NOCTAHOBJJEHUE
AJIMUHUCTPAIIMU AJTIEKCAHJIPOBCKOI'O CEJIBCKOI'O
IOCEJIEHUS ) KUPHOBCKOI'O MYHUIIUIIAJIBHOT'O PAMOHA
BOJITOI'PAJICKOM OBJIACTH

oT 03 cents10ps 2024r. Ne 71

OO0 yTBEepkKAEHUH aIMUHUCTPATUBHOIO PErIaMEeHTa
IPEAOCTABICHUS MYHULIMNIANBHON yciyru «lIpuHsATHE TOKYMEHTOB,
a TAaK)K€ BblJ1aya peUICHUN
0 IepeBoJie WK 00 OTKA3€ B MEPEBOJIE KHUIOTO MIOMEIIEHHS B HEXHUIIOE
WJIM HEXKUJIOTO TIOMELIEHUS B JKUJIOE TOMELEHUE)

B coorBerctBum ¢ JKunumaeiM - kojekcoMm  Poccuiickoit  denepanuu,
@®enepanbHbiM  3ak0oHOM  OoT  27.07.2010 No  210-d3 «OO6 opranuzauuu
NPEIOCTABICHUSI TOCYAAPCTBEHHBIX M MYHUIMNAIBHBIX YCIyr», DenepalbHbIMU
3akoHaMu OT 19.12.2023 Ne608-P3 «O BHeceHUH n3MeHeHU B JKMIHUIIHBIN KOJIEKC
Poccuiickoit ®enepannn u @enepanbHbiil 3aKk0H «O TOCy1apCTBEHHOMN perucTpauuu
HeABKUMOCTH»», 0T 06.10.2003 No 131-®3 «O0 06muX MpUHIMIAX OpraHU3aluu
MECTHOro camoymnpaBieHuss B Poccuiickoii ®Denepauumn», NOCTAHOBIEHUEM
Anmvunuctparnuu Bonrorpanckoit obmact ot 25.07.2011 Ne 369-nm «O pa3paboTke u
YTBEPKACHUU aJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABIECHUS FOCY1apCTBEHHBIX
yCIIYT», PYKOBOJACTBYSICb YCTaBOM AJIEKCAaHIPOBCKOIO CEIBCKOTO IOCEIEHUS
’KupHOBCKOTO MyHUIIMTIATBHOTO paiioHa Bonrorpaackoit obiactu,

NOCTAHOBISIO

1. YTBepauTh npusiaraeMblii aIMUHUCTPATUBHBIN PETJIaMEHT MPEIOCTABICHHUS
MYHHUIANATbHON yCayru «lIpuHATHE TOKYMEHTOB, a TakXKe BbIJIa4a PEUICHUH O
NEPEeBOJIe WK 00 OTKa3e B MEPEBOE KUJIOTO TTOMEIICHUS B HEKUIIOE WM HEKUIIOTO
MOMENIEHUS B )KHJIOE TIOMEILLEHUEY.

2. PaaMecTuTh HacTosIee MOCTAaHOBJICHHUE B (henepalbHON TOCyIapCTBEHHOU
nHpopMaImoHHou cucteme «EQuHBIN MOpTall TOCYAapCTBEHHBIX U MYHUITUTIATBHBIX
yeyr  (pyakouit)»  (https://www.gosuslugi.ru/), wa  odunuaabHOM  caiiTe
AJIEKCaHJIPOBCKOI'0 CENBCKOTO MoceseHuss KUupHOBCKOI0O MYyHULMIAIBHOIO paiioHa
Bonrorpanckoit  obmactu  (http://anexkcannpoBckoe34.pd/), a  Takke Ha
MH(OPMAITMOHHOM CTEHJE B 3JaHUHU aIMUHUACTPAINN AJIEKCAaHAPOBCKOT'O CEITBCKOTO
nocesieHns JKUPHOBCKOTO MYHUIIMTIATBLHOTO paiioHa Bonrorpasackoit obmactu mo
anpecy: Bonrorpaackas o6nacts, JKUpHOBCKHI paiioH, ceno AJeKCaHAPOBKA, yIula
enTpanbHas, 43.

3. Hacrosimiee mocTtaHoBiieHHWE BCTYMAeT B CHIIY MOCJHE €ro O(QHUIMaIbHOTO
ormyOMKoBaHus (0OHAPOIOBAHNUSA) B YCTAHOBICHHOM TTOPSIJIKE.

4. KoHTpoJIb HaJ HCHOJHEHHEM HACTOSIIIEro IMOCTAHOBJIEHUS OCTAaBIISIIO 3a
co0oil.

['maBa AnleKCaHIPOBCKOTO
CEJIbCKOTO MOCEIECHUS P.C.Aneknepos


https://www.gosuslugi.ru/

YTBEPX/IEH

MIOCTAHOBJICHUEM aJIMHHHUCTPAITUU
AJEKCaHIPOBCKOTO CETLCKOTO MOCEIECHUS
JKupHOBCKOTO MYHHUIIUTIATHLHOTO palioHa
Bonrorpanckoit o6nactu

ot 03.09.2024 r. Ne 71

AZIMMHHMCTPATHBHBIH perjaMeHT NpeJocTaABJeHUs MYHUIUNAJBHON yCJIyrH
«IIpuHsiTHE JOKYMEHTOB, a TAK:Ke BbI/Ia4a pellleHUil o0 nepeBoje Wi 00 oTkase B
nepesoie )KMJIOro NOMeIeHUsI B He:KNJ10e WJIM HesKMJI0T0 MOMellleHUsl B KUJI0e
noMenieHue»

1. O01mMe moJ10KeHu st

1.1. IIpeameT perynupoBaHus

Hacrosamuii aJMUHUCTPATUBHBIN perinaMeHT YCTaHaBJINBAET MIOPAIOK
MPEAOCTABICHUS] MYyHULHMNAIbHONW yciayru "lIpuHSATHE IOOKYMEHTOB, a TakKe Bblgada
peleHuii o mepeBojie WM 00 OTKa3ze B MEPEBOJE JKUIIOTO MOMEIIEHUS B HEXWIOE WIH

HEXHUJIOTO TIOMEIICHUS B JKWJIOe ToMmelleHue" (nanee — MyHHUIUINAadbHAs yCayra) u
CTaHJAPT MPEIOCTABJICHUS MYHHIUIIAIBHON YCIyTHM, B TOM YHCJIE OINPEIETACT CPOKH M
MOCJIEIOBATEILHOCTD aIMUHHUCTPATUBHBIX pouEeayp npu MPEOCTABICHUN

MYHUIIMIIAIHON YCIyTM aJIMUHUCTpalMe AJEKCaHJIPOBCKOTO CEIbCKOTO TOCEIEHUS
XKupHoBckoro MyHulumnaibHoro paiiona Bonrorpaackoit obmacT.

1.2. 3asgBuTeNsIMU Ha MOJIYYEHHE MYHULIUINATBHOW YCIYTH SIBISIOTCS COOCTBEHHUKH
MOMEILEHU WM YIIOJIHOMOYEHHBIE MU JIUIIA.

1.3. Tlopsimox uHbOpMUpOBaHUS 3asBUTENIEd O NPEIOCTABICHUH MYHHUIIMIAIbHON
YCIIYTH.

1.3.1. CBeneHust 0 MecTe HaxOXKICHHs, KOHTAKTHBIX TeledoHax U rpaduke padOThI
aJIMUHHUCTpAIIUU AJekcaHIpOBCKOTO CEJIbCKOTO noceJNeHus XKupnHoBckoro
MYHUIIMIIAILHOTO paiioHa Bonrorpanackoit o6mactu, MHOTOQYHKIIMOHAIBHOTO IIEHTpa
(mamee — MOLI):

AnmuHHuCTpanus — AJIEKCAaHIPOBCKOTO  CEJIbCKOro  mocenenus  KUPHOBCKOTO
MYHHITUIIATEHOTO paiioHa Bomirorpaackoii o6macTu:

aapec: Bonrorpanckas oGmactb, JKupHOBCKHIA pailoH, cello AJIeKCaHAPOBKA, YIHIIA
LenTpanbHas, 43;

TenedoH st cipaBok: +7 (84454) 6-83-36, 6-83-21,

aapec amekTpoHHoi moutkl: aleksandr_adm@bk.ru;

rpaduk paboTHI:

noHeenpbHUK — aTHUIA ¢ 08.00 gacoB g0 16.00 gacos;

nepepbiB Ha 006ex ¢ 12.00 yacoB 10 12.48 yacos;

cy600Ta — BOCKpECEHBE BBIXOIHBIE JHH.

Otaen o pabote ¢ 3asBuTensiMu JKupHoBckoro paiiona Bonrorpaackoii oomactu I'KY
BO «M®I1y»:

anpec: 403791, Bounrorpanckas o6nacts, KupHOBCKUU paiioH, ropoa JKupHOBCK,
ynuna JlomoHocoBa, 62;

TenedoH it cripaBok: +7 (84454) 5-32-22,;

azapec anekrponHoit moutel: Mfc091@volganet.ru;

rpa¢uk padoThI:

noHeaeabHuK ¢ 09.00 gacoB mo 20.00 gyacos;
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BTOpHUK — msITHULA ¢ 09.00 vacoB 1o 18.00 vacos;

cy66oTa ¢ 09.00 yacoB 10 15.30 yacos;

BOCKPECEHBE — BBIXOJHOM JICHb.

Nudopmanmio o mMecToHaxoxJeHUU U rpapukax padorsi M®I[ MOXHO MOTYyYUTH €
WCIOJIb30BAaHUEM TOCYJapCTBEHHOW HH(OpMaIMOHHON cucTembl «EnuHBIN mopTan cetu
neHtpoB u  odpucoB «Mou  Jloxkyments»y (M®Ll) Bonrorpaackoit oGmactu»
(http://mfc.volganet.ru).

1.3.2. Uudopmanuio o nopsake NpeaocTaBICHUS MYHHUIIUTIATBHON YCIyTH 3asBUTENb
MOKET MOJIYUUTh:

HEMOCPEJCTBEHHO B aJMUHUCTpalMM AJIEKCAaHAPOBCKOIO CEIbCKOIO IOCEICHHS
XKupHoBckoro MyHuLHMINAIBLHOrO paiioHa Bonrorpanckoir obnactu (MH(GOpMalMOHHBIE
CTEHJbI, YCTHO€ uH(pOpMHUpOBaHHE 1O TenedoHy, a TakKe Ha JUYHOM TIpUeMe
MYHHUIMTAIBHBIMU CITYKaIllIMU);

10 1mouTe, B TOM umciie nekrponHoi (aleksandr_adm@bk.ru), B cnyyae nucsMeHHOTO
oOparieHus 3asBUTEIIS;

B cetu HHTepHeT Ha oduIMaIbHOM CcalTe aJIMHUHUCTpAIUU AJIEKCaHAPOBCKOTO
cesbckoro mocenieHus: JKMpHOBCKOrOo MyHHUIMIANbHOTO paiioHa Bonrorpaackoil obiactu
(http://anexcanapoBckoe34.pd/), B denepaibHO TOCyAapCTBEHHONH HWHGOPMAITMOHHOM
cucteme «EauMHBII mopTam TOCYyIapCTBEHHBIX M MYHUIUNANbHBIX YCIyr ((QyHKIMIA)»
(www.gosuslugi.ru) (mamee — EnmuHbIi TOpPTan TOCYIAPCTBEHHBIX W MYHHUIIMITATBHBIX

YCIIyT).
2. CTaHaapT npeaocTaBJIeHUs MyHHITHNIAJIBHON yCIyTH

2.1. HawmmenoBaHue MyHUIMINAIbHOW ycnyru — "lIpuHSATHE HOKYMEHTOB, a TaKkKe
BbIJla4a pelieHru O TepeBOjie WM 00 OTKa3e B MEPEBOJIE JKUIIOTO MOMEIIESHUS B HEXKHUIIOE
WJIA HEXKUJIOTO TTIOMEIISHUS B )KUJIOE TToMeleHue" .

2.2. MyHuumnaigbHasi yciyra npeaoCTaBiseTcsl aAMUHUCTpAMed AJIEKCaHIPOBCKOTO
CeIbCKOro TocesneHus: JKHUPHOBCKOTO MYHHMIIMIAIBHOTO pakioHa Bonrorpanckoi oGiacTu
(manmee Tak)ke yIOJTHOMOYEHHBIN OpraH).

2.3. Pe3ynbraToM npeaocTaBICHUS] MyHUITUTIATLHONW YCITYTH SIBJISICTCS:

- pelleHue O TEPEBOJIE KUJIOTO IMOMEIICHUS B HEKWIOE IMOMEIICHUE W HEXHIOro
MIOMEIICHUS B JKUJIO€ TTIOMEIICHUE B (hOpME YBEIOMIICHHS,

- pemeHue o0 OTKaze B IEPEBOJIE JKHIIOTO IOMEIIEHHUS B HEKUIIOE IOMEIICHHE U
HEXHUJIOTO TIOMEIICHHS B KUJIOE TIOMEIIeHUE B (hOpME YBEIOMIICHHUS.

2.4. CpoK npeoCTaBICHUs] MyHUIIMTIAIbHON YCIYTH.

Pemenne o mepeBoie wiMm 00 OTKa3e B IEpEBOJIE IOMEIICHUS IPUHUMACTCS
YIIOJTHOMOYEHHBIM OPTaHOM HE MO3JAHEE YEM Yepe3 COPOK IATh AHEH CO JHS MPEACTaBICHUS
JIOKyMEHTOB, 00SI3aHHOCTb I10 TIPEACTABICHHIO KOTOPHIX BO3JIOXKEHA HA 3asBUTEIIA.

B cnyuae mnpencraBneHus 3asBuTeneM JOKyMEHTOB depe3 ML cpok npunsaTHs
pelIeHus 0 IePEeBO/IC WIIH 00 OTKa3e B MEPEBO/IC MTOMEIECHUS HCUNCIISACTCS CO JTHS Mepeaavn
MOII naHHBIX JOKYMEHTOB B YIIOJTHOMOYE€HHBIA OpraH.

2.5. IlpaBOBBIMM OCHOBAaHMSIMU [UJIsi TIPEJOCTABJICHUS MYHHIIUMIIAIIBHON YCIyTH
SIBJISIFOTCS CJICAYIOIIME HOPMATUBHBIC IPABOBBIC aKThI:

Koncturyuuss Poccuiickoii ®@enepanun («Poccuiickast razera», Ne 7, 21.01.2009,
CobOpanue 3akoHomarenbcTBa Poccwiickoit ®Depeparmu, 26.01.2009, Ne 4, cr. 445,
«[TapnamenTtckas razera», Ne 4, 23 - 29.01.2009);
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Kunumueiii konekc Poccuiickoit @enepanun («CobOpanue 3akoHoAaTenbcTBa PDy,
03.01.2005, Ne 1 (gactp 1), ct. 14, «Poccuiickas Trazera», Ne 1, 12.01.2005,
«[Tapmamentckas razeran, Ne 7-8, 15.01.2005;

I'panoctpoutenshsiil koaeke Poccuiickoit @enepanuu («Poccuiickas razera», Ne 290,
30.12.2004, «Cobpanue 3akoHomarenbctBa P®», 03.01.2005, Ne 1 (wacts 1), ct. 16,
«[TapnamenTtckas razera», Ne 5-6, 14.01.2005);

®enepanbubiii 3ak0H 0T 06.10.2003 Ne 131-03 «OO6 00mux npuHIUIAX OpraHU3alun
MecTHOro camoynpasiieHus B Poccuiickoit @enepanumn» («CoOpaHue 3aKOHOIATENbCTBA
Poccuiickoit ®enepanun», 06.10.2003, Ne 40, ct. 3822, «Ilapnamentckas razera», No 186,
08.10.2003, «Poccmiickas razera», Ne 202, 08.10.2003);

®enepanbubiii 3akoH 0T 27.07.2010 Ne 210-03 «O6 opraHuzanuu MnpeaocTaBiIeHUs
TOCYJapCTBEHHBIX M MYHUIMNAIbHBIX yciyr» (CoOpanue 3akoHomaTenbcTBa Poccuiickoii
®enepanun, 02.08.2010, Ne 31, ct. 4179, «Poccuiickas razera», Ne 168, 30.07.2010);

