kaio0y.
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5.7. Tlo pe3yapTaTamM pacCMOTPEHHs >KaloObl IPUHUMAETCS OHO U3
CIEAYIOUIUX PEUICHUM:

1) xanoba ynoBiIeTBOpsETCs, B TOM 4Yuci€ B (OpME OTMEHBI IIPUHITOTIO
pelLleHus, UCIPABIICHUS JIOMYIICHHBIX ONEYaTOK W OMIMOOK B BBIIAHHBIX B
pe3yJbTaTe MPEeNOoCTaBIECHUS MYHUIMNAIBHOW YCIyTH JOKyMEHTaX, BO3BpaTa
3adBUTENIO JEHEXHBIX CpPEICTB, B3MMaHUE KOTOPBIX HE NPEIYCMOTPEHO
HOpPMaTUBHBIMM IIPaBOBBIMU akTaMH Poccuiickoit @enepannn, HOpMaTUBHBIMU
MPaBOBBIMM aKkTaMHu Bonrorpaackoil o0gacTv, MyHUIUMIAIbHBIMH TPABOBBIMU
aKTaMu;

2) B yIOBJIETBOPEHHH KaJl00bI OTKa3bIBAETCSI.

5.8. OcHOBaHMSMHU JIJIs1 OTKA3a B YIOBJIETBOPEHUH KATOOBI SIBJIS FOTCSL:

1) npr3HaHWE TPABOMEPHBIMH PEIIeHUs U (W) AeHCTBUH (Oe31eiCTBI)
YIIOJJHOMOYEHHOIO OpraHa JIOJDKHOCTHBIX JIML, MYHHULHMIAJIBHBIX CIIyXKallUX
yIIOJHOMOYEHHOro oprana, M®ILI, padornunka M®II, a Takkxe opraHu3auui,
Npe1yCMOTPEHHbIX 4YacTeio 1.1 ctateu 16 ®enepanbHoro 3akona Ne 210-D3,
WIA UX pabOTHUKOB, YYacTBYIOIIMX B THPEJOCTaBICHUM MYHHUIMIAIbHOU
YCIIyTH,

2) HaNMM4yMe BCTYMHUBIIETO B 3aKOHHYIO CHIIY pPEIlIeHHUs CyJa IOo Kajiode o
TOM K€ IPEAMETE U IO TEM KE OCHOBAHUSIM,;

3) nmojgaya *anoObl JIMLIOM, MMOJHOMOYHSI KOTOPOTrO HE MOJITBEPKIACHBI B
NOpsIJIKE, YCTAHOBJIEHHOM 3aKOHOJaTeNnbCTBOM Poccuiickoit denepanun.

5.9. He mno3gHee IHA, CIEQYIOIIEr0 3a JHEM IPUHATHSA pPELICHMS,
3agBUTENI0 B MUCbMEHHON (hOpMeE M MO KEJIAHUIO 3agBUTENSI B 3JEKTPOHHOMU
dopme HampaBisieTcs MOTHBHPOBAHHBIM OTBET O pe3ylbTaTaX pPacCMOTPEHUs
KaJIO0OBbI.

B cayuyae npusHanus xanoObl mojyiekalieidl yI0BJIETBOPEHUIO B OTBETE
3afBUTENIO  Jaercsi  uHpopMauus O  JEHUCTBUSAX,  OCYUIECTBIISIEMbIX
YIIOJTHOMOYEHHBIM opranoMm, M®IL], nmubo opranuzaiueii, nperycMOTPEHHBIX
gacteto 1.1 cratem 16 @enepanpbHoro 3akoHa Ne 210-O3, B uemsix
HE3aMEJJIMTENIbHOIO YCTPAHEHHSI BBIABICHHBIX HAPYIICHWM IpU OKa3aHUU
MYHHMIMNAIBHON YCIIYTH, @ TAKXE NPUHOCATCS W3BHUHEHMUS 3a JOCTABICHHBIC
HEyn00CTBa M YKa3bIBae€TCs MHQOpMAIUA O AATbHEHIINX JAEHCTBUSAX, KOTOpBIE
HEOOXOJMMO COBEPIIUTH 3aSBUTEII0 B IENAX MOIYYCHHUS MYHHUIIMIIATIbHOU
YCIIYTH.