Oenepanbublii 3akoH oT 06.04.2011 Ne 63-®3 «OO0 »>1neKTpPOHHOM MOAMMCH»
(«ITapnamentckas razetan, Ne 17, 08 - 14.04.2011, «Poccwuiickas razera», Ne 75,
08.04.2011, «Cobpanue 3akoHomarenbcTBa Poccuiickoit @enepanum», 11.04.2011, Ne 15,

cT. 2036);
®enepanbubiii 3aKk0H 0T 13.07.2015 Ne 218-®3 «O rocyaapCTBEHHON pETrHCTpalun
HEJBUKHUMOCTI (OpunmanbHbIN UHTEPHET-NIOPTa IPaBOBOM uHbopManuu

http://pravo.gov.ru, 14.07.2015, «Poccuiickas rasera», Ne 156, 17.05.2015, «CobGpanue
3akoHoarenbcTBa POy, 20.07.2015, Ne 29 (uacts 1), c1.4344);

noctanoBjeHue IlpasurensctBa PO ot 10.08.2005 Ne 502 «O06 ytBepkaeHun Gpopmbl
YBEJIOMJICHHS O TIepeBO/ie (0TKa3e B EPEBOJIC) KUIIOTO (HEKHUIIOT0) MOMEIICHHS B HEXKUIIOE
(xunoe) momemienne» («Cobpanue 3akoHomatenbcTBa PDy», 15.08.2005, Ne 33, cr. 3430,
«Poccwuiickas razeta», Ne 180, 17.08.2005);

noctanoBieHue IlpaButennbcrBa Poccuiickoit ®enepanuu ot 28.01.2006 Ne 47 «O6
yTBepkaAcHUU [lookeHUsT O MpPU3HAHUU TOMEIICHUS JKUJIBIM TIOMEIICHHEM, >KHIIOTO
MIOMEIICHUSI HETPUTOMHBIM JUISI TPOXXUBAHHSA, MHOTOKBAPTUPHOTO JIOMa aBapUHHBIM H
TOJ/IJIEXKAIIUM CHOCY WUIM PEKOHCTPYKIIMH, CaIOBOTO JIOMa >KHJIBIM JJOMOM H HJIOTO JIoMa
cagoBeiM JoMOoM» («CoOpaHue 3akoHomaTenbcTBa PDy», 06.02.2006, Ne 6, ct. 702,
«Poccwuiickas razeran, Ne 28, 10.02.2006);

pacniopsbkenue IlpaBurensctBa Poccuiickoit @enepanuu ot 17.12.2009 Ne 1993-p
«O0 yTBep)KIEHMH CBOJHOTO TIEpEYHS  TEPBOOYEPEAHBIX TOCYJAPCTBEHHBIX M
MYHHUIIAITAJBHBIX YCIIYT, MPEI0CTaBISAEMbIX B AJIEKTPOHHOM Buje» («Poccuiickas razera",
Ne 247, 23.12.2009, «Cobpanue 3akoHomateiabcTtBa POy, 28.12.2009, No 52 (2 4.), crt.
6626);

noctanoBieHue [IpaButenpcTBa Poccuiickoit deaepanmu ot 25.06.2012 Ne 634 «O

BHJIaX 3JIEKTPOHHOM ITOJIMCH, MCIOJIb30BaHNE KOTOPHIX JOIyCKAaeTCs MpHU oOpalieHuu 3a
MOJYy4YEHUEM TOCYyJapCTBEHHBIX M MYHUIIMNAIBHBIX yCIyr» («Poccuiickas razera», 02 uroms
2012 r. Ne 148);

noctanoBjeHue [IpaButenscTBa Poccuiickoii ®eneparuu ot 25.08.2012 Ne 852 «O6
yTBepkaeHn [IpaBun HCMOIb30BaHUS YCUICHHOW KBaTU(DUIIMPOBAHHOW AIIEKTPOHHOU
MOAMKCH MPHU 0OpaIeHUH 3a TIOJYYCHHUEM TOCYIapPCTBEHHBIX M MYHUIIUITAIIBHBIX YCIYT M O
BHeCEHHMH u3MeHeHus B IlpaBwmiia pa3pabOTKH M YTBEPXKICHUS aJIMHHHCTPATHBHBIX
pErIaMeHTOB NPENOCTABIEHUs TOCYJapCTBEHHBIX yciuyr» («Poccuiickas rasera», Ne 200,
31.08.2012, «Cobpanue 3akoHonarenscTBa POy, 03.09.2012, Ne 36, ct. 4903);

nocranoBnenue [IpaButenscrBa Poccuiickori @enepanuu ot 25.01.2013 Ne 33 «O6
WCIIOJIb30BAHUU MPOCTOM BJIEKTPOHHOM MOAMKMCH NPH OKa3aHUM TOCYAAPCTBEHHBIX W
MYyHUIIUTAIBHBIX  yeuyr» (OdunuanbHeld  WHTEPHET-TIOPTAN TPAaBOBOM HMHGOpMaIUU
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http://www.pravo.gov.ru, 23.11.2018, «CoOpanue 3akonomarensctBa PO», 04.02.2013, Ne
5, ct. 377);

nocra”osyieHue IlpaButenscrBa Poccuiickoin @enepanuu ot 26.03.2016 Ne 236 «O
TpeOOBaHUSAX K IMPENOCTABICHUIO B JJIEKTPOHHOW (opMe TrOCyJapCTBEHHBIX U
MyHUIMOAIbHBIX  yeiuyr» (OduuuanbHbli MHTEPHET-NOPTAN NPaBOBOM HHGOpMaLuu
http://www.pravo.gov.ru, 05.04.2016, «Poccwuiickast razetan, Ne 75, 08.04.2016, «Cobpanue
3akoHoarenbcTBa Poccuiickoit deneparnuny», 11.04.2016, Ne 15, ct. 2084);

YceraB ANEKCaHIPOBCKOIO CENBCKOro mnoceneHns JKUpPHOBCKOIO MYHHIMIAIBHOTO
pationa Bonrorpaackoit o0iacTu.

2.6. WcuepnbiBaromuii mepeyeHb JOKYMEHTOB, HEOOXOAMMBIX MJIA MPEAOCTABICHUS
MYHHUIMIAIBHON YyCIyTH

2.6.1. HUcuepnbiBaromuii mepedyeHb JOKYMEHTOB, HEOOXOJAMMBIX B COOTBETCTBHUH
C 3aKOHOAATEIbHBIMU u HMHBIMU HOPMAaTUBHBIMU MIPaBOBBIMU aKTaMH
Ui TPEeloCTaBiCHUs  MYHUUUINAIBHOW  YCIHyrd, TMOJUIeKAIIMX  PEICTaBICHUIO
3asIBUTEIISIMU:

- 3asBJIEHUE O TEepeBOJie MOMEIIEHUs (Jaee — 3asBieHue) 1Mo (GopMe MPUIIOKEHUs K
HACTOSIIIIEMY aIMUHUCTPATUBHOMY pErjlaMeHTYy;

-  TIOJTOTOBJEHHBIH M O(GOPMIICHHBIH B YCTAHOBJIEHHOM TOPAJIKE TPOEKT
nepeycTporcTBa U (WJIK) MeperyiaHUpOBKU MEPEBOJMMOro MOMEUIeHUs (B cllydae, €ciu
MEepeyCcTPOUCTBO U (MIJIM) MEeperuiaHupoBKa TpeOyroTcs Uis OOecriedyeHrs HCIOIb30BaHUs
TaKOI0 MOMEILIEHUS B KAU€CTBE JKUJIOTO UM HEKUJIOTO MOMEIICHHS);

- MPaBOYCTaHABJIMBAIOLIME JOKYMEHTHI Ha MEPEBOJUMOE MOMelleHHe (TMOITMHHUKH
WIM 3aCBUJIETEILCTBOBAHHBIE B HOTAPHAIIBHOM MOPSAKE KOIMUHU), B CIydae €Cld MpaBo Ha
NEPEBOANMOE IOMEIIEHUE HE 3aperucTpUpoBaHO B EQMHOM rocyJapCTBEHHOM peecTpe
HEJBUKUMOCTU;

- MPOTOKOJN 001ero coOpaHusi COOCTBEHHUKOB IOMEIIEHH B MHOTOKBapTUPHOM
JI0OMe, COJep KAl pelieHre o0 UX COrJIaCuu Ha MEepPeBOJI )KUIIOTO MOMEIICHHS B HEXUITOe
MIOMENICHUE;

- coIjlache KaXJOoro COOCTBEHHMKAa BCEX IIOMEIICHHM, MPUMBIKAIOMUX K
NEPEBOANMOMY ITOMEIIEHUIO, HAa IEPEBOJ JKUJIOTO TOMEIIEHUS B HEXKIIIOE TTOMEIICHUE.

dopMupoBaHHE 3asABICHHUS B DJIEKTPOHHON (QOpME OCYIIECTBISETCS IMOCPEICTBOM
3aMOIHEHUsI 3JIEKTPOHHON (opMbl 3asBiIeHUS Ha EnuHOM moprane rocyJapCTBEHHBIX U
MYHHUIIMITATBHBIX YCIyT WIK O(QUIMAILHOM caiiTe yMOJIHOMOYEHHOro opraHa 0e3
HEO0OXOIMMOCTH JIOTIOTHUTEIBHON M0/Ia4uM 3asBJICHUS B KAKOW-TNO0 NHOM Qopme.

2.6.2. IlepedyeHb TOKYMEHTOB (CBEJEHUI ), KOTOPHIC 3asBUTEIb BIIPABE MPEJICTABUTD 11O
COOCTBEHHOI MHHUIIMATHUBE:

- IIPaBOYCTAHABJIMBAIOIINE JTOKYMEHTBl Ha MEPEBOJIMMOE MOMEIIECHUE, €CIIU MPAaBO HA
MEPEBOUMOE TOMEUIEHUE 3aperucTpUpoBaHO B EIMHOM rocylnapCcTBEHHOM pPEECTpe
HEJBUKUMOCTH;

- IUIaH TIEPEBOAMMOIO MOMEUIEHUS C €r0 TEXHUYECKUM ONMCaHUEM (B cilydae, €Cilu
NIEPEBOIMMOE MIOMELIEHUE SABISAETCS KHUIBIM, TEXHUUECKHUH 11aclopT TaKOro MOMEIIEHHUS );

- IOATAXKHBIN IJIaH A0Ma, B KOTOPOM HAXOJIUTCS MEPEBOANMOE IIOMEIIEHUE.

B ciaywae HempencraBiieHUs  3asfBUTENEM O COOCTBEHHOW  MHUIIMATHBE
BBIIIENIEPEYNCICHHBIX ~ JOKYMEHTOB OHM NOAJEXKAT MPEACTABICHUIO B  paMKax
MEKBEJIOMCTBEHHOTO MH()OPMAITMOHHOTO B3aUMOICHCTBHSL.

2.6.3. 3asBieHHME M JOKYMEHTHI, yKa3aHHbIE B MyHKTax 2.6.1, 2.6.2 HacTosIIero
aMMUHHUCTPATUBHOI'O PEIVIAMEHTA, MOTYT OBITh MPEACTABIIEHBI 3asIBUTEISIMU 110 UX BBIOOPY
B YNOJHOMOYEHHBII opraH min M®IL] nu4Ho, 1uO0 HampaBiaeHbl MOCPEACTBOM MOYTOBOM
CBSI3U Ha OyMa)KHOM HOCHTEJE, JIMOO MPeACTaBICHbl B YIOJHOMOUYEHHBIH opraH B (opme



ANIEKTPOHHOIO JOKYMEHTa C HCIOJIb30BaHHMEM EaMHOro moprajia rocyJapCTBEHHBIX U
MYHULIUMATBHBIX YCITYT.

Konuu n1oxymMeHTOB AOMKHBI OBITH 3aBEPEHBI B YCTAHOBJICHHOM 3aKOHO/IATEIbCTBOM
MOPSJIKE.

3asBieHre B (QopMe DBJIEKTPOHHOIO JIOKYMEHTa TMOAMNKMCHIBAETCA 10 BBIOOpPY
3asiBUTEIIS:

- POCTOM JIEKTPOHHOM MOAMKUCKIO 3asBUTEINS (TPEACTABUTENS 3asIBUTEIIA);

- yCWICHHOW (KBaIM(PUIMPOBAHHON, HEKBATU(DUIIMPOBAHHON) AJIEKTPOHHOM
MOAMKCKIO 3aBUTEINS (MPEICTABUTEINS 3asIBUTEIS ).

Ceprudukar Kkiroda MPOBEPKU YCUICHHOW HEKBaTU(DHUIIMPOBAHHOW SIEKTPOHHOM
MOJINUCH JOJKEH OBITh CO3JaH U MCIOJIb30BAThCS B MH(pacTpyKType, oOecreunBaroei
MH(POPMAIIMOHHO-TEXHOJIOTHYECKOE  B3aUMOJACHCTBUE  MH(POPMAIIMOHHBIX  CHCTEM,
WCIIOIBb3YEMbIX JUISI TIPEAOCTABJICHHUS TOCYJApCTBEHHBIX M MYHHUIUMAIBHBIX YCIYT B
ANEKTPOHHOU QopMme, KOTopasi CO3JaeTcss M IMPOBEPSIETCS C MCIOJIb30BAHUEM CPEJICTB
ANIEKTPOHHOM MOJIMUCU U CPEACTB yAOCTOBEPAIONIEIO LEHTPA, UMEIOIINX MOATBEPKIECHUE
COOTBETCTBUS TPEOOBAHUSM, YCTAaHOBJICHHBIM (elepasibHBIM OPTraHOM HCIOJHUTEIbHOU
BJIacCTU B 00OJacTh oOecredeHus: Oe30MacHOCTH, a TaKXKe MPU HaJIUYMH Yy Biajaelblia
cepTuukaTa KiIro4a MPOBEPKU KIIK0Ya MPOCTOM DJIEKTPOHHOM MOJIMKCH, BBIIAHHOTO €My
MIPU JIMYHOM TIPHUEME.

B caywae oOpamieHuss 3asBUTENsT C  HMCIOJIB30BaHHEM  WH(GOPMALMOHHO-
TEJIEeKOMMYHUKAIMOHHOW cetn "WHTepHer" K 3asBieHHIO B (QopMe 3IEKTPOHHOIO
JOKYMEHTa MPUJIaraeTcs KOIUsA JOKYMEHTA, YJIOCTOBEPSIOIIETO JIMYHOCTh 3asiBUTEIIS
(YZI0CTOBEPSIIOUIETO JIMYHOCTD MPEACTABUTENS 3asBUTENISA, €CIIN 3asBJICHUE MPEJICTABISETCS
IpeJICTaBUTEIIEM 3asBUTENS) B BUE SJIEKTPOHHOTO 00pa3a TaKoro J0KyMEHTa.

[IpencraBnenue naHHOTO JOKYMEHTa He TpeOyeTcss B ciyyae IMpeACTaBIICHUS
3asBJICHUS] B (opMe BJIEKTPOHHOTO JOKYMEHTa MOCPEACTBOM OTIIPaBKHU 4Yepe3 JIMYHBIN
kabuHeT EnuHoro nopraa rocy1apcTBEHHbBIX U MyHUIIUTAIBHBIX YCIIYT.

B cnyuae mpencraBneHusi 3asBieHHs B (GopMe DJIEKTPOHHOTO JIOKyMEHTa
IPEACTABUTEIEM 3asBUTENS, AEHCTBYIOIIMM HAa OCHOBAHUM JOBEPEHHOCTH, K 3asBICHUIO
TaKKe MpHUJIaraeTcsi JOBEPEeHHOCTh B BUJIE AJIEKTPOHHOTO 00pa3za TaKoro JOKYMEHTA.

2.6.4. 3amperniaeTcs TpeOOBATh OT 3aBHUTEIISA:

1) mpencraBieHUs OKYMEHTOB W HMHGOpPMAllMUW WM OCYIIECTBICHUS ICHCTBUM,
IPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE NPEAyCMOTPEHO HOPMATHBHBIMU
MPaBOBBIMU  AKTaMH, PETYJIUPYIOIIMMU OTHOILUEHHUS, BO3HUKAIOUIME B CBSI3H C
MIPEAOCTABICHUEM MYHULIUIIAJIBHBIX YCIIYT;

2) TpeNCTaBJIICHUS JOKYMEHTOB M HH(OpPMAanuu, KOTOpbIE HAXOAATCS B
paclopspKEHUM  OpraHa,  MNPEJOCTABJSIONIETO  MYHUIMNAIBHYIO  YCIYTy,  HMHBIX
TOCy/apCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYIIPaBJICHHs OO0 MOABEIOMCTBEHHBIX
rOCyJapCTBEHHbIM OpraHaM WM OpraHaM MECTHOTO CaMOYNpaBJICHUS OpraHU3alui,
Y4acTBYIOUIMX B MPEAOCTABICHUU NPEAyCMOTpPEHHBIX uyacThio 1 cratbu 1 denepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 "O6 opraHuzanuu npeoCcTaBlIeHUs] TOCYAapCTBEHHBIX U
MyHULUNAIBHBIX ycayr" (manee — ®enepanbHbiii 3akoH Ne 210-D3) MyHULMNAIBHBIX
yCIYyT, B COOTBETCTBMHU C HOPMAaTUBHBIMU MpaBOBbIMH akTaMu Poccuiickoint denepanuu,
HOPMAaTHBHBIMU TPABOBBIMH aKkTamMu Bonrorpaackoit o0nacTv, MyHUIIUTATHHBIMU
MPaBOBBIMU aKTaMH, 32 UCKIIFOUEHHEM JOKYMEHTOB, BKIFOUEHHBIX B ONPEEICHHBIN YacThIO
6 crateu 7 ®enepanbHoro 3akoHa Ne 210-d3 nepedyeHb JOKYMEHTOB. 3asiBUTENb BIIPABE
MPEICTaBUTh YKa3aHHbIC JOKYMEHTHl W HWH(OPMAIMIO B OpPraHbl, MPEAOCTABISIONINE
MYHULUNAIbHBIE YCIYTH, IO COOCTBEHHOM MHUIIMATUBE;
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3) ocyriecTBICHHUS NEHCTBUI, B TOM YHCJEC COIJIAaCOBAaHWH, HEOOXOIUMBIX JUIS
MOJIyYEHHUs TOCYJAapCTBEHHBIX M MYHHIIMIAIbHBIX YCIYT M CBSI3aHHBIX C OOpallleHHEM B
WHBIE TOCYJapCTBEHHBIE OpPraHbl, OpraHbl MECTHOTO CaMOYIpaBJICHUS, OpraHU3alluu, 3a
HUCKIIIOYCHUEM TIOJYyYEeHHUs] YCIYr M TONy4YEeHHS JIOKYMEHTOB U  HHQOpMAaINH,
MPEAOCTABIISIEMBIX B Pe3yJIbTaTe MPEAOCTABJICHUS TaKUX YCIIYT, BKIIOYEHHBIX B MEPEUCHb
YCIYT, KOTOPBIE SIBJISIIOTCA HEOOXOAMMBIMH U OO0SA3aTEIBHBIMHU ISl TMPEIOCTaBICHUS
MYHUIUANAIBHBIX YCIIYT, YTBEPXKICHHBIH MYHUIIUTATHHBIM HOPMATHUBHBIM MTPAaBOBBIM aKTOM
MPEJCTaBUTEILHOTO OpraHa MECTHOTO YIpPaBJIEHHUS AJIEKCaHIPOBCKOTO  CEIbCKOIO
noceneHus: JKupHoBCKOro MyHuUMNaibHOro paiiona Bonrorpaackoit o0nactu;

4) TpencTaBiICHHsS ~JOKYMEHTOB W HMHQGOpPMAlUU, OTCYTCTBHUEC ©  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPH IEPBOHAYATLHOM OTKa3e B MpPUEME
JOKyMEHTOB, HEOOXOAMMBIX JJIS TPEJOCTaBICHUS MYHULMNAIBHOW YCIyrH, JHU0O B
MpeI0CTaBICHUH MYHULUIIATBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEIYIOUINX CIy4YaeB:

-  U3MEHEHHE TpeOOBaHUW HOPMATHUBHBIX TMPABOBBIX AaKTOB, KacalolIUXCS
MPEAOCTABICHUS MYHHMIIUTIATBHON YCIYTH, MOCJE MEePBOHAYATBLHON MOJa4yu 3asBJICHUS O
MPEAO0CTABICHUN MYyHUITUTIATLHON yCIIyTH;

- HajIW4Me OImMMOOK B 3asABJICHUU O MPEIOCTABICHWUM MYHHMIIUNAIBHOM YCIyTH W
JOKyMEHTaX, TOJaHHBIX 3asABHUTEJIEM TIOCIE€ TEPBOHAYAIBLHOTO OTKa3a B MpUEME
JOKyMEHTOB, HEOOXOJMMBIX I MPEJOCTABICHUS MYHHUIIMNAIBHONW YCIyrH, JTu00 B
MPEAOCTABICHUN MYHUIIMTIAIBHOM YCIYTH M HE BKIIOUCHHBIX B MPEACTaBICHHBIN paHee
KOMIUIEKT JIOKYMEHTOB;

- UCTEYEHHE CpOKa JEHUCTBUS JOKYMEHTOB WM H3MEHEHUE HH(OpMaIu mocie
NEPBOHAYAIBHOIO OTKa3a B MpUEME JIOKyMEHTOB, HEOOXOIMMBIX Jis MpeIOoCTaBICHUS
MYHUIIMIIATIBHOMN YCIYTH, JIMOO B MPEAOCTABIEHUN MYHUIIUIIAILHON YCIYyTH;

- BBISIBJICHHE JIOKYMEHTAJIBbHO MOJTBEPKIEHHOTO (hakTa (MPU3HAKOB) OMIMOOYHOTO
WIM TPOTHUBOIpPABHOTO JedcTBus  (Oe3melicTBUs)  JOKHOCTHOTO — JIMIIA  OpraHa,
IPEIOCTABIISIIONIETO MYHHUIIMIAIBHYIO YCIYTy, MYHHUIMIIAJIBHOTO CIY>Kallero, paboTHUKA
MHOTO(YHKITHOHATILHOTO LIEHTpa, pabOTHUKA OpraHU3aliy, MPeayCMOTPEHHOM YacThio 1.1
cratbu 16 @enepanpbHoro 3akoHa Ne 210-®d3, npu mnepBOHAYaIbHOM OTKa3e B IMpUEME
JOKYMEHTOB, HEOOXOAMMBIX [UIsl TMPEAOCTAaBICHUS MYHUIIMINAIBHOW yciyru, J1ubo B
NPEOCTABICHUA MYHUIIMIAIBHONW YCIyTd, O 4Ye€M B IUCHBMEHHOM BHJE 3a MOAMHUCHIO
PYKOBOJUTENSI OpraHa, NpPeJOCTaBIAIONIET0 MYHUIMIAIBHYIO YCIyTy, PYKOBOIHUTEIS
MHOTO(YHKIITMOHAIILHOTO IIEHTpa NpU MEPBOHAYAIBHOM OTKa3e B IMpPUEME JOKYMEHTOB,
HEOOXOUMBIX JUIS TPENOCTaBICHUS MYHHUIIUIAIBLHOW YCIyrd, JU0O0 PYKOBOAMTENS
OpraHu3aluy, nperycMoTpeHHon yactoio 1.1 crareu 16 @enepanbHoro 3akoHa Ne 210-D3,
YBEJAOMJISIETCS 3aIBUTEIIb, 4 TAKXKE MPUHOCITCS U3BUHEHUS 32 IOCTABJIICHHbIE HEYJ00CTBA;

5) mpemoctaBieHHs Ha OyMaXHOM HOCHUTENE JOKYMEHTOB U HH(OpMaImu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUHU C IyHKTOM 7.2
yactu 1 crarbu 16 @enepanbHoro 3axkoHa No 210-D3, 3a HCKIIOYEHUEM CIIy4yaeB, €CIU
HAHECEHUE OTMETOK Ha TaKue JOKYMEHTHI JIMOO WX H3BITHE SIBISETCS HEOOXOIUMBIM
YCJIOBUEM MPEAOCTABICHUS TOCYAAPCTBEHHON WM MYHHUIMIAIBHON YCIyIM, W HHBIX
CJIy4aeB, YCTAaHOBJICHHBIX (peiepaibHBIMU 3aKOHAMHU.

2.7. OcHoBaHusi s OTKa3a B TpUeMe JOKYMEHTOB, HEOOXOIUMBIX JUIs
MPEAOCTABICHUS MyHULIUIIAIbHON yCIIyTH.

3asiBUTENIO HAMpaBISIETCS YBEIOMIIEHHE OO0 OTKa3e B TpHUEME K PACCMOTPEHHIO
3asiBJIICHUSI B CITydae, €CIIU MPH OOpaIeHUH 3a MPEeIOCTaBICHHEM MYHHUIIUIATBLHOW YCIYTH B
ANEKTPOHHOU (hopMe B pe3ynbTaTe MPOBEPKH KBATU(DUIIMPOBAHHOW MOJMIUCH BBISBICHO
HecoOJI0IeHNe YCTaHOBIEHHBIX cTaThell 11 denepanpHoro 3akoHa ot 06.04.2011 Ne 63-D3
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"OO0 snextponHoi noanucu" (ganee — denepanbublil 3akoH Ne 63-D3) yciaoBuil npu3HaHUs
€€ JEeUCTBUTEIIBHOCTH.

2.8. McuepnpIBaromnii NepedeHb OCHOBAHUM AJIs1 IPUOCTAHOBJICHHS IIPEIOCTABIICHHS
MYHUIUNATBHON YCIYTH WM OTKa3a B MPEIOCTABICHUH MYHUIIMTIATBHON YCIYTH.

2.8.1. OcHOBaHMs ISl TPUOCTAHOBIICHUS MTPENOCTABICHNUS MyHULIUIIAIIBHON YCIyTH
OTCYTCTBYIOT.

2.8.2. OTKa3 B IIEPEBOJIC KUJIOTO IMOMEIICHHS B HEXKIIIOC TIOMEIIIEHUE WITH HEXKUIIOTO
MTOMEIIEHHUS B )KHJIOE TTOMEIIECHUE AOMYCKACTCS B CIydasiX:

- HEMPEACTABJICHUS OMPEACIICHHBIX B MyHKTE 2.6.1 HACTOAIIETO aJMHUHUCTPATUBHOTO
periiaMeHTa JOKYMEHTOB, OOS3aHHOCTh MO TIPEACTABJICHUIO KOTOPHIX BO3JIOXKEHA Ha
3asIBUTETIS;

- TOCTYIUICHHWS B OpraH, OCYIIECTBISIONIMM TEPEeBOA TOMEIICHUH, OTBeTa Ha
MEXBEJIOMCTBEHHBIN 3alpoC, CBUJETEILCTBYIOIIETO 00 OTCYTCTBUU JOKYyMEHTa W (WJIM)
nHpopManuu, HEOOXOTUMBIX Uil TIEPEBOAA JKUJIOTO TOMEIICHUSI B HEKUIIOE MOMEIICHHE
WM HEXWJIOrO0 TOMEIICHUS B JKHJIOE MOMENICHHE B COOTBETCTBUM C MNYHKTOM 2.6.2
HACTOSIIEr0 aJMUHUCTPATUBHOTO pErJaMEHTa, €CIU COOTBETCTBYIOIIMN JOKYMEHT HE
MpeACTaBJIEH 3asgBUTENEM M0 COOCTBEeHHOM MHUIIMaThBe. OTKa3 B MEPEBOIC MOMEIIEHHUS 110
yKa3aHHOMY OCHOBAHHUIO JOMYCKAeTCsA B CiIy4ae, €Clid OpraH, OCYIIECTBIISIONIUNA TEPEBO
MOMEIIEHUH, TMOCJE TOJYYCHHUS YKa3aHHOTO OTBETa YBEIOMUJ 3asBUTENS O TMOJYyYCHHUH
TaKOro OTBETA, MPEJIONKUIT 3asBUTEII0 MPEJACTAaBUTHh JAOKYMEHT U (W) uHGOpMAIHIo,
HEOOXOMMBIE TSl TIEPEBO/Ia JKUJIOTO MOMEIIEHUS B HEXXHIIOE MOMEIIEHUE WIIM HEXHIOTO
NOMEIICHUSI B JKWJIOE IIOMEUIEHUE B COOTBETCTBUM C IYHKTOM 2.6.2 HACTOSIIErO
aJIMUHUCTPATUBHOTO PErjaMeHTa, U HE MOJY4YWs OT 3asBUTENs TaKue NOKYMEHT U (WJIM)
UH(GOpPMALIMIO B TEUEHUE MATHAAIATH pabo4YuX JTHEH CO JHS HANpaBJICHUS YBEIOMIICHUS;

- IPEJICTABJICHUSI IOKYMEHTOB B HEHAJUISKAILLUNA OPTaH;

- HECOOTBETCTBHUS MPOEKTA MepeycTpoicTBa U (WIIM) MEpPEeraHUPOBKH MOMEIIECHUS B
MHOTOKBApTUPHOM JiOMe TpeOOBaHUSIM 3aKOHOATENIbCTBA;

- HecoOoIeHusT TpelycMOTpeHHBIX JKunmuuiaeiM kojiekcoM Poccuiickoit deneparyu
U 3aKOHOJATEIbCTBOM O TPaJOCTPOUTENBHON JI€ATEIbBHOCTH YCJIOBUHI IepeBoja

OMEIIICHHUS.

V' x cmyuasm  mecobmoodenus npedycmompennvix  umuynviv  xodexcom Poccutickoii  ®@edepayuu  u

3AKOHOO0AMenbCMEoM 0 2padoCcmpoumenbHol 0esmenbHOCU YCI08Uli Nepeood NOMeueHUs OMHOCAMCA:

NepPeBoo JHCUNO20 NOMEWEHUSL 8 HENCUTIOe NOMeWjeHUe, ecit OOCIYN K NePetOOUMOMY NOMEWEHUIO HEBO3MONCEH
0e3 UCnoIb306anUs NOMEWeHUl, 00eCneyUsaIouWUx OOCMYN K JHCULbIM HOMEWEHUSM, UL OMCYMCMEYem MexXHU4ecKdsl
803MOXMCHOCMb 000pY008aMb MAKOU 00CMYN K OAHHOMY NOMeWeHUIo, eciu nepesooumoe nomeweHue seaemcs
YACMbIO JHCUNO20 NOMeueHUsi TUOO UCNONb3YemCs COOCMBEHHUKOM OAHHO20 NOMEWEHUsT UL UHbIM SPANCOAHUHOM 8
Kayecmee mMecma NOCMOSIHHO20 NPOJICUBAHUS, 4 MAKICE eCli NPA80 COOCMEEHHOCHU HA NEPedoouUMoe NOMeueHuUe
obpemeHeHo npasamu Kakux-aubo auy;

NEePeso0d HENCUNIO20 NOMEWEHUSL 8 JICULoe NOMeujeHue, eci maKoe nomeweHue ne omeedaenm mpebo8anusim,
KOMOPbIM OO0JIICHO OMEeuans JHCUloe NoMeweHue u Komopuvle ycmarnoeienvl Ilocmanosnenuem I[lpasumenscmea
Poccuiickou @edepayuu om 28 aneaps 2006 2. Ne 47 «O6 ymeepowcoenuu Ilonosicenus o npusHaHuu nomeweHus
JHCUTLIM HOMEUSCHUEM, HCUTI020 NOMEWEHUSI HENPUSOOHBIM OISl NPOICUBAHUS, MHO2OKEAPMUPHO20 0OMA ABAPULIHBIM U
nooneHCawumM CHOCYy UlU PeKOHCMPYKYUU, CA008020 O0MA HCUTbIM OOMOM U HCULO20 OOMA CAO08bIM OOMOM» UMU
OMCYymCcmeyem 803MONICHOCHL 00eCneyums COOMEEenCmeaue maxKo20 NOMewjeHust YCMaHOGIeHHbIM mpebo8anusim 1ubo
ecnu npago coOOCMBEHHOCIU HA MAKOe NoMeujeHue 00peMeHeHo NPABAMU KAKUX-TUO0 Tuy;

nepeoo Keapmupbl 8 MHO2OKEAPMUPHOM 0OME 6 HEeICUL0e NOMeujeHue, eCiu maKas Keapmupda pPAacnoiodcend
HA NepeoM mavice YKA3AHHO20 OOMA UMU Gblule NepP8o20 IMAdNCa, NpU IMOM HOMEWEHUs, PACTONONCEHHbIE
HeNnocpeoCmeeHHO oo Keapmupou, NEPesooUMOll 8 HENCUILOe NOMEUICHUE, SLGSLIOMCSL IHCUTILLMU,

nepesood HCUNO20 NOMEWEHUS. 8 HAEMHOM 0OMe COYUATLHO20 UCNONIb308AHUSL 8 HEHCUTOE NOMEUCHUE;

omcymemeue  co2nacusi COOCMEEHHUKO8 HOMeweHull b0 peuwenus obwe2o cobpanusi coOCMEEeHHUKO8
noMeweHull 6 MHO2OKEAPMUPHOM OOME HA PEKOHCIMPYKYUIO U UCNOTIb308AHUE 00Ue20 UMYUecmed MHO2OKEAPMUPHO20
ooma (KOHCMPYKMUBHBIX IAEMEHMO8 30aHUsl, 3EMeIbHO20 YUACHKA), eCll Nepesod MHCUL020 NOMEUWEHUs. 8 HENCULOe
c853aH ¢ HeoOXOO0UMOCMbIO NposedeHUss pabom No  PeKOHCMPYKYUU MHO2OK8APMUPHO20 0omMd Jaubo ¢
npeodoCmasieHueM 3asiUmeNio 8 SMuX YeJisix Yacmu 00ue20 3eMebHO20 YHACHIKA.
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2.9. MyHununanpHas yciiyra npeaocTaBisieTcs: 0ecIiaTHO.

2.10. MakcuManbHOE BpeMsl OXKHMJaHUS B O4epeAM NpU Mojade oOpallleHHs U MpHU
MOJIYYEHHUH PE3YJIbTATa MPEAOCTABICHUS MYHULIUIIAIbHOW YCIYTH COCTABIsAET 15 MUHYT.

2.11. Cpoxk perucTpanuu 3asBJICHUS U MPUIAraeéMbIX K HEMY JOKYMEHTOB COCTaBIISIET:

- Ha JINYHOM TIpUeMe TpaxkaaH — He O6osee 20 MUHYT;

- [IPY TIOCTYIUICHUH 3asiBJICHHS U JOKYMEHTOB 10 nouTe win yepe3 M®PL — ne 6onee 3
IHEH co AHS MOCTYIUIEHUS B YIIOJJHOMOYEHHBIA OpraH;

- MpU TNOCTYIUIEHUU 3asBJIEHUS B (OpPME AIIEKTPOHHOTO JOKYMEHTa, B TOM YHCIIE
nocpeacTBoM EauHOro moprana rocy1apcTBEHHBIX U MYHULIMIIAIBHBIX YCIYT — HE TO3/IHEE
1 paboyero nHs, CAEAYIOUIETO 32 JHEM MOCTYIUICHUS 3asBJICHUS B YIIOJTHOMOYEHHBII OpraH.

2.12. TpeOoBaHusi K MOMEUIEHUSM, B KOTOPBIX MPEIOCTABISAETCS MYHULIMIAIbHAS
yciyra, K 3aldy OXUAAHMS, MecTaM JUIsl 3aloJIHEHUsS 3alpocoB O MPEeAOCTaBICHUU
MYHHUIIMIAIBHON YCIyrd, MH(OPMALMOHHBIM CTEHAAM C 00pa3llaMM HUX 3allOJIHEHUS U
MEPEeYHEM JIOKyMEHTOB, HEOOXOIUMBIX JUIsl MPEAOCTABICHUS MYHUIUMNAIbHOW YCIYTH, B
TOM 4YHClIe K OOECHEeUeHHI0 AOCTYMHOCTH s MHBAJIHUJOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C 3aKOHOHATENbCTBOM Poccuiickoii depepannv O COLHUAIBHOW 3aIlUATE
WHBAJIUJIOB

2.12.1. TpeboBaHus K MOMEUICHUSM, B KOTOPBIX MPENOCTABISETCS MYHHUIMNAIbHAS
yclyra.

[Tomemienusi, B KOTOPBIX MPEIOCTABISIETCS MyHHUIUNAIbHAsA yCIIyTra, 00ecrnedrBaTcs
HEOOXOIUMBIMM ISl  TPEJIOCTABICHHUS] ~MYHULUINAIBHOW  yCIyrH  000pyJOBaHHEM
(KOMIbIOTEPAMH, CPEJCTBAMU CBSI3U, OPITEXHUKOM), KaHIEISIPCKUMH MPUHAJUICKHOCTIIMH,
MH(GOPMALIMOHHBIMUA M CIIPABOYHBIMHM MaTepHajiaMU, HArJIAIHON MH(pOpMaLUel, CTYIbsIMU
U CTOJIAMH).

[ToMemeHnns yIoJIHOMOYEHHOTO OpraHa JOJKHBI COOTBETCTBOBATh CAHUTApPHBIM
npaBunam CII 2.2.3670-20 "CaruTtapHO-3MUIEMUOJIOTHYECKHE TPeOOBaHUS K YCIOBHUAM
Tpyza", yTBEp>KI€HHBIM [TIOCTAHOBJIEHUEM [ JTaBHOTO rOCYJapCTBEHHOI'O CAHUTAPHOTO Bpada
Poccuiickoit ®eneparuu ot 02.12.2020 Ne 40, u ObITh 00OpPYIOBaHBI CPEACTBAMH
MOKAPOTYIICHHUS.

Bxon v BbIXoj U3 moMenieHuit 000pyaytoTCs COOTBETCTBYIOIUMHU YKa3aTeIsIMU.

Bxox B ymnomHOMOYeHHBIH opraH o0opyayeTcs HHGOPMAIMOHHONW TaOIUYKOM
(BBIBECKOIT), coneprkanie nHpOpMalUi0 0 HAMMEHOBAHUH, MECTE HaXOXKJIECHUS U PEKUME
paboTHL.

KabuneTtsr o0opyayroTcs uHDOpPMAIMOHHONW TaOIMYKON (BBIBECKOMW), COAEpIKaIiei
uHDOpMAIIMIO O  HAMMEHOBAHMM  YINOJHOMOYEHHOIO0  opraHa  (CTPYKTYpHOTO
MO/Ipa3 IEIeHNs] ), OCYIIECTBISIONIETO MPEIOCTABICHUE MyHHUITUTIAIILHON YCITyTH.