B cnywyae npusHaHHs KanoObl HE MOJIEKAIIEH YAOBIETBOPEHUIO B
OTBETE 3asBUTENIO JAIOTCS apryMEHTUPOBAHHBIE Pa3bsICHEHUS O MNPUYMHAX
IOPUHATOTO pEUIeHMs, a Takke uH(popManus O TMOpAIKe O0KaJOBaHUS
MPUHATOTO PEIICHMUS.

5.10. B ciy4ae ycTaHOBJIEHMS B XOJI€ WJIM I10 PE3YJIbTaTaM PACCMOTPEHHUS
XKaJjoObl TPU3HAKOB COCTaBa aJMMHHMCTPATUBHOIO IIPABOHAPYIICHUS WM
MPECTYIUIEHUS! JIOJDKHOCTHOE JIMIIO YINOJHOMOYEHHOIO OpraHa, paOOTHUK
HAJICJICHHBIC TOJIHOMOYHUSIMHU IO PACCMOTPEHHUIO >Kalod B COOTBETCTBUHU C
IIYHKTOM 5.2 HAaCTOSIIEr0 aAMUHUCTPATUBHOIO PETJIaMEHTa, HE3aMEJIUTEIBHO
HaIPaBJIAIOT UMEIOLMECS MaTepraibl B OpraHbl IPOKYPATYPHI.
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5.11. 3agButenu BOpaBe 00KaloBaTh pEIICHUS, TMPUHATHIE MPU
MPEAOCTABICHUM  MYHUIIMNAIBLHOM  yciyru,  JedctBusi  (Oe3zaeiicTBue)
JOJDKHOCTHBIX JIML, MYHHUIIMNAIBHBIX CIYXalluX YIOJHOMOYEHHOIO OpraHa,
TOJKHOCTHBIX il ML, paGOTHHUKOB oOpraHu3aluid, MPEITyCMOTPEHHBIX
yacTblo 1.1 crareu 16 @enepanbHoro 3akoHa Ne 210-®D3, B cyneOHOM MOpAIIKE
B COOTBETCTBUU C 3aKOHOATEIbCTBOM Poccuiickon denepanuu.

5.12. TlonoxkeHuss HACTOSIIETO pa3ieiad, yCTAaHABJIMBAIOIINAE TMOPSIOK
paccMOTpeHus1 KajloO0 Ha HapylleHUs NpaB TPpaKJaH M OpraHu3aluidl TpH
MPEAOCTABICHUM  MYHUIUMIIAIBHOM  yCIYTM, HE pPaclOpoCTPaHAIOTCA Ha
OTHOLIEHUsI, peryinpyemMble @enepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03
«O mopsizike paccMOTpeHus oOpaiennii rpaxaan Poccuiickoit denepanumy.
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3AABJIEHUE

Hpomy npengocTrTaBMUThb MHe

ITPMJIOXXEHUE

K QJIMUHUCTPATUBHOMY
peraMeHTy NpeaoCTaBICHUS
MYHULIUTTAIBHOW yCIIYTH
«Bp11aua TOKyMEHTOB (€IMHOTO
KUJIMIIHOTO JOKYMEHTA, KOITMHU
(hMHAHCOBO-JIUIIEBOTO CYETA,
CIIPaBOK U UHBIX JJOKYMEHTOB)»

B amMmMmHMCTpaLmio AJIEKCAHIPOBCKOI'O
CeJIbCKOTO MnocejyieHrsa XMPHOBCKOTO
MYHULIMIIAJIBHOTO paroHa
Bosirorpanckoy o6JjacTu

oT

baMunMsa, MMS M OTUECTBO)

ykKaszsaTb BUI OOKyMeHTa (CIpaBKM)
OJIS KaKuX Lejiel Heo®XonouM NOKYMEeHT (CIpaBKa)

CeeneHusa O 3asgBUTeJIE:

Anpec perucTpauum:

Anpec (QaKTUUECKOI'O MNPOXUBAHMA:

PesynbTaT pacCMOTPEeHMs BadgBJIEHMS IIPOILY :

BBEIIATH Ha PYKU B AHMMHMCTpaHMM

BEIDATE Ha pyku B MOI

HallpaBMUTbE IIO IIOoUTE

HalpaBUTb Ha BJIEKTPOHHBI HSIMK

nara IIOONMChH pacumbpoBKa MNOANMUCHU
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