2.12.2. TpeboBaHUs K MECTaM OKHTIaHHS.

MecTta oxuIaHus AOKHBI COOTBETCTBOBATH KOM(MOPTHBIM YCIOBHSM ISl 3asiBUTEICH
Y ONTUMAJIBHBIM YCIIOBHUSIM paOOThI CHEIMATNCTOB YIIOJIHOMOYEHHOTO OpraHa.

Mecta oxkunaHusi TOJIKHBI OBITh 00OPYJOBAaHbBI CTYJbSMHU, KPECEIbHBIMUA CEKIMSIMH,
CKaMbSIMH.

2.12.3. TpeboBaHus K MECTaM MpUeMa 3asiBUTEIICH.

IIpuem 3asBUTENEH OCYLIECTBISIETCS B CHEUHUAIBHO BBIACICHHBIX I 3TUX LeJed
MTOMEILEHHUSIX.

Kaxmoe pabodee MecTo CHEIHATUCTOB YIOJTHOMOYEHHOTO OpraHa JOJDKHO OBITh
000pYI0BaHO MEPCOHATBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTYNa K HEOOXOAUMBIM
MH(OPMAIMOHHBIM 0a3aM JaHHBIX, IEYATAIOUIIM U KOMUPYIOIIKUM yCTPOUCTBAM.
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[Ipn opranuzanuu paboyux MeECT JOJDKHA OBITh NPEAyCMOTPEHAa BO3MOKHOCTH
CBOOOJHOI0 BXOJa M BbIXO/A CIIELIMAIUCTOB YIIOJHOMOYEHHOIO OpraHa U3 NOMEIIEHUs IPU
HEOOXOAUMOCTH.

Mecta cnauu ¥ NOJy4eHHUs JOKYMEHTOB 3asiBUTEISIMH, MECTa Uil UH(POPMUPOBAHUS
3asiBUTEJIEN U 3aII0JTHEHUSI HEOOXOAUMBIX IOKYMEHTOB 000pYAYIOTCA CTYNbsIMU (KpeciiaMu)
Y CTOJIaMU M 00ecneunBaroTCsl nuc4ye OymMaroil 1 MMCbMEHHBIMU IPUHAICKHOCTSIMU.

2.12.4. TpeboBanus Kk ”HGOPMALIMOHHBIM CTEHIAM.

B nomemnieHusix ymoJHOMOYEHHOIO OpraHa, MpeAHa3HAYeHHbIX s paboThl C
3asiBUTENISIMM, pa3MeEIaloTcs HHPOPMAIMOHHbIE CTEHJAbI, OOECHeYMBAIOUINE IOJyYeHHUE
MH(}OPMALIMK O IPEJOCTABICHUN MyHUIIUIAIBHON YCIYyTH.

Ha wundpopManmoHHbIX cTeHIaX, OQHUIMAIBHOM caiiTe YHNOJHOMOYEHHOrO0 oOpraHa
pa3MeniaroTcs cienyrone HHPopMauOHHbIE MaTepHalIbl:

W3BJICYEHUS! U3 3aKOHOAATEIBHBIX W HOPMATUBHBIX IMPaBOBBIX aKTOB, COAEpPIKAIIMX
HOPMBI, PErYJIUPYIOLIUE AeITEIbHOCTh MO UCIOJHEHUI0 MyHUIIUNAIBHON YCITIYTH;

TEKCT HACTOSIIEr0 aIMUHUCTPATUBHOIO PErJIaMEeHTa;

uH(pOpMaLMs O OPSAJIKE UCTIOJIHEHNS MyHUIIUIIAIIBHON YCITyTH;

nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX JJIsl TPEIOCTaBICHUS MyHUIIUIIAIBLHON YCIyTH;

(dbopMbI 1 00pa3ibl JOKYMEHTOB IS 3a0JHEHUSI.

CBEJICHUSI O MECTe HaXOXJEeHUS U rpaduke paboTbl HAMMEHOBAHHE AaIMUHUCTPALMU
MyHHIMIaIbHOTrO o0pa3zoBanus u MOIL;

CIPaBOYHBIE TeJIEHOHBL;

ajipeca IEKTPOHHOM NouTkl U aapeca MHTepHET-callToB;

UHpOpMalMsg O MECTe JIMYHOIO IpHeMa, a TakkKe 00 YCTAHOBJIEHHBIX Ui JIMYHOTO
npuema JHAX U Jacax.

IIpuy wu3MeHeHMHM MH(POPMALUMU 1O UCIOJHEHUIO MYHHUIMIAIBHOW  YCIyTH
OCYILECTBIISIETCA €€ MePUOUUECKOe OOHOBIICHHUE.

BusyanbHasg, TekcToBas M MyJbTUMenuiiHas ~ HMHQopManus O  HOpsAIKe
NpPEeOCTaBICHNs MYHUIIUIIAIILHOM yCIyTy pa3Melaercss Ha HHPOPMAIlMOHHOM CTEHJIE WUJIH
MH(POPMALIMOHHOM Te€pMHHAaNE (YyCTaHABIUBAETCS B yIOOHOM JUISl TPaXKJlaH MECTE), a TaKxkKe
Ha EnuHOM moprane rocymapcTBEHHBIX M MYHHUIMIAIBHBIX yciyr (Www.gosuslugi.ru), a
TaKke Ha opUIMaILHOM caiiTe ynoiHoModeHHoro oprasa (http://anexcanaposckoe34.pd/).

OdopmiieHne BU3yalbHOM, TEKCTOBOM M MYJbTUMEIUHHONW MHPOpPMALMU O MOPSIKEe
NOpPEJOCTaBICHUS MYHUIUNAIBHOM YCIYrd JODKHO COOTBETCTBOBATH ONTHUMAJIbBHOMY
3pUTEIBLHOMY U CIIyXOBOMY BOCHPHUSATHUIO 3TOM HH(OpMAIIUH Ipa’kaaHaMU.

2.12.5. TpeboBaHus K 06€CIEUEHUIO JOCTYITHOCTH MPEIOCTABICHHSI MyHHUIIUITAIbHON
YCIIYTH JUIsl UHBAJIU/IOB.

B nemsx oOecrneueHust yCIOBUN JOCTYHHOCTH JJsi MHBAJIUAOB MYHUIIUIAIBHOM
YCIIYTH JIOJIKHO OBITh 00ECIIeYeHO:

- OKa3aHue JOJDKHOCTHBIMU JIMIIAMHU YIIOJHOMOYEHHOIO OpPraHa MOMOIIM MHBAJIUAAM
B MOCAJKE B TPAHCIOPTHOE CPEJICTBO M BBICAJIKE M3 HErO INEpej BXOJOM B IOMEIICHUS, B
KOTOPBIX MPENOCTABISAETCS MYHMLIMIAIbHAs yCIyra, B TOM 4YHCIE C MCIOJIb30BAaHUEM
Kpecia-KoJIsICKH;

- OecTIpensITCTBEHHBIH BXOJl MHBAJIUOB B TOMELICHUE U BBIXOJ U3 HETO;

- BO3MOJYKHOCTb CaMOCTOSITEJIbHOIO MEPENBHKEHUS HHBAJINIOB IO TEPPUTOPUU
OpraHM3al1y, IOMEUIEHHUS, B KOTOPBIX OKa3bIBAETCSI MyHUILIUIIAJIbHAS yCIIyTa;

- CONPOBOKICHNE UHBAJINIOB, UMEIOIINUX CTOWKHE pAacCTPOMCTBA (PYHKLMHU 3pEHUS U
CaMOCTOSITEIBHOTO MEPEABMKEHUS, U OKa3aHUE MM IOMOILIM HA TEPPUTOPUM OPraHU3aALNH,
MIOMEILIEHUS, B KOTOPBIX 0Ka3bIBAETCA MyHUIIMIIAIbHAS YCIIYTa;
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- HaJJuexallee pasMelleHue Oo0OpyloBaHUS M HOcUTeNnell  MH(OpMAaLNH,
HEOOXOIMMBIX JUIsl o0ecrieueHns OeCIIPENsITCTBEHHOTO JOCTYa MHBAJIUIOB B IOMEILIEHHS U
K yCJIyram, ¢ y4eTOM OTpaHMYEHUHN UX KU3HEIEATENbHOCTH;

- nyOonmupoBaHuME HEOOXOAMMOW Il MWHBAJIMIOB 3BYKOBOM M 3pUTEIBbHOU
uH(poOpMaLMY, a TAK)KE HaANKUCEH, 3HAKOB M MHOM TEKCTOBOW M rpaduueckoil HHPpopMauu
3HaKaMH, BBIIOJHEHHBIMU PelibehHO-TOUCUHBIM IIpudTom bpaiins;

- IOIYCK CypJIoTIepeBOAYMKA U TU(PIIOCYPAONIEPEBOTUNKA;

- JIONyCK COOAaKW-TIPOBOJHUKA NpPU HAIMYUU JIOKYMEHTA, MOATBEPKAAIOIIETO €€
cHelnuajbHOe O0y4YeHHE U BBIJAHHOIO MO (opME U B MOPAJKE, KOTOPbIE OMpPENESIOTCS
(denepaabHBIM OPraHOM HCIOJIHUTENbHOM BJACTH, OCYLIECTBIISIIOIIMM (YHKUUU IO
BBIPA0OTKE W peald3allii TOCYJAapCTBEHHOM TMOJUTUKA U HOPMATHBHO-TIPAaBOBOMY
PEryJIMpOBaHuUIO B cepe COlMaIbHOM 3alIUThl HACEIECHHUS;

- IpeJI0CTaBIEHUE IPU HEOOXOAUMOCTH YCIYTH M0 MECTY KHUTEJIbCTBA MHBAJIUA WU
B JINCTAHIIMOHHOM PEXKUME;

- OKa3aHHE JOHKHOCTHBIMM JIMIAMHU YIIOJTHOMOYEHHOI'O OpraHa MHOM HeoO0XOIUMOM
MOMOIIM MHBAJIWAaM B MPEOJIOJICHUN 0apbepoB, MPEMSITCTBYIOUIUX MOTYYECHUIO UMHU YCIyT
HapaBHE C IPYTUMHU JIUIIAMHU.

2.13. TlokazaTenssMu JIOCTYITHOCTH M KauyeCTBA MYHMIIMIIAJILHOM YCIIYTHU SIBISIOTCA
MpeloCTaBlICHHEe  MYHULMIAIBHOM  YCIYyrM WM OCYUIECTBJICHHE  OTAEIBHBIX
aJMUHHUCTPATUBHBIX TMpOLEAYp B DJJEKTPOHHOM ¢opMe, TOJyuyeHUEe 3asBUTENIEM
MH(OPMALIMK O X0JIe TPEIOCTABICHHSI MyHUIIMITAILHON YCIYTH € UCIIOJIb30BAaHUEM CPEJICTB
Tele(OHHON  CBA3M,  DJIEKTPOHHOTO  WHGOPMUPOBAHUS,  COONIOACHHE  CPOKOB
IPEIOCTABJICHUS MYHUIMNIAIbHOW YCIyTH, OTCYTCTBHUE Kajo0 M MPETEH3UH CO CTOPOHBI
3asBUTENSI, a Takke CyJeOHbIX aKTOB O TNMPU3HAHWM HE3aKOHHBIMHU peUIeHUH, NeHCTBUN
(Ge3melicTBHS) YIOJTHOMOYEHHOTO OpraHa U AOKHOCTHBIX JIUIL YIIOJITHOMOUYEHHOTO OpraHa.

2.14. Vnbie TpeObOBaHUS, B TOM YUCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHHUS
MYHHUITMTIATBHBIX YCIYT B 3JIeKTpoHHOH hopme u MO,

OcoOeHHOCTH  OCYIIECTBIICHUS  OTJAEJIbHBIX  aJMHHHUCTPATUBHBIX  MPOLEIYD,
NCUCTBUM, BBIMOJIHEHHE KOTOPBIX OOECIeUrnBaeTCsl 3asABUTEII0 TpPHU TMPEAOCTABICHUU
MYHUIIMIIAIBHOM yCIIyTM B 3JEKTPOHHON (opme, M MpenoCTaBiICHHs MYHHUIIMIATbHON
yciayru uepe3 MOPIL[ ycraHOBIEeHBl B pasgene 3 HACTOSALIEr0 aJIMHHUCTPATUBHOIO
periiaMeHTa.

3. CocraB, 0CJ1€10BATEJIbHOCTD M CPOKH BBINOJHEHUSA A IMAHUCTPATUBHBIX
npouenyp (aeiicTBmii), TpeGOBAHUA K MOPSIAKY UX BLINOJHEHHUS, B TOM YHCJIe
0CO0EHHOCTH BBHINOJIHEHHS AIMUHUCTPATHUBHBIX NMPOIEAYP B 2J1eKTPOHHOMH (hopme, a
TaK:Ke 0CO0eHHOCTH BBHINOJHEHHs AAMUHUCTPATUBHBIX Npoueayp (aeicTuii) B
MHOT0(pyHKIIHOHAJBHBIX HEHTPAX

3. llpenmocraBiieHHe MYHUIMIAIBHOW YCIyTM BKIIOYAaeT B ce0s  Cleayrolue
aJMUHUCTPATUBHbBIC MPOLEAYPHI:

1) npuem U perucTparus 3asBiIeHUS U JOKYMEHTOB (0TKa3 B MPUEME K PACCMOTPEHHIO
3asIBJICHUS U IOKYMEHTOB);

2) ¢dopmupoBaHME U HANpaBIECHUE MEXKBEIOMCTBEHHBIX 3allPpOCOB B OpraHbl,
Y4acTBYIOIIKME B MPEIOCTABICHUH MYHULIMTIAIIbHOW YCIIYTH;

3) paccMOTpeHue 3asBJICHUS U NPEACTaBICHHBIX JOKYMEHTOB, HaIpaBJieHuE (Bblaaya)
3asBUTEIII0 YBEJIOMJICHUSI O MEPEBOJIE >KHIIOIO IMOMEUICHUS B HEXKUIIOE IMOMEILICHHE U
HEXHWJIOTO TMOMEIICHHUS B XKWJIOE MOMEIICHHE TUO0 yBEJOMIICHUSI 00 OTKa3e B MEpPEBOJIC
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KWIOTO IIOMELIEHUs B HEXWIOEC IOMEIICHWE M HEXWIOrO IIOMEIICHHsS B IKUIOE
ITIOMELIEHNE.

3.1. IlpueM wu perucrpanus 3asBICHHAS M JIOKYMEHTOB (OTKa3 B TpUEME K
DPAacCMOTPEHUIO 3asBJICHUS U JOKYMEHTOB).

3.1.1. OcHoBanmeM [uisi HadajJla aJMUHHUCTPATHBHOM NPOLEIYpPHl SBIAETCS
IIOCTYIUICHUE B YIIOJIHOMOYEHHBIM OpPraH 3asBJICHUS W MPUIAraeMbIX K HEMY JTOKYMEHTOB,
Ha JIMYHOM npueMe, yepe3 M®PL], nouToBbIM OTHPABIEHUEM WM B 3JIEKTPOHHOM (hopMe.

3.1.2. IIpu npueme 3asBICHUS U TOKYMEHTOB JIOJUKHOCTHOE JIMIO YIIOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE€ 3a NPUEM M PETUCTPALUIO 3asBicHUsA, crenuanuct MOIL],
OCYILECTBIISIIOIIMN MPUEM JTOKYMEHTOB, IPOBEPSET KOMIUIEKTHOCTH IIPEACTABICHHOIO B
COOTBETCTBUM C MyHKTamMu 2.6.1 m 2.6.2 HacTOsIIEro agMUHUCTPATUBHOIO pPETJIAMEHTa
MaKkeTa JOKyMEHTOB, IIPU HEOOXOJIMMOCTH JEJIaeT KOMUIO C MPEACTABICHHBIX 3asBUTENIEM
MTOJJINHHUKOB JOKYMEHTOB U 3aBEPSIET UX.

3.1.3. JIoJ>KHOCTHOE JMIO0 YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a INPUEM H
PErUCTPALUIO 3asBJICHUS, IPUHUMAET U PETUCTPUPYET 3asIBJICHUE C MPUIAraéMbIMU K HEMY
JOKYMEHTaMHU.

3asgBIEHUE U TNpUIaraéMble K HEMY JOKYMEHTHI, OCTYIHBIINE B YNOJHOMOYECHHBIN
Opras B 3JIEGKTPOHHOM BHJI€, PETUCTPUPYIOTCS B OOIIIEM MOPSAKE.

[lonyueHnne 3asBlIEHMsT W NPWIAraéMbIX K HEMY JOKYMEHTOB IIOJATBEPKIACTCS
YHIOJHOMOYEHHBIM OpraHOM IIyTeM BbIJA4M (HAMpaBJCHMs) 3asBUTENI0O PACIHUCKA B
MOJIyYEHUN JOKYMEHTOB C YyKa3aHMEM MX IMepeyHs MW JaTbl MUX [OJYy4YEHHUs
YIOJHOMOYEHHBIM OpPraHOM, a TaKKe C YKa3aHUEM IIEpPEeYHs CBEICHUN U JIOKyMEHTOB,
KOTOpbIE OyJIyT MOJYYEeHBbI 10 MEKBEIOMCTBEHHBIM 3ampocaM. B ciyuae mpenocTaBieHUs
TOKyMeHTOB uepe3 MOPI] pacniucka Bbimaercsa ykazaHHbiM MOLI.

IIpn nocryrmeHuM 3asdBJICHHS M INPUIAraeMbIX K HeMy JOKyMeHTOB B MOII,
HOCJEeHUI He MO3[Hee MAHA, CJIEIYyIOIEro 3a JHEeM HuX IOCTYIUIeHHs, oOecrnednBaer
neperady 3asBJICHHS U IPUIATaEMBIX K HEMY JIOKYMEHTOB B YIIOJJTHOMOYEHHBIN OpraH.

3.1.4. IIpu nocTyIuieHUH 3asBJICHUS 1O NOYTE JOJKHOCTHOE JIUIO YIIOJTHOMOYEHHOIO
OpraHa, OTBETCTBEHHOE 3a MPEJOCTaBICHUE MYHUIMUNAIbHOW YCIYTH, INPUHUMAET H
PETUCTPUPYET 3asBJICHNE C IPUJIAracMbIMU K HEMY TOKyMEHTAMHM.

[Tomyuenue 3asiBieHuss B (opMe 3JIEKTPOHHOIO JOKYMEHTa U NPUIaraéMbIX K HEMY
JOKYMEHTOB MOATBEPKIACTCS YIOJHOMOUYEHHBIM OPraHOM IIyTE€M HalpaBJICHUS 3asSBUTEIIO
YBEIAOMJICHHS, COJEP/KALIEr0 BXOAAIIMN PETUCTPALMOHHBIM HOMEp 3asBJICHHSA, [aTy
MIOJIyYEHHs] YTIOJTHOMOYEHHBIM OPraHOM YKa3aHHOI'O 3asBJIEHUS M NPUIIATaeMbIX K HEMY
JOKYMEHTOB, a TaKKe IepeuyeHb HAaWMEHOBAaHUU (ailyioB, NMpeACTaBICHHBIX B (opme
AJIEKTPOHHBIX JIOKYMEHTOB, C YKa3aHHEM HX 00beMa, a Takke IepeyHs CBEICHUH u
JOKYMEHTOB, KOTOpble OyIyT MOJy4EeHbl IO MEXBEJIOMCTBEHHBIM 3arpocam (naiee -
YBEIOMJIEHHUE O MOJIyYEHHUH 3asIBJICHUS).

YBenoMieHue O IOJYYEHUH 3asBJICHMs HAIpaBIACTCS YKa3aHHBIM 3asABUTEIIEM B
3asBJICHUH CIOCOOOM HE TMO3/1Hee padouero JHs, CIEAYIOLIEro 3a JHEM IOCTYIUICHHUS
3asBJICHUS B YIIOJJHOMOYEHHBIN OpPIraH.

3.1.5. Ilpu mocryrmieHnH 3asiBJICHHUS B JJIEKTPOHHOW (popMe MOIDKHOCTHOE JIUII0
YIIOJIJHOMOYEHHOI'0 OpraHa, OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHUIUIIAIBLHON YCIyTH, B
TeyeHue 1 pabodero JHS ¢ MOMEHTA €ro PEruCTPalli MPOBOJUT MPOBEPKY MOJATMHHOCTH
IIPOCTOU DJIEKTPOHHOM MOAIMUCH 3asIBUTEIIS C UCIIOJIb30BAaHUEM COOTBETCTBYIOLIETO CEpBHCA
€IMHOW CHUCTEeMBbl WACHTU(UKALMU W ayTeHTU(UKALWHU, a TaKkKe MPOLEAYpY MPOBEPKHU
JNCVUCTBUTENPHOCTH  KBATU(PUIIMPOBAHHOW TMOANKMCH, C HCIOJIb30BAHUEM  KOTOPOU
MOANNCAHO  3asBJeHUME (MAaKeT DSJIEKTPOHHBIX JIOKYMEHTOB) O IPEIOCTaBIIEHUU
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MYHUIMIAIBHON  YCIYrH, MpeayCMaTpHUBAIOUIYI0 MPOBEPKY COONIOACHHS  YCIOBHH,
yKa3aHHbIX B cTathe 11 denepanpHoro 3akoHa Ne 63-@3.

B cinywae eciu B pe3yiapTaTe MNPOBEPKH KBaTU(UUMPOBAHHOW MOAMHCH OyAeT
BBISIBJIEHO HECOOJIIOJIEHUE YCTAHOBJIEHHBIX YCJIOBUHA MPU3HAHUS €€ JEeUCTBUTEIBHOCTH,
YIIOJIJHOMOYEHHBIM OpPraH B TEYEHHE TPEX OHEH CO JHS 3aBEPLICHUS IPOBEACHMUS TAKOU
MPOBEPKH NPUHUMAET pelIeHHe o0 OTKa3e B MpUEME K PACCMOTPEHUIO 3asBICHUS U
HaIpaBJIsIeT 3asBUTENI0 yBEAOMJIEHHME 00 3TOM B JIIEKTPOHHOM (opMe C yKa3aHHEM
nyHKTOB cratbu 11 ®enepanbHoro Ne 63-D3, KOTOpBIE MHOCIYXWIA OCHOBAaHUEM JUIS
MPUHATHUS YKa3aHHOT'O pEILICHHUS. Taxoe yBEIOMJICHUE MOJNUCHIBAETCSA
KBUIM(DPUIMPOBAHHON  MOJNUCHIO  PYKOBOJUTENS  YIOJIHOMOUYEHHOTO OpraHa WiIu
YHOJHOMOYEHHOTO WM JOJKHOCTHOTO JIMIa M HaIpaBiseTcsl MO aJpecy 3JIEKTPOHHOU
MOYTHI 3asgBUTENA MO0 B €ro JUYHbIM KaOuHeT Ha EnuHOoM mopTane rocynapCTBEHHBIX U
MYHHUIIMTAIBbHBIX YCIIYT.

3.1.6. MakcuMasIbHBIN CPOK MCIIOTHEHUS aIMUHUCTPATUBHOM POLIETYPBHI:

- Ha JINYHOM TIpUeMe TpakaaH — He O6omee 20 MUHYT;

- IpU MOCTYIUUICHUH 3asIBJICHHS U TIOKyMEHTOB 1o noute win yepe3 M®PIL — ne Oonee
3 mHEl co JHS NOCTYIUICHHS B YIIOJIHOMOUYEHHBIN OpraH;

- IPU TIOCTYIUICHUH 3asiBJICHUSI B 3JIEKTPOHHOM opme — 1 pabounii 1eHs.

YBenomiieHue 00 oTkase B MpUeMe K paCCMOTPEHUIO 3asIBICHUS, B ClTydae BbISIBICHUS
B XO0/J€ TPOBEPKHM KBAIM(PUIMPOBAHHOW  TMOJANUCH  3asABUTENI  HECOOIIOJIEHUS
YCTAHOBJICHHBIX YCIIOBUHM NpU3HAHMS €€ JCHCTBUTENbHOCTH HAINpaBIsIETCS B TEUEHHUE 3
JHEH CO JIHSI 3aBEPIICHUS IPOBEICHUS TAKON POBEPKHU.

3.1.7. Pe3ynbTaToOM UCIIOJIHEHUS aJMUHUCTPATUBHON MPOLEAYPHI SBISETCS:

- IPUEM U PETUCTpalys 3asBJICHUS, Bbljauya (HAIIPaBJICHHUE B DJIIEKTPOHHOM BHUJIE UJIU B
M®OII) 3a8BUTENIO PACTIMCKHU B MOJIYYEHUHU 3asIBJICHUS U IPUIIOKEHHBIX K HEMY JJOKYMEHTOB
(yBeomIIeHHs O TIOJyYEHUU 3asBIICHUA);

- HaIpaBJICHHE YyBEAOMJICHHS 00 OTKa3e B MpHEME K PACCMOTPEHHUIO 3asiBICHMS,
NOCTYNMBUIETO B JJIEKTPOHHOM BHJE, MO OCHOBAHMSIM, YCTAHOBJIEHHBIM IIyHKTOM 2.7
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2. ®opMHUpOBaHHME W HAOpaBJIeHHWE MEXBEIOMCTBEHHBIX 3alpOCOB B OpraHbl
(opraHuzaiuu), y9acTBYIOIIME B IPEIOCTABICHUH MYHULIMIATbHOW YCIYTH.

3.2.1. OcHoBaHMeM mJisi Hadaja aJAMUHUCTPATUBHOM MPOLEAYpHl SIBIACTCS
NOJIyYEHUE 3asABJICHUS M JIOKYMEHTOB JOJDKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOI'O OpraHa,
OTBETCTBEHHBIM 32 IIPEJIOCTABICHUE MYHUIIUIIATBHON YCITyTH.

3.2.2. B ciayyae ecnu TOKYMEHTHI (MH(pOpMAIHs), MPeayCMOTPEHHbBIE MMyHKTOM 2.6.2
HACTOSIIIIETO aJIMUHUCTPATUBHOTO pEriiaMeHTa, He ObUIM MPEJCTABJICHBI 3asBUTENIEM I10
COOCTBEHHON MHMIIMATHUBE, JOHKHOCTHOE JUIO0 YIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE
3a MPEJOCTaBICHWE MYHULHUIAIBHOW YCIYTHM, TOTOBUT U HAlpaBiseT B yCTAaHOBJIEHHOM
3aKOHOJATEIBCTBOM IOPSIIKE MEXBEJOMCTBEHHBIE 3allpOChl B OPraHbl, B PacHOpPSKEHUU
KOTOPBIX HAaXOATCS yKa3aHHbIE JOKYMEHTHI U HH(OpMaIusl.

3.2.3. B ciydae ecnu 3asgBUTENIEM CaMOCTOSATEIHHO MPEICTABICHBI BCE JOKYMEHTHI,
HEOOXOAMMBIE JUIsI TPEAOCTABICHUS MYHUIMNAIBHOM YCIyrM U B  PaclOpsKEHUH
YIOJIHOMOYEHHOTO OpraHa uMeeTcss Bci uHGpopManus, HeoOXxoaumas Ui ee
MIPEIOCTABJICHMS, JIOJDKHOCTHOE JIMIIO YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
MIPEIOCTaBICHUE MYHULUIIAIBHOW YCIYI'M, MEPEXOAUT K MCIOJHEHUIO CleaAyolen
aJMUHHUCTPATUBHOMN NPOLEAYPBI HACTOSILIETO aIMUHUCTPATUBHOTO PErJIAMEHTA.

3.2.4. MakcuManbHbI CPOK MCTIOTHEHUS aIMUHUCTPATUBHON MPOIIEAYPHI - S5 THEU CO
JTHSI OKOHYaHUS IpUEMa JOKYMEHTOB U PETUCTPALU 3asBJICHUS.
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3.2.5. Pe3ynbraToM WCMIOJHEHUS AAMUHUCTPATUBHOW TPOLEIYPHI  SIBISIETCS
¢bopMHUpOBaHME W  HANpABIEHUE  MEXKBEJOMCTBEHHBIX  3alpOCOB  JOKYMEHTOB
(uHpopmanun).

3.3. PaccMmoTpeHne 3asBIEHHs W TNPEJACTABICHHBIX JIOKYMEHTOB, HAaIIPABJICHUE
(BpIIaYya) 3asgBUTENIO YBEIOMJICHHS O TIEPEBOAE IKWIOIO TMOMEIICHUS B HEXKUIOE
MOMEIIEHNE U HEKUIIOTO MOMEIIEHHs] B KUJI0€ OMEIIeHHE JU00 yBeAOMIIeHUs 00 0TKaze B
IEePEeBO/IC KUJIOTO MOMENICHHs] B HEKUJIOE MOMEIIEHNE U HEKUIOr0 MOMEUIEHUS B JKUJIO0E
IIOMEIIICHHUE.

3.3.1. OcHoBaHmeM /Ui Ha4dajga BBIIOJHECHHUS aJAMUHUCTPAaTUBHONW IIPOLIENYPBI
SBJISIETCSI TTOJIyYEHHE JOJKHOCTHBIM JIMIIOM YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIM 3a
MpeloCTaBlIeHHEe  MYHMIMIAIBHOM  yClyrM, BCeX  JOKYMEHTOB  (uMH(popmamuu),
HEOOXOJUMBIX JUId  MNPEJOCTaBIE€HUS MYHHMIMMNAIbHONM YCIyrd, B TOM  YHUCIE
MIPEICTABIIEHHBIX B MOPSJIKE MEKBEJOMCTBEHHOTO B3aUMO/ICHCTBUSI.

3.3.2.  JOMKHOCTHOE JMIO YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MpeIoCTaBIeHHEe MYHUIIMIIATbHOW YCIYT'H, pacCMaTPUBAET MPEACTABICHHbIE TOKYMEHTBI U
MH(pOpMaLMIO HA MpeIMEeT OTCYTCTBHS (HAJTU4MsI) OCHOBAaHUM OTKaza B NPEIOCTABICHUU
MYHUIIATTAIbHON YCIIyTH, NPelyCMOTPEHHBIX MYHKTOM 2.8 HACTOSIILErO
aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.3. Ilo uroram pacCMOTpPEHHUS 3aABJIECHUS YIIOJTHOMOUYEHHBIN OpraH:

1) mpuHMMaeT penieHre 0 NePEeBo/Ie )KUIOT0 MOMELIEHUS B HEXUIIOe TOMelleHue 100
0 MEPEBO/IC HEXKUIIOTO MOMEIIIEHHUS B JKUJI0€ MOMEILICHHUE;

2) mpUHHMMAaeT pelleHue 00 OTKa3e B IMEpPEeBOJAE KHUIOTO MOMEUICHUS B HEXHIOe
HoMelleHre JTUO0 O MepeBojie HEKUIIOr0 MOMENICHHUS B JKUJIO€ MOMEIIEHUE MPU HATUYUU
OCHOBAaHUW, TPETYCMOTPEHHbIX MNYHKTOM 2.8  HACTOSIIEr0 aJAMHHHCTPATUBHOIO
periameHTa.

Ha ocHoBaHMM NPHUHATOrO penieHUs TOTOBUTCS YyBEAOMJIEHHE, MOJTBEpKIarolee
OPUHSTHE OJHOTO W3 YyKa3aHHbIX B MyHKTe 3.3.4 HACTOSIIEro aJAMUHUCTPATUBHOTO
periaMeHTa pemieHui, kotopoe opopmisiercs mo popme, yreepxaeHnoi [locranoBienrem
[IpaButensctBa P® ot 10.08.2005 Ne 502 "OO6 yTtBepxkaeHUU (HOPMBI YBEAOMIICHHS O
nepeBojie (OTKa3e B TEPEBOJAC) KUIOTO (HEKUIIOTO) TIOMEIICHHUS B HEXKUJIoe (KHUIIOE)
nomenieHue" (najee Takke YBEIOMIIGHHE O TepeBoje (oTkKaze B MEPEBOJIE) >KUIIOTO
(HEXHJIOT0) MOMEIICHHUS B HEXHII0e (JKIIIOE) ITOMEIIICHHE).

B cinyyae HeoOXOIMMOCTH TpPOBENEHUSI MEPEyCTPONCTBA, U (WJIM) TMEperuIaHuPOBKU
MIEPEBOIMMOTO TTOMEIIICHHUS, U (WJIN) HHBIX paloT, sl 00ecrieYeHHs NCTIOIb30BaHUS TaKOTO
MOMEIIIEHNUS B KAueCTBE KHUJIOTO WJIM HEXHWIOTO TOMEUICHUS YBEJIOMIICHHE O TEepeBOJIe
KHUIOTO (HEXKHWIIOTO) TIOMEIIEHUS B HEXWIoe (JKUIIOE) MOMEIICHHE JOJDKHO COJIEpKaTh
TpeboBaHre 00 WX MPOBEJCHHUH, IEPEYCHb UHBIX PabOT, €CITU UX MPOBeIeHnE HE0OX0UMO.

B cnywae, ecnu nns obecrieueHus: UCIOIB30BAHUS MMOMEIICHHUS] B KA4€CTBE KHIJIOTO
WIM HEXWUJIOro TOMEIIeHHs He TpeOyeTcs MpOBENCHHE €ro MepeycTporcTBa, U (MIIN)
MEPETUIaHUPOBKU, U (MJIM) MHBIX pa0OT YBEIOMIICHHE O TEPEeBOJIE KWIOTO (HEXKUIIOTO)
MIOMEIIEHN B HEXWIoe (KWIOE) IOMELIEHUE SBISETCS OCHOBAHMEM JJIi BHECEHMS
W3MEHEHUN B CBeAcHUA EIMHOrO rocygapCTBEHHOIO peecTpa HEIBMKUMOCTH. B 3TOM
cllydae yKa3aHHBIH IEpEBOJ CUUTAETCS OKOHYEHHBIM CO JIHS BHECEHMsI COOTBETCTBYIOIIMX
W3MEHEHUH B CBeJieHHsI ENMHOTO rocy1apcTBEHHOIO peecTpa HEABMXKMMOCTH O Ha3HAUYEHUU
TaKoro MOMEIIECHHUS.

Ecau uist ucnonb3oBaHus MOMEIIEHUSI B KAUECTBE KUJIOTO HIJIM HEXXHUIIOTO MOMEILICHUS
TpeOyeTcsi MpOBEEHUE €ro MepeycTpPoucTBa, W (WIHM) MEPEIUIaHUPOBKHU, W (WUIIM) HMHBIX
paboT, yBeIOMJICHHE O TEpPEBOJE KWIOTO (HEKWJIOT0) MOMEHICHUS B HEXHIOE (JKUIIOE)
MIOMEILIEHNE SIBIISIETCS OCHOBAHUEM IIPOBEIECHHUS COOTBETCTBYIOIIMX IEPEYCTPONCTBA, U
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(W1M) TEeperuIaHUpPOBKU C YUE€TOM MpPOEKTa MEepeycTporcTBa W (WMJM) MEpeIryIaHUuPOBKH,
MPEICTABISABIIETOCS 3asBUTEIIEM B COOTBETCTBUM C NYyHKTOM 2.6.1 Hacrosmero
aMUHUCTPATUBHOTO perjaMeHTa W (WJIM) MHBIX paboT C y4eTOM MEpeuYHsl TakuX padoT,
YKa3aHHbBIX B YBEJIOMJICHHUH.

[To oxoHYaHMM yKa3aHHBIX NEPEYCTPOMCTBA, U (WJIK) MEPEIUIAHUPOBKU, U (MIIH) UHBIX
paboT 3agBUTEINIb HAIIPABJISET YBEJOMJICHUE O 3aBEPILICHUU YKa3aHHBIX MEPEYCTPONCTBA, U
(1) meperlaHupOBKH, W (WIM) HHBIX paboOT (majee Takke YBEIOMJICHUE) B
YIOJHOMOYEHHBIA oprad jnb6o uepe3 M®ILl. B ciayuyae mepemnaHupoBKH NOMEIIEHUS K
TaKOMYy YBEJOMJICHUIO NpUJIAraeTcss TEXHUYECKUH IUIaH IOMEIICHHs, B OTHOIICHHUU
KOTOPOTO OCYUIECTBJEHA MEpEerjaHUpOBKa, TOJATOTOBJICHHBIH B COOTBETCTBUU C
®enepanbHbiM  3aKOHOM OT 13.07.2015 Ne 218-®3 "O rocynapCcTBEHHON pPETUCTPALAU
HeABMKUMOCTHU". 3aBepllIeHre MepeycTpoicTBa, U (Un) MEeperuiaHupoOBKU, U (MJIM) MHBIX
paboT  mMOATBEpXKAAETCA  aKTOM  NPUEMOYHOM  KOMHCCHH, chopMUPOBaHHOM
YIOJHOMOYEHHBIM OpPraHOM (Jlajiee - aKT MPUEMOYHON KOMHCCHH). YTBEpKIECHUE aKTa
MPUEMOYHOU KOMUCCHUHU OCYIIECTBISIETCS B CPOK, HE MPEBBIILIAIOIINN TPUIIATH AHEN CO THA
MOJIYYEHHUSI YIIOJITHOMOUYEHHBIM OPraHOM YBEJIOMIICHHUS.

[lepeBoa KUJIOTO TMOMEIIEHHUSI B HEXUIOE MOMEIICHHE WM HEXKUJIOTO MOMEIIECHUs B
KWJIOE TIOMEIIEHUe, s  OCYUIECTBICHHS KOTOpPOro TpeOoBajioch MpOBEACHUE
nepeycTporcTBa U (M) UHBIX paboT B COOTBETCTBUU C YBEJOMIICHUEM O MEPEBOJIE KUIOTO
(HEe)XKUJIOTO) MOMEILIEHUS B HEXWI0e (3KUJI0e) MOMEUIEHUE, CUNTAETCS OKOHYEHHBIM CO JTHS
BHECEHHS M3MEHEHHH B cBefeHMs] ENMHOTO rocynapcTBEHHOTO peecTpa HEeIBUKUMOCTH O
HA3HAYECHUU MIOMEILCHMUS.

[lepeBo KUIOTO MOMEILIEHUSI B HEXUIIOE NMOMEIICHUE WM HEXHWIOrO0 NOMEIICHUS B
KHUJIOE TIOMEIIEHUE, JJs  OCYIIECTBJIEHHS KOTOPOro TpeOOoBalOCh  MpPOBEJEHUE
NEPETJIAaHUPOBKM B COOTBETCTBUU C YBEIOMJIEHHEM O TMEPEBOJIE KUIOTO (HEXKHIIOTO)
MOMEILEHUSI B HEXUJIO€ (PKUIJIOE) MOMEIEHHE, CYUTACTCS] OKOHYEHHBIM CO JHS BHECEHUs
U3MEHEHUH B CBeJEHUsI ENMHOro rocyJapCTBEHHOIO peecTpa HEABUKUMOCTH O TPAHULIAX U
(Wnn) TIoIa M U HA3HAYEHUH TAaKOTo MOMEIICHUS WM OCYIIECTBICHUSI TOCYIapCTBEHHOTO
KaJacTpOBOTO ydeTa 00pa30BaHHBIX MOMEIICHUN U TOCYJapCTBEHHON pErucTpaluy MpaBa
Ha 00pa30BaHHbIC TOMEIICHHUS.

3.3.4. VYBemomienue o TmepeBojae (OTKaze B TIEPEBOJAC) JKUIOTO (HEKHUIOTO)
MOMEILEHUSI B HEXMIoe (KIJIOe) TIOMEIEHUE BBIACTCS WM HAMPABISETCS 3asBUTEIIO HE
MO3/IHEE YeM uepe3 TpU paboumx JHS CO JHS MPUHATHUS OJHOTO U3 PEIICHUN O MepeBojIe
nub0 OTKaze B TMeEpeBOJie TMOMEUIEHUS, MPU ITOM yBEIOMIIEHHE 00 OTKaze B IEpPEBOJIC
MOMEIIEHUs JOJDKHO COJiepaTh OCHOBAaHUS OTKa3a C 00S3aTeIbHOM CCBUIKOM Ha
HapylUIeHUs, MPEJyCMOTPEHHbIE MYyHKTOM 2.8  HACTOSIIEr0 aJMUHUCTPATUBHOTO
periiaMeHTa.

OnHOBpEMEHHO C BbIAAYel WM HANpPABICHUEM 3asBUTEIIO YBEJAOMJIEHHUS O MEPEBOJIE
(oTKa3ze B mepeBOJie) KUIOro (HEXKHIOro) MOMELICHUS B HEXUIOe (KUIOE) MOMELIEHUE,
YIIOJIHOMOYEHHBII OpraH HHPOPMHUPYET O NPUHATUH YKA3aHHOTO PEIICHHUS COOCTBEHHUKOB
MOMEILEHNH, TPUMBIKAIOIINX K [TOMEIIEHHUIO, B OTHOIIEHUH KOTOPOTO MPHUHATO YKa3aHHOE
pelIeHHE.

3.3.5. MakcumanbHbIN CPOK UCTIOJTHEHUS aIMUHUCTPATUBHOMN TIPOIETYPHI:

- 30 gHell ¢ MOMEHTa MOJy4YeHHUs! JOHKHOCTHBIM JIMIIOM YIOJHOMOYEHHOI'O OpraHa,
OTBETCTBEHHBIM 32 IMPENOCTABICHUE MYHULUNAIbHONW YCIyTH, BCEX JIOKYMEHTOB
(vapopMmaruu), B TOM YHCIE TMOJXYYCHHBIX B  paMKaX MEXBEJIOMCTBEHHOTO
WH(OPMAIIMOHHOTO B3aMMOJICHCTBUS, HEOOXOIUMBIX IS TIPEJOCTABIICHUS MYHUITUTIATHHON
YCIYTH, OPEeIyCMOTPEHHBIX MyHKTaMu 2.6.1 — 2.6.2 Hacrosmero AJIMUHUCTPATUBHOTO
periiaMenTa;
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- 30 mHEW ¢ MOMEHTA MOJYYEHHS JOJKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIM 332  NPEAOCTABIICHHE  MYHHUIMNAIBHON  YyCIYTM  YBEIOMJICHUS,
MpeAyCMOTPEHHOTro ab3alieM BOCbMBIM TyHKTa 3.3.3 Hacrosmero AJIMHUHUCTPATUBHOTO
periameHTa.

3.3.6. Pe3ynpTaTOM HCIOJHEHWS AIMUHHUCTPATHBHOM  MNPOLEAYpPHl  SBISAETCA
HalpaBJIeHHE (BPYUYEHHUE) 3asIBUTEIIO, B TOM YHCJI€ TIOCPEJCTBOM SJIEKTPOHHOM MOYTHI TUOO
yepe3 MOLI:

1) yBemomieHus: 0 IEPEBOJIE JKUIOTO MOMEIIESHUS B HEKUJIO€ TIOMEIICHUE U HEXHIIOTO
TIOMEIIEHHUS B )KHJIOE TTOMEIIEHHUE;

2) yBegoMIIeHUs 00 OTKa3e B MEPEBOJIC JKUIIOTO MOMEIICHHS B HEXXKHUIIOE TTOMEIIICHUE U
HEXHUJIOTO TOMEIICHUS B JKUJIO€ TTIOMEIICHUE.

3.4. TlopsiaoK OCYIIECTBJICHUS aJIMHHUCTPATUBHBIX MOPOLEAYP B DJICKTPOHHOU
dopme, B TOM uUHcIe ¢ WCHOJb30BaHWEeM EAMHOr0 mopTajia TocydapCTBEHHBIX U
MYHUIIATAIbHBIX YCIIVYT.

3.4.1. Ilpu npenocraBiaeHUN yIOJHOMOYEHHBIM OPraHOM MYHULHUNIAJIIBHOW YCIYTH B
AIEKTPOHHOU opMe mocpeAcTBOM EquHOro moprana rocyJapcTBEHHBIX M MyHHUITUTIATbHBIX
YCIIYT 3asABUTENI0 00€CTICUMBACTCS BBIMOJHEHUE CICAYIOMMX JCHCTBHM (1aee — AeCTBUS):

noyiydeHue WHQOpMaAIMU O TOPSJAKE M CpOKaxX MPEeIOCTaBICHUS MYHUIIMTAIbHON
YCIIyTH;

3amMUCch Ha TpPUEM B  YIOJHOMOYEHHBIM opraH Juisi ToJayd  3ampoca
0 MPEeIOCTaBICHUN MYHUILIMITAIBHON YCIyTH (Aanee — 3ampoc);

(dbopMupoBaHuE 3ampoca;

IPUEM U PETUCTpalUs YIOJIHOMOYEHHBIM OPraHOM 3alpoca M HHBIX JIOKYMEHTOB,
HEOOXOUMBIX JJIsl TPEIOCTaBICHHSI MYHULIUIIAIbHOU YCITIYTH;

NOJIyYEHUE Pe3ysibTaTa IPEeIOCTABICHHUS] MyHULIMNIAIBHON YCITYTH;

MOJIyYEHUE CBEJICHUI O X0JI€ BBIIIOJIHEHUS 3apoca;

OCYILECTBJICHUE OLICHKU KaueCcTBa MPEIOCTABICHNS MyHUIIMIAIbHON YCIYTH;

nocynebHoe (BHecyneOHOe) oO)kajoBaHWE pelIeHWH W JedcTBHM (Oe3AeCcTBUA)
oprasa (opraHu3alum), J0JKHOCTHOTO JIUIA opraHa (opraHu3anuu) J100 MyHHUIIUIIAILHOTO
CITy’Kallero;

AHKETUPOBAHUE 3asBUTENA (MPEOBSABICHUE 3asBUTENI0 IIEPEYHS BOIPOCOB U
UCUEPIBIBAIONIETO TepeyHsi BapHaHTOB OTBETOB Ha YKa3aHHBIE BOIPOCHI) B IIENIAX
ONpeJIeJICHUs] BapraHTa MyHUIUIIAJbHON yCIyTd, IPEAyCMOTPEHHOTO aMUHUCTPATUBHBIM
pErIaMEHTOM MPENOCTABICHUS MYHULUIAIBHON YCIyTH, COOTBETCTBYIOILIETO IMpU3HAKAM
3asIBUTEIIS;

NPEAbSABICHUE 3asBUTENII0 BapUaHTa MPEJOCTABICHUS MYHULMNAIBHOW YCIYTH,
MPEAYCMOTPEHHOTO aJIMUHUCTPATUBHBIM PErIaMEHTOM MPEAOCTABICHUS MYHHUIUIAIbHOMN
YCIIyTH.

3.4.2. Jlna npenocTtaBieHUss MYHHULIMNAIbHOW YCIyrd C HMCHOJb30BaHWEM EnuHOro
nopraja TOCYJapCTBEHHBIX W MYHHUIIMIAJIBHBIX YCIYT 3asBUTENb 3arloiHseT (GopMmy, B
KOTOpOH HEOOXOAUMO YyKa3aTh CBEJIEHUS, HEOOXOIWMBbIE I TMOJYYeHHS YCIYyTH.
OO0s13aTeNbHBIC K 3AMOTHEHHIO TIOJISi OTMEYAIOTCSI 3BE3/I09KOM.

3.4.3. 3adBieHUE CUMTAETCS OTHPABICHHBIM IIOCJIE€ TMOJYYECHHUS 3asBUTEIEM
COOTBETCTBYIOUIETO AJIEKTPOHHOTO YBEJIOMIJICHHSI B JMYHBIM KaOWMHET 3asBUTENSI WU €T0
npeacTaButens Ha EnuHoM nopralie rocyJapCTBEHHBIX M MyHUIIUTIATbHBIX YCIYT.

34.4. B xoxe mnpenocTaBlieHWs MYHULMNAIbHOW YCIYI'M 3asBHUTENb IOJIy4aeT
YBEJOMJICHUS O CTATyCE YCIYTH B JINYHOM KaOWHETE 3assBUTEIS WIH €TO MPEACTABUTENS Ha
Enunom noprane rocyjapcTBEHHBIX U MyHHUIIUIATbHBIX YCIIYT.
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3.4.5. 3asBUTENO0 B KAUECTBE pe3yJibTaTra MPEJOCTaBICHUS YCIYTd 0OecTieurBaeTCs
BO3MOKHOCTbH IIOJyYEHHs IEKTPOHHOIO JOKYMEHTA, MOMIHMCAHHOIO C HMCIOJIb30BAaHUEM
YCUJICHHOM KBAIM(PUIIUPOBAHHOMN AJIEKTPOHHOM MOITHUCH.

IIpy mnomyueHnnm pesyapTara NOpeNOCTaBICHUA YyCiayrn Ha EnuHoM mnoprane
TOCY/JapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYr B (OpME BIIEKTPOHHOTO JOKYMEHTa
JIOTIOJIHUTENLHO OOECIeUYNBAETCSl BO3MOXKHOCTh TMOJIYYEHHsI IO JKEJIAHMUIO 3asBUTENS
JOKYMEHTa Ha OyMa)XHOM HOCHUTENE, MOATBEPKIAIOMIET0 COJEPKAHUE DIEKTPOHHOIO
JOKYMEHTA.

Nudopmanust 00 3MEKTPOHHBIX JOKYMEHTAaX - pe3ysbTaTax MpeloCTaBlIeHUs YCIyT, B
OTHOIIEHUH KOTOPBIX MPEIOCTABIISIETCA BO3MOKHOCTD, IPEAYCMOTpPEHHas ab3aleM BTOPbIM
HACTOSIIEro MyHKTa, pa3Melaercs oneparopoM EauHOro moprana rocyliapCTBEHHBIX U
MYHHIMIAIBbHBIX YCIYT B €IMHOM JINYHOM KaOMHETE WU B 3JIEKTPOHHOM (hopMe 3ampoca.

Bo3moxHOCTh TONydeHHs  pe3ysibTaTa NpPEJOCTaBIICHUsS YyCcIyru B Qopme
ANEKTPOHHOTO JIOKyMEHTa WM JOKYMEHTa Ha OyMa)XHOM HOcHUTelle oOecreynBaeTcs
3asiBUTEIIO B TEUEHUE CpOKa JACHCTBUS pe3yJibTaTa MPeJA0CTaBICHHUS YCIyTH (B Cllydae ecliu
TaKOM CPOK YCTaHOBJIEH HOPMaTHUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit denepanyn).

4. q)OprI KOHTPOJIA 3a HCITOJTHEHUEM AIMUHUCTPATUBHOI'O PErJiaMEeHTa

4.1. KoHTponb 3a COOJIOJCHHEM YIOJIHOMOYEHHBIM OpPraHOM, OJDKHOCTHBIMU
JUIAMHA YTIOJTHOMOUYEHHOTO OpraHa, YYacCTBYIOIIMMH B TPEIOCTABICHUH MYHHUIUTIATHLHON
YCIIyTU, TIOJIO)KEHUN HACTOSILIEro aJAMHHHCTPATUBHOIO pErjaMeHTa OCYUIECTBIISIETCS
JOJDKHOCTHBIMM JIMLIAMU YIIOJITHOMOUYEHHOTO OpraHa, CHEIHAIbHO YINOJHOMOYEHHBIMU Ha
OCYIIECTBJICHHE JAaHHOTO KOHTPOJIS, PYKOBOJWTEIEM YIOJIHOMOYEHHOI'O OpraHa u
BKJIIOYaeT B ce0s TMpOBEACHHE TMPOBEPOK TOJHOTHI W KayecTBa MPEAOCTaBICHUS
MYHULIMNANBbHOM  ycnmyru.  IlnaHoBble W BHEIUTAHOBBIE  MPOBEPKUM  MPOBOJISATCS
YHOJHOMOYEHHBIMU JIOJDKHOCTHBIMU JIMLIAMU YIIOJITHOMOYEHHOTO OpraHa Ha OCHOBaHUU
pacnopsiKeHUs] pyKOBOAUTENS YIIOJTHOMOYEHHOTO OpraHa.

4.2. TlpoBepka TOJHOTBHI W KadyecTBa MPEJOCTABICHUS MYHHUIMIMAILHOW YCIyTH
OCYIIECTBIISIETCS ITyTEM IIPOBEJICHUSI:

4.2.1. TInaHOBBIX MPOBEPOK COOJIIOJICHUSI M HWCIIOJHEHHUS JOHKHOCTHBIMU JIMIIAMU
YIOJHOMOYEHHOT'O OpraHa, YYacTBYIONIMMH B MPEIOCTABICHUM MYHUIIUTAIBHOU YCIyTH,
MOJIO)KEHUW HACTOSIIIEr0 aJMHHHUCTPATUBHOTO perjaMeHTa, HOPMAaTHUBHBIX IPaBOBBIX
aKTOB, PETYJHUPYIOMIHX ACSITEIBHOCTh MO MPEAOCTABICHUI0 MYHHUIIMIAIBHON YCIyTU MPHU
OCYIIECTBIICHMM  OTIEIbHBIX  aJIMUHUCTPATHBHBIX TPOIEAYpP U  MPEIOCTaBIICHUS
MYHHIUTAIBHON YCIYTH B LIEJIOM.

4.2.2. BHemIaHoBbIX MPOBEPOK COONIOACHUS M UCTIONHEHUS TOIKHOCTHBIMH JINIIAMU
YIOJHOMOYEHHOT'O OpraHa, YYacTBYIONIMMH B MPEIOCTABICHUH MYHUIIUNAIBHOW YCIIYTH,
MOJIOKEHUW HACTOSIIET0 aJMUHUCTPATUBHOTO pErjlaMeHTa, HOPMATHUBHBIX IPaBOBBIX
aKTOB, PEryJIHUPYIOUIUX ACSITENbHOCTh MO MPEIOCTABICHUIO MYHUIMIAIBLHON YCIyrd IpHU
OCYILECTBJICHUH  OTJEIbHBIX aJMUHUCTPATUBHBIX MpOLEAYp M  IPEAOCTaBICHUS
MYHULUNAIBHON YCIYTH B LIEJIOM.

4.3. IlnaHoBble TPOBEPKU OCYIIECTBICHUS OTIECIbHBIX aJMHUHUCTPATUBHBIX
npoueayp mnpoBoAsTcs 1 pa3 B NOJNyrojaue; MOJHOTHI W KayecTBa MPEIOCTABIICHUS
MYHULUNATBHONW YCIyTH B LEJIOM — | pa3 B roj, BHEIUIAHOBbIE — IPHU MOCTYIUICHUU B
YIOJTHOMOYEHHBIA OpraH KalloObl 3asiBUTENII Ha CBOCBPEMEHHOCTbH, IMOJHOTY M Ka4eCTBO
MPEAOCTABICHUS! MyHULIMIIAIIBHOM YCIyTH, HA OCHOBAHWU MHBIX JTOKYMEHTOB M CBEJICHUU,
YKa3bIBAIOLIUX HA HAPYIICHHUS HACTOSIIErO aIMUHUCTPATUBHOTO PETIaMEHTA.
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4.4. llo pe3ynbraTaM IpPOBEICHHON IIPOBEPKH COCTABISACTCS aKT, B KOTOPOM
OTpaXKarOTCSl BBIABJIICHHBIE HApYLIEHUS M NPEUIOKEHUS MO0 HMX YCTpaHEHUIO. AKT
MOJNKCHIBAETCS JOKHOCTHBIM JIMIIOM, YIIOJTHOMOYEHHBIM Ha IIPOBEJICHUE TIPOBEPKHU.

4.5. JIoJKHOCTHBIE  JMII@  YIOJJHOMOYEHHOIO  OpraHa, Y4YacTBYIOIIME B
MPENIOCTaBICHUY MYHUIMIAIbHOW YCIyTd, HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTh 3a
COOJIOZICHHE CPOKOB M IMOCIJIEIOBATEIbHOCTH UCIIOJIHEHUS aJMUHUCTPATUBHBIX JEHCTBUN U
BBINIOJIHEHUSI ~ AJMUHHUCTPAaTUBHBIX  IPOLENYP, IPEeIyCMOTPEHHBIX  HACTOSALIUM
AJMUHHUCTPAaTUBHBIM periiaMeHToM. llepcoHalibHas OTBETCTBEHHOCTb 3aKperuiiercs B
JNOJDKHOCTHBIX HMHCTPYKIMSX. B cilydae BbIsIBIIEHHS HapylIeHUH BHHOBHBIE HECYT
OTBETCTBEHHOCTh B COOTBETCTBMU C JICUCTBYIOIIUM 3aKOHOAATEIBCTBOM Poccuiickoin
®denepannn 1 Bonrorpaackoi o6iactu.

4.6. CamocrosiTenbHON  (HOpMON  KOHTpOJIA 3a HCIOJHEHUEM  TOJIOKEHUU
aJMMUHHUCTPATUBHOTO pErjaMeHTa fBJSETCA KOHTPOJIb CO CTOPOHBI TpaxlIaH, HUX
00BbEIMHEHUI W OpraHM3alfii, KOTOPBIN OCYIIECTBIIAECTCA yTEM HaIlpaBJieHHs 0OpaIieHHit
1 Kasio0 B YIIOJIHOMOYEHHBIH OpraH.

5. locyneOHblii (BHecyAeOHBI) MOPSAA0K 00:KaJ10BAHUS Pele Ui
U aeiicTBuil (0e31eicTBUA) YIIOJTHOMOYEHHOT0 oprana, M®LI, opranuszanmi,
ykazaHHbIX B yacTu 1.1 crarbu 16 @enepanbHoro 3akona Ne 210-®3, a takke ux
AOJZKHOCTHBIX JIMI, MYHUIIUTAJBHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3agBuTenb MOXET OOpaTUTbCA C >Kajlo0oil Ha peueHuss W JeiCTBUS
(6e3neiicTBue) ynomHnomoueHHoro, M®II, opranuzamuii, ykazanHelx B 9act 1.1 crateu 16
®enepanpbHoro 3akoHa Ne 210-D3, a Takke WX JOJDKHOCTHBIX JIMI, MYHUIUNAIbHBIX
CIIy’KallliuX, paOOTHUKOB, B TOM YHCIIE B CJIEIYIOIIUX CIydasiX:

1) HapyuieHHe cpoKa perucTpanuu 3amnpoca 3asBUTENS O MPEJOCTaBICHUU
MYHULMIIAJBHON YCIYTH, 3ampoca, yKazaHHOTro B crtaTbe 15.1 ®enepanbHOro 3axkonHa No
210-03;

2) HapylleHHE CpOKa MPEeAOCTABICHUS MYHUIUINAIbHONW yciyrd. B ykazaHHOM
ciyyae jgocyneOHoe (BHecyaeOHOoe) oOkKajJoBaHHME 3asBUTEIEM PEIICHHH H JCHCTBUIN
(6e3neiictBusi) M®DII, pabornuka M®PI] Bo3mMokHO B ciydae, ecau Ha MOIL, pemenus u
neiictBus (6e31eicTBIE) KOTOPOro 00KaIyIOTCs, BO3JI0KeHa (DYHKIHUSA 110 MPEIOCTaBICHUIO
MYHUIIMIIAIBHON YCIYTH B MOJIHOM O00BbeME B MOPSIKE, OMPEeICHHOM YacTbio 1.3 cTaThu
16denepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHUE y 3agBUTENS JOKYMEHTOB MWW HH(OpMAIK JUOO OCYIIECTBICHUS
NEHUCTBUM, TMpEeACTaBICHUE WJIM  OCYIIECTBICHHE KOTOPBIX HE MPEayCMOTPEHO
HOpPMaTUBHBIMU IIPaBOBbIMU akTamu Poccuiickoii @enepanyiy, HOpMaTUBHBIMU ITPaBOBBIMU
aktamMu  Bonrorpaackoit  001acTH, MYHUUMINAIBHBIMU  TPABOBBIMH  aKTaMH  JJIst
MPEAOCTABICHUSI MyHULIUTIAIBHOW YCIYTH;

4) orka3 B MnpueMe JOKYMEHTOB, MPEAOCTABICHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTHBHBIMU IPaBOBbIMU akTaMu Poccuiickoin denepannu, HOpMaTUBHBIMU IPABOBBIMHU
aktamMu  Bonrorpaackoit  005macTH, MYHUIMIAIBHBIMH  TMPABOBBIMH  aKTaMu  JUIS
MPEAOCTABICHUS MyHULIUTIAJIBHOW YCIIYTH, y 3asBUTEIS;

5) oTka3 B IpPEAOCTaBICHUM MYHULMIAIBbHON YCIYTH, €ClId OCHOBAaHMS OTKa3a He
MpeayCMOTPEHBI (peiepaIbHBIMU 3aKOHAMH U MIPUHSATBIMU B COOTBETCTBHUU C HUMH WHBIMHU
HOPMAaTUBHBIMUA IPaBOBbIMU akTamu Poccuiickon denepanuy, 3aKOHAMU U HHBIMU
HOPMAaTHBHBIMH TPABOBBIMH aKTamMu Bonrorpaackoi o0iacTtd, MyHHIUTAIbHBIMU
MPaBOBBIMH aKTaMH. B yka3zaHHOM ciydae naocyneOHoe (BHecyneOHoe) oO)kKaloBaHUE
3asBHUTENEM perieHuid u aeiictBuii (6e3nmeiictBusi) M®PLI, pabornuka M®IL] BO3MOXKHO B
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ciyuyae, ecniu Ha MOII, pemenus u naeiictBus (0e3neHCTBUE) KOTOPOTO OOXKaTyHOTCH,
BO3JIO’KE€HA (DYHKIMS IO NMPEAOCTABIECHUI0 MYyHHUIMNAIBHON YCIYI'M B HOJHOM OOBEME B
NopsAJIKe, ONpeaesieHHOM YacThio 1.3 crarbu 16MenepanpHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHuUE € 3asBUTENS MPU NMPEAOCTABICHUN MyHULUMIIAIBHON YCIYTH IJIAThI,
HE IPEAyCMOTPEHHOM HOPMAaTHBHBIMM IpaBOBbIMH akTamu Poccuiickont ®enepanun,
HOPMAaTHBHBIMU TpPAaBOBBIMU aKTamMu Bounrorpaackoil o61acTd, MyHHUIUNAJIbHBIMU
MIPaBOBBIMU aKTaMU;

7) 0TKa3 yIOJIHOMOYEHHOTO OpraHa, JOJIKHOCTHOTI'O JIMIIA YIIOJIHOMOYEHHOTO OpraHa,
M®I], paborHuka MOILI, opranuzauuii, HpegyCMOTpeHHbIX 4YacThio 1.1 crareu 16
®enepanbHoro 3akoHa Ne 210-®3, uian ux pabOTHUKOB B MCIPABIECHUU JOMYIIEHHBIX UMHU
OIEYaTOK M OLIMOOK B BBIAAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MYHULUIATBHOW YCIyTH
JOKYMEHTax J100 HapylIeHUE YCTAaHOBJIEHHOIO CpPOKa TaKUX HCIpaBieHHi. B ykazanHom
ciaydae jgocynaeOHoe (BHecyaeOHOe) oOkamoBaHHME 3asBUTEIEM pEIICHUN U JACUCTBUMN
(6e3neiictBusi) M®DII, pabornuka M®I] Bo3mMoxkHO B ciydae, ecau Ha ML, pemenus u
neictBus (6€371eCTBHUE) KOTOPOTO 00XKATYIOTCSI, BO3JIOKEHA (DYHKIIHS 10 TTPEAO0CTABICHHUIO
MYHHUIMIAIBHON yCIyTH B MOJHOM 00OBbeMe B MOPSJIKE, ONpPEIeICeHHOM 4YacThio 1.3 craThu
16 denepanphoro 3akoHa Ne 210-03;

8) HapyuieHHWe CpoKa WM TOpsAKa BbIAAYM JOKYMEHTOB II0 pe3yJibTaTaM
MPeIOCTaBICHHS] MyHULIUTIATbHON YCIIyTH;

9) mpuocTaHOBJIEHHE MNPENOCTABICHUS MYHHUIMNAIBHON YCIyTd, €CIM OCHOBAHUS
MPUOCTAHOBJICHHUS] HE NPEIyCMOTpeHbl (elepadbHbIMU 3aKOHAMH W TPUHATHIMU B
COOTBETCTBUM C HHMMHM MHBIMM HOPMAaTHUBHBIMU IpaBOBbIMU akTaMu Poccuiickoi
Q®enepauyy, 3aKOHAMM M HMHBIMM HOPMATHBHBIMU IIPaBOBBIMM akTamMu Boirorpaackoit
o0nacTv, MYHHULMIAJIBHBIMU TPABOBBIMM akTaMu. B ykazaHHOM ciy4ae aocyneOHoe
(BHEcyneOHOE) oO’kajJoBaHWE 3asBUTENIEM pelieHud u jaelicTBuil (OesmeiictBusi) MOII,
pabotarka M®I] Bo3mMoxHO B ciydae, ecnu Ha ML, pemenus u neictBus (6e3aeicTBHE)
KOTOPOT0 00XKayIOTCS, BO3JIOKEHA (PYHKIIHSI IO MPEJOCTABIEHUI0 MyHUIIUTIATIBHON YCIyTH
B TIOJTHOM 00BeMe B MOpAJIKE, orpeaeaeHHOM YacThio 1.3 ctathu 16 @enepanbHOro 3aKOHA
Ne 210-D3;

10) TpeboBanue y 3asgBUTENS MPU NPEIOCTABICHUM MYHHUIUNAIBHONW YCIyTU
JOKYMEHTOB WM WHGOpMallMu, OTCYTCTBHME U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh MpPH IEPBOHAYAIBHOM OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTABICHUS MYHUIIMNAIBHON YCIayrd, U0 B MPEAOCTaBICHUM MYHUIIMIIAIBLHOM
YCIIYTH, 32 HUCKIIOUYEHHEM CIIy4aeB, NPEAyCMOTPEHHBIX MyHKTOM 4 4dactu 1 crtateu 7
OenepanbHoro 3akoHa Ne 210-d3. B ykazanHoMm ciiydae npocyneOHoe (BHecyaeOHOe)
oO)kajloBaHWe 3asBUTENIEM perieHuid u aeictBuil (6e3aeiicTBus) M®PILI, paboranka M®I]
BO3MOXXHO B ciydae, eciii Ha MODII, pemenus um nerictBus (Oe3neiCTBHE) KOTOPOTO
00XaITyI0TCs, BO3JI0KEeHA (PYHKIUS TI0 MPEJAOCTABICHUIO JAHHOW MYHUIIMTIATBHOU yCIyTH
B IMOJTHOM OOBEME B TMOpSJKE, ONpeleNeHHOM dYacThio 1.3 crtatbu 16 denepanbHOTO
3akoHaNe 210-D3.

5.2. Xanoba momaercs B mnHucbMEHHOW (opme Ha OyMakKHOM HOCHUTENE, B
AJICKTPOHHOM (OpMe B YIIOJTHOMOUYCHHBINH oprad, M®IL], 1160 B KOMHUTET SKOHOMUYECKOMN
MIOJIMTUKH U pa3BUTHs Bosrorpanackoi obiactu, seistomuiics yapeautenem MOL] (namee —
yupenutenb M®II), a Takke B opraHuzanuu, NperycMOTpeHHble 4acThio 1.1 cratbu 16
@enepanpHoro 3akoHa Ne 210-®3. JKamoObl Ha pemenuss u nedcTBus (Oe3zneiicTBue)
paborauka M®I] noxarotcs pykoBoautento 3roro M®II. KamobObr Ha pemieHus u qeiHCTBUS
(6ezneiictBue) MOIL| momatorcs  yupeautemo MOPL[ wnm  JOKHOCTHOMY — JHILY,
YIOJJHOMOYEHHOMY HOPMAaTHBHBIM IPaBOBBIM aKToM cyObekTa Poccuiickoit denepauuu.
XKanober ©Ha pemeHus wu nedcTBus  (Oe3neiicTBHE) paOOTHUKOB — OpraHU3aIui,
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npeaycMoTpeHHbIX 4yacTeio 1.1 ctateu 16 denepanpHoro 3akona Ne 210-®3, noparorcs
PYKOBOJUTEISIM 3TUX OpPraHU3aIIHiA.

XKanoba nHa pemenus u jedcTBUd (Oe3Ae€iiCTBUE) YIIOJIHOMOUYEHHOTO OpraHa,
JNOJDKHOCTHOTO — JIMLIAa  YIOJHOMOYEHHOTO  OpraHa, MYHHILMIIAJbHOTO  CIIy’Kalllero,
PYKOBOJUTEINS YIIOTHOMOYEHHOI'O OpraHa MOXeT ObITh HalpaBjeHa 1o noute, yepe3 MOII,
C  HUCIOJIb30BaHMEM  HMH(GOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON  cetn  «MHTEepHEeT»,
opuIMaIbHOTO caiiTa OpraHa, MPEeAOCTABJISAIONIEr0 MYHHUIMNAIbHYIO Yyciyry, EnunHoro
nopraja rocy/IapCTBEHHBIX U MYHHUIMIAIbHBIX YCIYT, @ TAaKKE€ MOKET OBbITh MPUHATA MPHU
JUYHOM IIpHEME 3asIBUTEJIS.

Kanoba na pemenuss u aeiictBusa (0e3peiicteue) M®ILI, padbotauka M®IL] moxer
OBbITh HaIlpaBJIeHA MO MOYTE, C UCIOJIb30BAaHUEM MHPOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON
cetu «WHTepHer», oduumansHoro caiirta M®Ll, Enunoro moprana rocyiapcTBEHHBIX M
MYHUIIUMATBHBIX YCIYT, a TAKXKE MOXKET ObITh MPUHSTA TP JIMYHOM TIPUEME 3asIBUTEIIS.

XKanoba Ha pemenus u aeiicTBus (Oe3nelCTBUE) OpraHU3alMil, MPeayCMOTPEHHBIX
yacTeto 1.1 crareu 16 denepanpHoro 3axkoHa Ne 210-D3, a Takke uX paOOTHUKOB MOXKET
OBbITh HaIlpaBJIeHA MO MOYTE, C UCIOJIb30BAaHHEM MH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON
cetn «UWHTepHET», OQUIMAIBHBIX CAaWTOB JTHX opraHu3auui, EauHoro mnoprana
TOCYJapPCTBEHHBIX W MYHHIIUTIATBHBIX YCIYT, a TaKKe MOXKET ObITh MPUHATA MPH JTHYHOM
npueme 3asBUTEIIS.

5.3. XKanoObl Ha pemenuss u aedcTBus (Oe3aelicTBHE) PYKOBOIUTENS OpraHa,
MPEIOCTABIISIONIET0 MYHUIIMIIAJIBHYIO YCIYTY, MOAAIOTCS B BBIIIECTOSIINI opraH (Mpu ero
HaIM4YMM) 700 B cllydae €ro OTCYTCTBUS pPacCMaTpUBAIOTCS  HEMOCPEICTBEHHO
PYKOBOAMTEJIEM OpraHa, IpeI0CTaBIIAIOIIEr0 MyHULIUIIAIIBHYIO YCIYTY.

5.4. XKanoba nomKHa CoAepKaTh:

1) HAaMEHOBAaHUE  YIOJHOMOYEHHOTO opraHa,  JOJDKHOCTHOTO  JHUA
YIOJIHOMOYEHHOI0 OpraHa WIA MyHULMNAIBHOrO ciyxamero, M®LI, ero pykoBoaurens u
(unn) paGoTHHKA, OpraHU3alui, MpeIycMOTpeHHbIX YacThio 1.1 crateu 16 denepanbHoro
3akoHa Ne 210, wux pykoBomguTened u (Wiau) paOOTHHKOB, pEIICHUS U JCHCTBUS
(6e3neiicTBHE) KOTOPBIX 00XKATYIOTCS,

2) ¢damunuio, uMs, OT4eCTBO (TOCTEeAHEEe — TPU HAJIMYUU), CBEJACHUS O MECTE
KUTEIIbCTBA 3asBUTENS - (PU3UYECKOTO JUIa JIMOO0 HAaUMEHOBAHHUE, CBEJICHUS O MeCTe
HAXOXKJICHUS 3asiBUTENS - IOPUAMYECKOro JIHIA, a TakkKe HoMep (HoMepa) KOHTAaKTHOTO
tenedona, aapec (aapeca) >IEKTPOHHON MOYTHl (MpU HAIUYUHU) U TIOYTOBBIA ajapec, IO
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asSBUTEIIIO;

3) cBemeHms 00 oOOXamyeMmblX pemieHHsIX W JAcHcTBHAIX  (Oe3aeicTBUN)
YIOJHOMOYEHHOT'O OpraHa JOJKHOCTHOTO JIMIA, YIOJHOMOYEHHOTO OpraHa, Ju0o
MYHHUIIAITAJIbHOTO ciryxariero, M®ILI, paboranka M®L], opranuzamnuii, IpeaycMOTPEHHBIX
gactpio 1.1 crareu 16 @enepanbuoro 3akona Ne 210-D3, ux paGOTHUKOB;

4) noBOJBI, Ha OCHOBAHMM KOTOPBIX 3asBUTENb HE COIJIACEH C PpEUIEHUEM H
nevictBusMu  (Oe3neiicTBMEM) — YIIOJHOMOYEHHOTO — OpraHa  JOJDKHOCTHOTO — JIMIA
YIOJHOMOYEHHOT'O OpraHa WJIM MYHHUIUIAILHOTO ciyxamiero, M®ILI, paborHuka M®II,
OpraHu3aiui, NpeayCcMOTPpeHHBIX YacThio 1.1 ctatbu 16 denepanbHoro 3akoHa Ne 210-D3,
WX pabOTHUKOB. 3asBUTEIEM MOTYT OBITh TMPEACTABICHBI JTOKYMEHTHI (MpU HAIMYUN),
MOJITBEP>KAAIOIIUE TOBOJIBI 3asIBUTENS, TNOO MX KOIHH.

3asiBUTENh UMEET MPABO HA MOJIyYCHHE WH(DOpPMAIMH U TOKYMEHTOB, HEOOXOIUMBIX
1711 00OCHOBAHMS U PACCMOTPEHUS HKaJI00bI.

5.5. OcHoBaHueM [Uisi Hayalla TPOIEAYPHl TOCYACOHOTO OO0KATOBAaHUS SIBIISIETCS
MOCTYIUVIEHHE  JKajdoObl  3asBHUTEJNS. Peructpanus  kanoObl  OCYIIECTBISETCS
YIOJTHOMOYEHHBIM  CHEIMATUCTOM YIOJHOMOYEHHOro opraHa, pabotHukamu MOIL],
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opraHu3zaiui, npeaycMoTpeHHbix yactbio 1.1 crateu 16 denepanpuoro 3akona Ne 210-D3.
B TEUEHHUE TPEX JTHEH CO JTHS €€ MOCTYIICHUS.

XKanoba, nocrynusmas B ynojlHoMo4YeHHbI opran, M®ILI, yupenuremro ML, B
OpraHu3aliy, npeaycMoTpeHHbie yacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3,
MOJJICKUT PACCMOTPEHHIO B TEUEHHE MATHAALATH PadOUMX THEH CO JHS €€ perucrpanuu, a
B clydae oOOXaloBaHMsS OTKa3za yMHOJHOMOYEHHOro oprana, MO®Il, opranuzanuii,
MpeyCMOTPEHHBIX YacThio 1.1 cratbu 16 Hactosimero @enepanpHoro 3akona Ne 210-03, B
MpUeMe JOKYMEHTOB Yy 3asiBUTENS JTUOO B MCHPABICHUU JOMYIIEHHBIX OMEYaTOK U OIIMOOK
WIK B cily4yae 00KaJOBaHMS HAapyLIEHUS YCTAaHOBJIEHHOTO CpPOKa TaKMX HCIPABICHUN — B
TE€YEHHE MATH pabOYMX THEH CO JHS €€ perucTpaluu.

5.6. B cinywae ecnu B xajnobe He yka3aHbl (DaMUIIUS 3asgBUTEINS, HAlpPaBUBLIETO
*ayio0y, U (WJIK) MOYTOBBIN aJipec, MO0 KOTOPOMY JIOJKEH ObITh HallpaBJieH OTBET, OTBET Ha
&Kaylo0y He JaeTcs.

Ecnim B ykazanHOM kanobe coiepikarcsi CBEACHUS O TOJArOTaBIUBAEMOM,
COBEpPIIAEMOM WJIM COBEPUICHHOM IMPOTHUBONPABHOM JESHUM, a TakXke O JHIE, €ero
MO/ArOTABIIMBAIOIIEM, COBEPIIAIOIIEM HIIM COBEPIIUBILEM, Kai00a MOJIEKUT HaIlPaBICHUIO
B rOCYJapCTBEHHBII OPraH B COOTBETCTBUH C €0 KOMIIETEHIUEH.

JIOMKHOCTHOE JUI0, PAOOTHHMK, HAJIEJCHHbIE MOJTHOMOYHMSIMHU IO PAaCCMOTPEHHUIO
&KaJl00 B COOTBETCTBUHU C MYHKTOM 5.2 HACTOSILEr0 afMUHUCTPATUBHOIO perjiiaMeHTa, Mpu
MOJIYyYEHUH >KajdoObl, B KOTOPOM COJEp>KaTCid HELEH3YpHble JUOO0 OCKOPOUTEIbHbIE
BBIPAKEHUS, YTPO3bI )KU3HU, 3/I0POBbIO U UMYILIECTBY AOKHOCTHOTO JIMIIA, & TAKXKE YICHOB
€ro CeMbH, BIPABE OCTABUTH KajloOy Oe3 OTBEeTa MO CYIIECTBY MOCTaBIEHHBIX B HEH
BOIIPOCOB M COOOIIUTH 3aIBUTEIIO O HEOMYCTUMOCTH 3710yIOTPEOICHUS TPABOM.

B cnydae eciam TekcT kanmoObl HE MOJIaeTCs MPOUTEHHIO, OHA OCTaBigeTcs 0e3
OTBETa, O UEM B TEUEHHUE CEMH JHEW CO JIHS PEerucTpaluy *Kajao0bl cOOOUIaeTCs 3asIBUTEINIO,
ecyu ero (pamMuius ¥ MOYTOBBIN aJpec MOAJAI0TCS MPOUYTEHUIO.

Ecnu oTBeT 1o cyuiecTBy NocTaBIeHHOTO B %kajtobe BOIpoca He MOXKET ObITh JaH 0e3
pasriialeHus CBEICHUH, COCTaBJSIONIMX TOCYJapCTBEHHYI0 WJIM HHYIO OXpaHSIEMYIO
denepaabHBIM 3aKOHOM TaifHy, B TEUYEHHE CEMU JHEH CO JHS PEerucTpanu >KajoObl
3asBUTENI0, HAMpaBUBIIEMY 3Kajo0y, cooOIIaeTcss O HEBO3MOXKHOCTH JaTh OTBET IO
CYILIECTBY IOCTaBJICHHOIO B HEW BOMpoca B CBA3M C HEAOMYCTHUMOCTHIO pa3rialleHHs
yKa3aHHBIX CBEJICHUH.

B ciywae ecnam TekcT jkanmoObl HE TO3BOJIIET OMNpEACUTh CYTh OOpalleHus
3asiBUTEJISI, OTBET IO CYIIECTBY JKajJoObl HE JAaeTCs, O YeM B TEUECHHUE CEeMH JTHEH co JIHSA
perucTpaIuu >xano0bl cooOIIaeTcs 3asBUTEITIO.

B cnyuae ecnu B jxano0e oOxkanyercst cyeOHOe pelieHne, Takas xanoda B TeUeHHe
CEeMH JHEH co AHsS e€ perucTpanuu BO3BPAIACTCS 3asBUTENIO, HAMPaBUBIIEMY kaloly, ¢
pa3bsiCHEHUEM TIOpsiIKa 00KaIOBaHMsI IAHHOTO CY/Ie0HOTO PEIICHHUS.

Eciu B xamoGe comepKUTCs BOMPOC, HA KOTOPBIA 3asgBUTENIO HEOJHOKPATHO
JaBAJIMCh MMCbMEHHBIE OTBETHI O CYIIECTBY B CBSI3U C paHEe HampaBJIsIEeMbIMH Xajlo0amu,
U IIPU 3TOM B >Kao0e He MPUBOAATCS HOBBIE JOBOJBI MM OOCTOSATENbCTBA, JOKHOCTHOE
JMIO, paOOTHUK, Ha/IeJICHHbIE TIOJTHOMOUYHUSIMH 110 PACCMOTPEHUIO JKanod B COOTBETCTBUU C
IIyHKTOM 5.2 HAacCTOSIIEr0 aJMUHUCTPATUBHOIO PErJIaMEHTA, BIPABE MPHUHATH PELICHUE O
0€30CHOBATEIHLHOCTH OYEPEIHON >KajJo0bl M MPEKpalleHUH MEPEernucKu C 3asgBUTEIEM IO
JAHHOMY BOIPOCY IPH YCJIOBUH, YTO YKa3aHHas ajoba W paHee HalpaBIsieMble KalOOBI
HaIlpaB/SUINCh B OJUH M TOT K€ YIOJHOMOYEHHBIM OpraH WM OJHOMY U TOMY K€
NOKHOCTHOMY Juiy. O JaHHOM pEIIEHMHM YBEIOMIISIETCS 3asBUTENb, HalpaBUBLIUUI
xKanooy.
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5.7. Tlo pe3ynbTaTaM pacCMOTPEHHUS Kad0Obl MPUHUMAETCS OJIHO M3 CIEIYIOUIUX
pEeLICHUN:

1) »xano0a ynoBIIETBOPSIETCS, B TOM 4YHci€ B (OPME OTMEHBI MPUHATOrO PEIICHUS,
WCIIPABIICHUs] JOMYIEHHBIX ONEYaTOK U OIMMOOK B BBIAAHHBIX B  pe3yJbTare
MPEAOCTABICHUS! MYHUIIMIIAIbHON YCIYTH JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JEHEKHBIX
CPEICTB, B3UMAHHUE KOTOPHIX HE MPETYCMOTPEHO HOPMATHBHBIMH MPABOBBIMU aKTaMU
Poccuiickoit ®@enepaunn, HOpMATUBHBIMM MPaBOBBIMH akTamMu Bonrorpaackoil obnactw,
MYHUIIUTTATIbHBIMUA PABOBBIMH aKTaMH;

2) B YJIOBJIETBOPEHUH KaIOObl OTKA3bIBAETCS.

5.8. OcHOBaHMSIMU U1 OTKa3a B YIOBJIETBOPEHUH >KalIOObI SIBIISIFOTCS:

1) npusHaHue mpaBOMEpPHbIMM pemieHuss W (wim) pAeiictBuil  (Oe3nercTBUS)
YIOJHOMOYEHHOTO  OpraHa  JO/DKHOCTHBIX — JIMI,  MYHUIMOAIBHBIX  CIIyXaIluX
YIOJIHOMOYEHHOTO opraHa, M®I[, paGotHuka MO®I], a Takke oOpraHuzaiuii,
npeaycMOTpeHHbIX 4YacThio 1.1 cratem 16 ®enepanmpHoro 3akoHa Ne 210-D3, wim ux
PabOTHHUKOB, YYACTBYIOIIUX B MPEAOCTABICHUN MYHHUITUTIATBHON YCITyTH,

2) Halu4yWe BCTYMMBIIETO B 3aKOHHYIO CHIJIY PEIICHUs CyAa MO kKajao0e O TOM XKe
MpeAMETE U TI0 TEM K€ OCHOBAHUSIM;

3) mogava >kanoObl JIUIIOM, MOJHOMOYHS KOTOPOTO HE MOJTBEPKIACHBI B TOPSIIKE,
YCTaHOBJIEHHOM 3aKOHOJatenbCcTBOM Poccuiickon denepannmu.

5.9. He mnosznHee nHA, CIAEAYIOWIETO 3a JHEM NPUHATHUS PEIICHUSA, 3asSBUTEIIO B
MUCbMEHHON (OpMe W MO KETAHUIO 3asABUTENsA B DJEKTPOHHON (opMme HampaBiseTcs
MOTHBHUPOBAHHBII OTBET O pe3yJbTaTaX PaCCMOTPEHHUS KaTO00bI.

B cnywyae npusHaHus KanoObl MOAJIEkKAIIEeH YIOBIETBOPEHUIO B OTBETE 3asBUTEIIO
naetcst nHopmanus o NEeHCTBUAX, OCYIIECTBISEMBIX YIOJIHOMOYEHHBIM opraHoM, M®II,
nubo opraHu3aiuen, mpeaycMOTpeHHBIX YacThio 1.1 ctateu 16 denepanbHoro 3akona No
210-®3, B uensx He3aMeUIUTEILHOTO YCTPAHEHUS BBISIBIIEHHBIX HApPYIIEHUN MIPU OKa3aHUU
MYHUIIMIIAIEHON YCIYTH, a TaKKe MPUHOCATCA M3BUHEHUS 32 JIOCTABJICHHbIE HEYJ00CTBA U
yKa3bIBaeTcss MHMOpManus O JAIbHEUIINX JEHCTBUAX, KOTOPbIE HEOOXOIMMO COBEPIUIUTH
3asIBUTEIIIO B LENAX MMOTYyUYECHHUS] MyHUIIUIIAIbHON YCITyTH.

B cinydae mnpusHaHusg kajnoObl He TOJUIEKaled yIOBICTBOPEHHUIO B OTBETE
3asIBUTEIIIO0 JAIOTCSI apIyMEHTHUPOBAHHBIE Pa3bsICHEHUS O MPUYMHAX MPUHATOIO PEIICHUS, a
Takke HHpOpMALIHS O TOPSAJIKE 005KaTOBAHUSI IPUHSATOTO PEIICHUSI.

5.10. B ciyyae ycTraHOBJIEHHS B XOJIe¢ UM MO pe3yjibTaTaM PacCMOTPEHHUS >KajoObl
MPU3HAKOB  COCTaBa  AJMHUHHCTPATHBHOTO IPAaBOHAPYUIICHUS WIM  MPECTYIICHUA
JOJHKHOCTHOE JIMIIO YIIOJIHOMOUYEHHOTO OpraHa, pabOTHUK HaJENIEHHBIC MOJTHOMOYUSIMHU T10
PacCCMOTPEHUIO KaJI0O0 B COOTBETCTBUU C IYHKTOM 5.2 HACTOSIIETO aJMHUHHUCTPATUBHOTO
periiaMeHTa, He3aMEUIMTENbHO HANpaBlAIOT HMMEIOUMEcs MaTepuaibl B OpraHbl
MIPOKYPATYPHI.

5.11. 3asButenu BIpaBe 00XKaJIOBaTh PEIICHUS, TPUHATHIE MPU TMPEIOCTABICHUU
MYHHIUTAIBHON YCIyTH, NeicTBUs (0e31eiCTBHE) JOKHOCTHBIX JIUI, MYHUITUTATBHBIX
CIY)KallliX  YIOJHOMOYCHHOTO OpraHa, JOJDKHOCTHBIX Jmmn MO®I[, paGoTHHUKOB
OpraHu3alui, NpeaycMOTPpeHHBIX YacThio 1.1 cTtaTthu 16 denepanbHoro 3akoHa Ne 210-D3,
B CyJIcOHOM MOPSIKE B COOTBETCTBUHU C 3aKOHOIaTeILCTBOM Poccuiickoii deneparum.

5.12. TlonoxeHus: HACTOSIIETO pa3jiena, YCTAaHABIMBAIONINE MOPSIA0K PACCMOTPEHUS
XKao0 Ha HApyNICHHWs TpaB TpaXkJaH U OpraHuM3aluii TpH  MPEAOCTABICHUU
MYHULUNAIBHOW  YCIYyTU, HE pPACHpOCTPAHSIOTCS Ha OTHOUICHUS, pEryjJupyembie
®enepanpabiM 3ak0HOM 0T 02.05.2006 Ne 59-03 "O mopsiake paccMoTpeHus: oOpaleHuit
rpaxnaan Poccuiickoit @enepanun’.
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I[MPUIJIOXXEHUE

K aJIMAHUCTPAaTUBHOMY PETJIAMEHTY
NPEOCTaBICHUS MyHHUIIUTIATHHON YCIyTH
"[IpuHsiTHE JOKYMEHTOB, a TAK)KE BblJjaua
pelIeHuii 0 mepeBoe Win 00 OTKa3e B
NEPEBO/IE )KUIIOTO TIOMEIIEHUS B HEKUII0e
WJIM HEKUJIOTO MOMEIIEHHSI B )KUITI0€
nomelexHue"”

B

(HaMMeHOBaHMe VICIIOJIHUTEJIBHO~PpacClriopaomMTeJIbHOT'O

OpraHa MEeCTHOI'O CaMOoyIllpaBJIEeHMA, IIpeloCcTaBJIdleIro

MYHUIUNAJBHYID YCJIYyTY)

OT KOTO
(HaMMeHOBaHME 3agaBuUTeNd, GaMuiamsa, uMsH,
OoOTUeCTBO — IJIid I'paxmaH, IIOJIHOE HaVMMeHOBaHUMe
opraHm3auumM - OJsg KpUuIMYeCcKMX JInii,

IIOYTOBEIM aIpeC M MHIEKC,

KOHTAKTHBEIM TeJjedoH)

BasiBneHne
O IepeBoZe XMJIOT'O IIOMEUEHMSI B HEeXUIIoe
IIOMELleHMe MM HEeXMJIOT'O IIOMEleHUsI B XMUJIoe IIOMelleHMre

B cooreBeTcTBUMM CO cTaTbey 23 XummmHOTO KOomekca Poccurickou denepaumm
npouy IaThb pPas3pelleHre Ha IIepPeBOol XMJIOT'O IIOMEIEeHMs B HEeXMJIOe I[IOMElleHMe,
HEXMJIOT'O IIOMEUEHMS B XUJIOe IIOMEelleHNe

(HEeHYyXHOEe BaYEepPKHYThH)

HaMMeHOBaHMe B COOTBETCTBUU C HpO@KTHOﬁ ﬂOKyMeHTaHMeﬁ
PacCIoJIOXEHHOT'O 10 ajpecy:

(yxasplpaeTcsda IOJIHEM ampec: CyOBeKT PoCCHMCKOM

denmepaumm, MyHMLIMIIAJIbHOEe OOpasOBaHMeE, IIOCEJIeHMe, yJuila, IOM, KOPIyC,

CTpOEeHMEe, KBapTupa (xoMHaTa), HOOBE3I, 32Tax)
[IpuyioxeHMe :
(yxas3eBaoTCsa IOOKYMEHTH, IPeOyCMOTPEeHHBEe uYacTbi 2 CcTaTbu 23
XKunmmHoro xkomexca PO)
(DOJIXHOCTE ) (momnmce) (®.1.0.)
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